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IIpoTokon 3acenanus OV Hogonasnosckuii YBK

HEeIarOrH4ecKoro CoBeTa
31.08.2021 Ne 1

MHCTPYKLUS
110 BEJEHHMIO JEJOBOI JOKYMEHTALIUH
MBOY HOBOIIABJIOBCKHUH YBK

Oo0mue mos10KeHAnA

1.1. MHcTpykiMs 1o BeACHHUIO AeNoBoM aokyMeHTanuu B MBOY HosonasmoBckuii YBK
(nanee - MHCTpyKIHs) pa3paboTaHa B COOTBETCTBHH CO CIIEAYIOLIMMH HOPMAaTHBHBIMH JOKYMEHTAMH:

- ®enepanenpiii 3akoH oT 29.12.2012 Ne 273 - @3 «O6 obGpasosanuu B Poccumiickoii
Denepaunn» (C U3MEHEHHIMH);

- Denepanbhbiii 3akoH oT 27.07.2006 Nel52-®3 «O nepcoHaNBHBIX AAHHBIX» (C
HW3MEHEHHUSMH );

- 3akon Pecnmybmuku Kpemm ot 06.07.2015 Ne 131- 3PK/2015 «O6 o6pasoBanuu B
PecnyOnnke Kpemmy»;

- nprka3 OeaepanbHOro areHTCTBa MO TEXHHYECKOMY DPETyJHPOBAHHIO H METPOJIOTHH
MuHHKcTEpCcTBa NPOMBINLIEHHOCTH M Toproeiu Poccuiickoit ®enepanuu ot 08.12.2016 Ne2004-ct «O6
YTBEPXACHHH HalHOHAIbHOro cTtanaapra Poccniickoit ®enepanun. FOCT P 7.0.97 - 2016 «Cucrema
CTaHJapTOB no nHbOpMaIIHH, OnbnuoTeyHOMy | H3/1aTeNIbCKOMY Jeny.
OpraHu3aiHOHHO-paCIOPA/IMTENbHAS JOKyMEHTalus. TpeGoBanus K 0hOPMIEHHIO JOKYMEHTOBY» (C
HW3MEHEHHUSAMH);

- nprka3 @enepanbHOro areHTCTBa MO TEXHHYECKOMY PEryIHPOBaHHIO M METPOJIOTHH
MunKcTEpCTBa NPOMBIIUIEHHOCTH ¥ TOproBiu Poccuiickoit @enepanun ot 14.05.2018 Ne 244-ct «O6
YTBEPX/ICHHM HU3MEHCHHS K HAlIMOHAIBHOMY cTanaapty Poccuiickoit denepariuu»;

- nprkas OenepansHoro apxuBHOro areHTcTBa ot 20.12.2019 r. Ne236 «O6 yTBepxIeHHH
Ilepeudss THOOBBIX yNPABICHYECKHX apXHMBHBIX JOKYMEHTOB, O0OpasylolMXCd B IIpolecce
ACATEIbHOCTH TOCYAApPCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO CAaMOYIIPABJICHHS M OpraHM3allMi,
yKazaHHEM CPOKOB HX XpaHEHHUAY;

- nprka3 Mununcrepctsa npocsemenns Poccuiickoit ®enepanuu ot 02.09.2020 Ne 458
«O6 yreepxnennu Ilopsanka mpueMa Ha ofydeHHe MO0 0OPa30BaTENLHBIM IIPOrPaMMaM HAYATBHOTO
00111er0, OCHOBHOT'O OOIIEro M CpefHEro 001Iero o06pa3oBaHusI»;

- npuka3 MunucrepcTsa npocBemenus Poccuiickoit @enepamun ot 05.10.2020 Ne 546
«06 ytBepxenun [Topanka 3anoHEHHS, y9€Ta K BBIIAYH aTTECTATOB 06 OCHOBHOM OOINEM U CpeIHEM
obueM o6pa3oBaHUH M HX AyOIIHKATOBY;



- nucbMo MuHuncrepcrsa obpasosanusi Poccuiickoit @eneparmu ot 20.12.2000 Ne 03-
51/64 «O Meroanueckux peKOMEHIalMsAX II0 paboTe ¢ AOKyMeHTaMH o01eo0pa3oBaTeIbHbIX
OpraHU3aALUIXY;

- nucbMo MunoOpHayku Poccuiickoit @enepaunn or 15.02.2012 Ne AT1-147/07 (¢ u3m. ot
21.10.2014) «O MeTOmUYECKHX PEKOMEHAALMSAX IO BHEAPEHUIO CHCTEM BEISHHS >KypHAJIOB
yCII€BAEMOCTH B 3JIEKTPOHHOM BUJEY;

- npuka3 MunucrepcTBa o0pa3oBaHus, Hayku u Mosoaexu PecnyOmuku Kpbiv ot
30.03.2021 Ne 498 «OO6 ycTaHOBJIEHUH MTOPSIIKOB BEEHNSI KHUT BBIAAYH JOKYMEHTOB 00 0Opa3oBaHMHY,
IOKyMEHTOB 00 oOyueHun u Menanedl «3a ocoOble yCmexw B Y4eHHH» B 00meoOpa3oBaTebHBIX
OpraHU3aLysIX, PaclooKEeHHbIX Ha Tepputopun Pecnybmuku Kppimy»,

- nucbMo MuHucrepcTBa oOpasoBaHus, Hayku U Mosonexku PecnyOmmku Kpeim ot
18.06.2020 Ne 01-14/1960 o Meronn4eckux peKOMEHIALMAX MO BEIEHHIO B 00IEeoOpa3oBaTeIbHBIX
opranm3auusix Pecriyomuku KpeiM skypHaIoOB ycrieBaeMOCTH OOyHArOIINXCsl B 3JIEKTPOHHOM BUJIE;

1.2. UHCcTpyKUMs yCTaHaBiIMBaeT o0IIMe TpeOOBAaHUS K BEACHMIO JEJIOBOW JOKYMEHTALH B
obmeobpazoBaTenbHbIX Opranuzanusx PecryOmnku Kpeim.

1.3. Hacrosimass MHCTpykuMst cOCTaBjieHa B LEAIX  PAalMOHAJIbHOW  OpPraHU3aLMH
IOKyMeHTOOOOpoTa 0011e00pa3oBaTebHON OpPraHU3aluy, a Takke COONIOACHHs NeHCTBYHOLINX
HOPMAaTUBHBIX JOKYMEHTOB 10 BEACHUIO 1€J0BON NOKYMEHTALIMH.

1.4. OTBETCTBEHHOCTb 3a OPraHU3aLMI0 BENEHUs MAENOBON JOKYMEHTALUH, COAep KaHue,
KauecTBO TIIOATOTOBKM M O(QOPMIIEHUS JOKYMEHTOB B 00meoOpa3oBaTeNbHBIX OPraHU3ALMSX
BO3JIaraeTCsl HA UX PYKOBOAUTETIEH.

1.5. HemocpencTBeHHOE  BENEHHME [IEJIOBOM  JOKYMEHTauuu B 00IeoOpa3oBaTeNbHOM
OpraHU3aLy BO3JIAraeTCsl HA CEKpeTapst MM COTPYAHMKA, HA3HAUYEHHOIO OTBETCTBEHHBIM 3a BEICHUE
IeJI0BOH JOKYMEHTALH, KOTOPBIH 00eCreunBaeT y4eT 1 MPOXOXKACHHE TOKYMEHTOB B YCTaHOBJICHHBIE
CpOKH, MH(POPMHUPYET PYKOBOACTBO O COCTOSIHUM WX HCIIOJNHEHUS, OCYIIECTBISIET O3HAKOMJICHUE
COTPYIHUKOB C HOPMAaTUBHBIMHU U METOJUYECKUMH JOKYMEHTaMHU IO BEIEHUIO J1EJI0BON TOKYMEHTAalNH,
OpraHu3yeT JOKyMeHTO0O0pOT, (OPMHPOBAHHE JeJl, X XPAaHEHUE; OCYIIECTBIISET TeKYIIUi KOHTPOIIb
CBOEBPEMEHHOIO PACCMOTPEHMS U TPOXOXKAEHUS [IOKYMEHTOB B OpraHu3anuy, obOecrednBaeT
cobnroieHne equHbIX TpeOOBaHUI MO MOATOTOBKE MTOKYMEHTOB M OpraHu3aliu padoThl ¢ HUMH B
YCIOBHSIX 3JIEKTPOHHOTO JOKYMEHTO000poTa; 00001maeT nHPOpMALIUIO O TOKYMEHTO000pOTe, KOTOpast
HeoOXOoaMMa IJIs TPUHSTHS YIPABIEHYECKUX PELICHUIT, OpraHU3yeT COXPAHHOCTh JOKYMEHTALIOHHOTO
¢doHnma.

2. JlokyMeHTHPOBAHHE JeSITeJIbHOCTH H 001He TPeOOBAHHUSI K COCTABJICHHIO H

0)opMIIEHH IO TOKYMEHTOB 00111€00pa30BaTeIbHBIX OPraHU3aLUH

2.1. IoOkyMeHTHUPOBaHHE AEATEIBbHOCTH O0IIe00pa3OBaTENbHBIX OpraHU3alMi 3aKJF0YAETCsS B
CO3JAaHMM  JOKYMEHTOB, B  KOTOpPBIX (pukcupyercss wuHpopmauuss 00  yHpaBieHUECKOH
(opraHU3aIMOHHO-PACTIOPSITUTENbHOM) 1 00Pa30BaTENIbHOM AESITEIBHOCTH.

2.2.1Ipy DOArOTOBKE, COIJIACOBAHWM, MOANUCAHUU M  YTBEPXKIECHUU JOKYMEHTOB,
00pas3yroIIMXCsl B pe3ysibTaTe esTeNbHOCTH 00Ieo0pa3oBaTebHONW OpraHu3alud, HEeOOXOAMMO
cobmonate TpeboBaHMs, 00ECMEUMBAIOLINE HOPUIUUECKYIO CHIIY JOKYMEHTOB M BO3MOXKHOCTh HX
3JIEKTPOHHOM 00paboTkKH.

2.3. CocTaB MOKYMEHTOB, OOpa3yIOLIMXCSl B MpOLECcCe AEATENbHOCTH 001eo0pa3oBaTeabHON
OpraHU3alUy, ONPENEeNsAeTCs ero KOMIeTeHel 1 (yHKUUsIMU, KPyroM YIpaBIeHYECKUX AeHCTBUI,
HOPSAKOM ~ paspelieHuss BOMPOCOB  (€AMHOHAYAJbHBI MM  KOJUIETHANbHBIN),  XapakTepoM
B3aHMOJICHCTBHUS MEXXy 001e00pa30oBaTeIbHBIMI U JPYTHMH OPraHU3aLHsMH.

B cocraB nokyMeHTOB 0011e00pa30BaTeIbHON OpraHU3aLMN BXOMIST:

1) opeanuzayuonnvie ooxymenmer (YcraB o01meoOpa3oBaTENbHON OPTraHU3aLUH;, IOTOBOP C
ydpenuTeseM; MOJOKEeHUs] O MOApasfeNeHusx (MpU HaJU4MH), JIULEH3Hsl HA MPaBO OCYIIECTBJICHHS
00pa3oBaTeNbHOI 1ESITEIbHOCTBIO, CBUIETENBCTBO O TOCYAAPCTBEHHON aKKPEIUTALMH, CBUAETEIbCTBO
0 mpaBe COOCTBEHHOCTH Ha 3/1aHHe, CBUIETEILCTBO O IpaBe COOCTBEHHOCTH Ha 3€MITIO, TOJKHOCTHbIE



UHCTPYKIIMU COTPYAHUKOB; KOJUIEKTUBHBIH JOTOBOp, INTATHOE PACHHCAHHE;, NpaBHJa BHYTPEHHErO
TPYAOBOTO PaCIOPsIKa),

2)  pacnopsoumensHbie OOKyMeHmsl (IPUKa3bl, THCTPYKLMH),

3)  ungpopmayuonno-cnpasounvie Ookymenmot (MPOTOKOJBI, TUIAHBI, OTYETHI, CIIPABKH, aKThI,
OOKJagHble U OOBSCHUTENbHbIE 3aMUCKH, IHCbMA, TEJIerpaMMbl U Tele(OHOTrPaMMBI, JOTOBOPBI,
TPYIOBBIE COTJIAIIEHHS], KOHTPAKTBI U AP. ).

2.4. OOume TpeOOBaHUS K CO3AHHIO TOKYMEHTOB:

2.4.1. JIokyMEHTBI MOTYT CO3/1aBaThCsl Ha OyMaXKHOM HOCHUTENE M B 3JEKTPOHHOH (opme ¢
cOOJIFOIeHNEM YCTaHOBJIEHHBIX MTPaBIII 0)OPMIIEHHS JOKYMEHTOB.

242 Ilpu co3maHuM OOKYMEHTa Ha ABYX M 0Oojiee CTPaHMLAX BTOPYIO U MOCIEAYIOLIUE
CTPaHULbI HYMEPYIOT.

Jlonyckaercsi cO3JaHHe AOKYMEHTOB Ha JIMIEBOM M 00OpOTHOW cropoHax jsucra. [lpu
IBYCTOPOHHEM CO3JaHUM JOKYMEHTOB IIMPHHA JIEBOTO IOJSI HA JIMLEBOH CTOPOHE JIMCTa M IPABOrO
noJ1st Ha 0OOPOTHOI CTOPOHE JINCTA TOJIXKHBI OBITH PABHBI.

2.4.3. TlpennovTuTeNbHBIMU TAPHUTYPAMHU B pa3MepaMu LIPUQTOB I pEKBU3UTOB JOKYMEHTA
siBasiroTes Nel12,13,14.

ITpu cocraBnenun TabamLl 1OMyCKaeTCs UCTIONb30BaHNE MPU(TOB MEHBLINX Pa3MEPOB.

2.4.4. AOG3auHbIf OTCTYI TEKCTa JOKYMeHTa - 1,25 cM.

3aroJIOBKH pa3zieNioB U MOAPA3esIoB IeYaTaroTcs ¢ ab3alHbIM OTCTYIIOM MJIH LIEHTPUPYIOTCS 10
IIUPHUHE TEKCTA.

MHOrOCTpOYHbIE PEKBH3HUTHI MEYATAIOTCSA 4epe3 OJUH MEKCTPOUHBIH HWHTEPBAJ, COCTABHbBIE
YACTH PEKBU3UTOB OTAEISIFOTCS TOTIOJHUTEIbHBIM HHTEPBAJIOM.

TexcT noxymenra nevaraercs yepes 1 - 1,5 MEXKCTpOYHBIX HHTEpBAJA.

HuTepsan Mexay OyKBaMU B CIIOBaxX - OOBIYHBIMH.

HHTepBan Mexay CIOBaMU - OUH MPOoOe.

2.4.5. TekcT HOKyMEHTa BBIPABHMBAETCS MO IIHMPHHE JIUCTA (11O IPAHHLIAM JIEBOTO M IPABOrO
NOJIeH TOKYMEHTA).

2.4.6. HopMaTuBHBIMU aKTaMH OpraHU3alMd MOXET OBITh MNPEOyCMOTPEHO BBIAEICHUE
PEKBH3HTOB «aJIpecaTy, «3aroJIOBOK K TEKCTY» MU «IIOJIHCHY, & TAK)XKE OTJENbHBIX ()parMeHTOB TEKCTA
HOJTY>KUPHBIM IIPUPTOM.

2.4.7 3aronoBok K TEKCTy AOKYMEHTa JIOJDKEH COJEepKaTh KPaTkoe HM3JIOKEHUE COAEp KaHUs
IOKYMEHTa U OBITh MaKCHMAJIbHO CXKAaThIM. 3arojIoBOK K TEKCTy (opmynupyercst ¢ npenjorom «O»
(«O6») 1 oTBEUAET HA BOMPOC «O YeM?».

3aroJIoBOK K TeKCTy 0OpMIIIETCS TIOA PEKBU3UTAMU OJIaHKa CJIeBa, OT MPAHHLIbI JIEBOTO MOJIL.

2.4.8. TekcT NOKyMeHTa AOJUKEH OBITh U3JIOKEH KPATKO, IPAMOTHO, TIOHSATHO M OOBEKTUBHO, 0e3
NOBTOPEHUH U ynotpebiaeHns ciioB U 000POTOB, KOTOPbIE HE HECYT CMBICIOBOH HArpy3KH, M JOJDKEH
KacaThbCsl TOTO BOIIPOCA, KOTOPBIi ¢(hOPMYIUPOBAH B 3ar0JIOBKE K TEKCTY.

Texct nokymenTta opopmiisieTcss B BUE CIUIOIIHOIO CBSI3HOIO TEKCTA WM TaOJINIBI WK TyTeM
COYETaHUs 3TUX POPM.

TekcTr! CIOXKHBIX M GOJBUIMX 1O 00BEMY JOKYMEHTOB (JIOKJIaIbl, OTYETHI M T. 1) ACISATCS Ha
pasnesbl, TOAPA3AEebl, MyHKTHI, ITOAMYHKTHL. [IyHKTBI  MOAMYHKTHI B TEKCTE HYMEPYIOTCS apabCKUMU
g paMu ¢ TOYKOH.

Hanpumep: 1.

1.1.

2.

2.1.

2.4.9. Bce KHUTH U KypHaJbl (KPOME KJIACCHBIX), KOTOpPbIE BEAYTCS B 00I1€00pa30BaTENbHBIX
OpraHu3auyMsX, MOCTPAHUYHO IPOHYMEPOBBIBAIOTCS, IPOLIHYPOBBIBAIOTCS U MOAIHMCBHIBAIOTCS
pykxosonuteneM. [Tonmuch pyKOBOIUTESI 3aBEPSIETCS IE€UAThIO Y4EOHOTO 3aBEIECHNUS.

2.4.10. Kauru peructpaniivi BbIJAaHHBIX JOKYMEHTOB 00 OCHOBHOM OOIIEM M CpeaHeM oOIieM
00pa3oBaHuM U MX OyOJMKATOB, BBITAHHBIX Meaaiei «3a ocoOble yClieXu B yYeHHW) IPOLTHYPOBBIBA



IOTCSI, MPOHYMEPOBBIBAIOTCS, CKPEIUIIOTCS MevaTbio 00pa30oBaTeNbHON OpPraHU3aLUKM U XPAHSATCS Kak
JOKYMEHT CTPOrOi OTUETHOCTH.

2.4.11. Tlpukasbl MO OCHOBHOH AESITEIbHOCTH U MO KaAPOBBIM BOIMPOCaM OQOPMISIOTCS B
nedaTHoM Bune. Ilocnme mnonnucaHuss PyKOBOAUTENEM pPETUCTPUPYIOTCS B KHUTaX perucTpanuu
MPUKAa30B.

Kuuru perucrpauny npukasoB 110 OCHOBHOMN IESTEIbHOCTH (AIMUHUCTPATHBHOX 03 HCTBEHHBIM
BOMpPOCAaM), IO KaJgpOBBIM BOMpOCaM (JIMYHOMY COCTaBy) JMAOJDKHBI COAEPXKaTh CIEAYIOIIYIO
nH(pOpMaMIO: HOMep NMPHKa3a, 1aTa PErUCTPALMH, 3ar0JOBOK (KPaTKOe COAEpIKaHUE).

2.4.12. JlenoBbie Oymary, KOTOpbIe MOCTYHalOT B 00meoOpa3oBaTebHble OPraHU3ALUN WU
OTIIPABJIAIIOTCS. M3 HUX, PETUCTPUPYIOTCS B JKypHajax pErucTpalud BXOASLIEH WM HCXOASILIEH
OOKyMeHTauuu. B umcxopsmeil koppecnoHAeHIMH (MCXOAsIIeH MOKYMEHTAllMH) WCIPAaBJICHHUS He
JIOITy CKaIOTCA.

UcnpaBneHuss B Je€l0BOM JOKYMEHTALMH, JOMYCKAIOTCS B MCKIIOYMTEIbHBIX CIIy4asx,
yIOCTOBEPSIOTCS MOAIMUCHI0 PYKOBOJUTENS U TEYaThI0 0011e00pa3oBaTeIbHON OpraHU3aluim.

2.4.13. Best nenoBasi JOKYMEHTALMsl XPAHUTCSI B CIELUAIBHO 0OOPYAOBAHHBIX MOMEIIEHHUSX,
mkadax unn ceiidax ¢ codnmonennem Tpedbopanuii Denepanbaoro 3akoHa PO ot 27.07.2006 Ne 152- @3
«O mepcoHaNBHBIX JAHHBIX).

2.4.14. TexHONOrMM aBTOMATH3UPOBAHHOM 00paboTku mHpOpMauu B 001Eeo0pa3oBaTeIbHON
OpraHU3aLuH JOJDKHBI OTBEYATh TPeOOBaHMSIM HacTosmeld MHCTpyKLum.

2.5. TpeOoBaHusI K JOKYMEHTHPOBAHHIO AEATENLHOCTH Ha OJIaHKax:

2.5.1 JIOKyMeHTbI, KaK MpaBuiio, opOpMISIIOTCA Ha OjaHkax 0Opa30BaTENbHON OpPTraHU3aLMH,
coorBercTBytomux crangapry (FOCT P 7.0.97 - 2016 «Cucrema craHmaptoB no uH(popmauuu,
OubnuoreyHoMy M u3HaTenbckoMy neny. OpraHu3alMOHHO-PACHIOPSOUTENbHAST TOKYMEHTALMSL.
TpeGoBanusi k OPOPMIIEHHIO JOKYMEHTOB») M HMMEIOT YCTAHOBJIEHHBIH KOMILIEKC OOs3aTeIbHBIX
PEKBH3HUTOB U CTAOMJIBHBIN MOPSAAOK MX PACIIONOKEHUSL.

brnankn xa’xnoro BUa U3roTaBIMBAIOTCS Ha OCHOBE YIVIOBOTO MJIM MPOAOJIBHOTO pa3MeLIeHUs
PEKBU3UTOB.

PexkBU3NTEI 3aroioBKa pa3MeLIalOTCs] LEHTPUPYEMbIM (HA4ajJo M KOHEL KaXIOW CTPOKH
PEeKBHM3HTA PABHO yJAJEHBI OT TPAHUL] 30HBI PACIIOIOKEHHS PEKBU3UTOB) MJIM YIJIOBBIM (KaX/asi CTPOKa
PEKBHM3HMTA HAUMHAETCS OT JIEBOM I'PAHUIIBI 30HBI PACTIONIOKEHUS PEKBU3UTOB) CIIOCOOOM.

2.5.2. JIns u3rorosyieHns ONaHKOB MCIIONB3YIOTCS JIUCTBI Oymaru ¢popmata A4 (210 x 297 mm)
AS (210 x 148 MUILITUMETPOB).

2.5.3. Kaxnplii TUCT JOKyMeHTa, O(OPMIIEHHBIN Kak Ha OJlaHKe, TaK U 0€3 Hero, JOJKEH HMETh
OJIs1 HE MEHEe, MM:

nesoe - 20;

npasoe - 10;

BepxHee- 20,

HIUKHee - 20.

JIOKyMeHTbI AMUTeNIbHbIX (cBble 10 JIeT) CPOKOB XpaHEHUS NOJDKHBI UMETh JIEBOE IOJie He
MeHee 30 M.

2.5.4. bnaHky JOKYMEHTOB CO3[AIOTCS B OPraHU3ALMHM, MEYaTaloTCs Ha (QUPMEHHOM OyaHKe
OpraHu3aLuH.

2.5.5. HaumeHOBaHUe OpraHW3alUM - aBTOpa JOKYMEHTAa Ha OJlaHKe JOKYMEHTa JOJKHO
COOTBETCTBOBATh HANMEHOBAHUIO HOPUAWYECKOrO JIMLA, 3aKPEIJICHHOMY B €ro y4peIuTeIbHBIX
nokyMeHTax (ycTaBe WjM NoJjiokeHuu). [1o HauMEHOBaHMEM OpraHU3alMH B CKOOKAX YKa3bIBAETCS
COKpAIleHHOE HAMMEHOBAHUE OPraHU3aLMU, €CJTH OHO MPEAYCMOTPEHO YCTABOM (TIOJIOKEHHUEM).

2.5.6. CnpaBouHbIe NaHHbIE 00 OpPraHU3ALMH YKAa3bIBAIOTCS B OJIAHKAX MHUCEM U BKJIIOYAIOT:
MOYTOBBIA aApec OpraHu3alMU (JOTOJIHUTENBHO MOXKET YKa3bIBaThCS aApec MecTa HaXOXKACHUs
IOPUANYECKOTO JINLA, €CJIM OH HEe COBIAIAeT C MOYTOBBIM aapecoM), HoMmep TeiedoHa, dakca, aapec
3JIEKTPOHHOM MOYTHI, CETEBOM aapec.

B coctaB cmpaBOUYHBIX MAHHBIX BKJIOYAKOTCS. KOA opraHm3anmu mo OOimepoccuiickomy
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Homep opranusanuu (OI'PH) u uaeHTH(UKALMOHHBI HOMEpP HAJOTOIIATEIbIINKA/KON MPUYHUHBI
NOCTaHOBKH Ha Hasorosbii yuer (MHH/K1111).

2.5.7. Ccbulka Ha pErucTpalOHHbIE HOMEP M JaTy IOCTYNMBLIErO AOKYMEHTA BKJIKOYAeT
pEerucTpanoHHbIN HOMep U AaTy BXOMAIIEro HHUIMATUBHOIO TOKYMEHTA, Ha KOTOPBIH 1aeTCs OTBET.

2.5.8. bnaHkM TOKYMEHTOB CleAyeT W3roTaBiMBaTh Ha Oenoii Oymare mim Oymare CBETJIBIX
TOHOB.

2.6. TpeboBaHUs K COCTABICHHUIO U OPOPMIICHUIO JOKYMEHTOB:

2.6.1. JIokyMeHTBI MOTYT O(OPMIISITBCS B COOTBETCTBYIOIUX KHHUTAX, KypHAJIax WM Ha Oymare
dopmatom A4 (210 x 297 mm) u AS (146 x 210 mm). CocraBieHue NOKYMEHTOB Ha Oymare
NpoU3BOJILHOIO (popmara He nomyckaercsa. Bo3MokHa nedyaTh TOKYMEHTOB C HCIIOJIb30BAHHUEM
00OPOTHOM CTOPOHBI JIHCTA.

JIOKYMEHT TOJIKEH Cofep KaTh 00s3aTeNIbHbIE AJIs €r0 BUAA PEKBU3UTHI, KOTOPBIE PA3MEINAI0TCSI
B YCTaHOBJIEHHOM IOPSIZIKE.

2.6.2. HaumeHoBaHue BUAA JOKYMEHTa YKa3blBa€TCs HAa BCEX NOKYMEHTAX, 3a UCKIHOUEHUEM
IeJIOBBIX (CTy)KeOHBIX) MUCEM, PACIONIAraeTcs IO PeKBU3UTAMH aBTOpPA AJOKYMEHTa (HANMEHOBaHHUEM
OpraHU3aluy, HANMEHOBAHUEM CTPYKTYPHOT'O MOJPAa3eNIeHNs], HAMMEHOBAHUEM JIOJKHOCTH)

2.6.3. B TekcTre NOKyMEHTA, MOATOTOBJICHHOM HAa OCHOBAHMHM 3aKOHOJATENIbHBIX WJIM HHBIX
HOPMATUBHBIX TPABOBbIX AKTOB, paHEE U3JAHHBIX PACIOPSAUTENbHBIX JOKYMEHTOB, YKa3bIBAIOTCSA MX

PEKBU3UTBHIL:

- HAUMEHOBaHUE JOKYMEHTa, HAaNMEHOBAaHUWE OpraHu3aluyd - aBTOpa JOKYMEHTa, Jara
NOKYMEHTA, PETUCTPALMOHHBIII HOMEpP MOKYMEHTa, 3arojIOBOK K TEKCTy WJIM HAaUMEHOBAaHUE BHUAA
NOKYMEHTA,

- HAUMEHOBAaHUE OpPraHM3allU{ MU JOJDKHOCTHOIO JIMLA, YTBEPAUBILErO IOKYMEHT, HaTy
YTBEPKIEHUS JOKYMEHTA.

TexcT noKyMeHTa MOKET COAepKaTh pa3/iebl, TOAPA3AEIbl, TyHKTBI, TOAIYHKThI, HyMEpyeMble
apabckumu mudpamu.

2.6.4. Jlata TOKyMEHTa COOTBETCTBYET AaTe MOANUCAHMs (YTBEPXKIEHHs) JOKYMEHTA HJIH J1aTe
coObITHS, 38 MKCHPOBAHHOTIO B JOKYMEHTE:

apabckumu nudpamu, pasaeaeHHbIME Toukoit: 05.06.2021;

CJIOBECHO-IIU(POBBIM cr1ocoOoM, Hanpumep: S urons 2021 r.

B Tekcrax 1OKyMEHTOB, COAEPIKALINX CChUIKM HA HOPMATUBHO-IIPABOBBIE AKThI, U JOKYMEHTOB,
COepIKaIUX CBENeHUs (PMHAHCOBOTO XapaKTepa, MPUMEHSETCs CJIOBECHO-LU(POBOI CIIOCO0 yKa3aHMsI
nat 0e3 mpocTaByeHHs HyJisl B 0003HAYEHNH JTHS MeCsLa, €CJI OH COAEeP KUT OfHy nudpy, HanpuMep: 3
anpens 2021 roga.

Paspernaercsi IpUMEHATH CIOBO «TOA» B COKPAIlEHHOM BapHaHTe «I», Hanpumep: 1 mronsa 2021

2.6.5. I'pud orpanuyeHust OOCTyna K AOKYMEHTY MPOCTAaBJIIETCS B IPABOM BEPXHEM YIUY
IepBOro JIMCTa JOKYMeHTa (TPOeKTa JOKYMEHTA, CONPOBOAMTENBHOIO IHCbMAa K JOKYMEHTY) Ha
IPaHUIle BEPXHErO HOJSA NMPH HAIMYHU B JOKYMEHTe MH(POPMAIMM, AOCTYN K KOTOPOH OrpaHUYeH B
COOTBETCTBUHU C 3aKOHOAATenbCcTBOM Poccuiickoit ®Penepanuu. B cocTaB pekBU3UTa BKIIOUYAETCS
OrpaHUYHUTENbHAsT HAAMUCH «JlJ1st ciykeGHOoro nonb3oBanussy, «KonpunenunansHoy, «IlepcoHanbHbe
TaHHbIE» WU JIP.

Hampuwmep:
nepcouaanble AaHHble pa50THVIKOB
3k3. N9 1

MyHuuunanbHoe 610pkeTHOE 06LleobpasoBaTenbHOe yupexaeHue «Llkona N2 1»
(MBOY LUkona N° 1)
LleHTp AononHuTenbHoro o6pasoBaHus
NPUKA3



Bce Buapl rpudoB orpaHndeHust AOCTyNna K AOKYMEHTaM 3aKPeIBIIOTCS B JIOKAJIBHBIX aKTaxX
00pa3oBaTeNbHON OpPraHu3aLHH.

2.6.6. OTnenbHbIE BHYTPEHHHE JOKYMEHTHI (3asiBJIeHHs1, OOBSICHUTENIbHbIE, TOKJIAIHbIE 3aITUCKU
U T.I1.) paspemraercs opopmisiTh Ha Oenoii Oymare popmarom A4 (210 x 297 mm) u AS (146 x 210 mm)
PYKOITHUCHBIM CIIOCOOOM.

2.6.7. T'pud yTBepKOeHHs MPOCTABIAETCS HA JOKYMEHTE B Cjydae ero yTBEpP KICHHS
TOJDKHOCTHBIM JIULIOM, PACHIOPSAUTEIbHBIM TOKYMEHTOM (IIPUKA30M, PACTIOPSIKEHUEM, PEIISHUEM ).

I'pud yTBepkaeHns pa3Mernaercst B IpaBOM BEPXHEM YTy NepBOTro JircTa fokyMeHnTa. CTpokn
PEKBU3UTA BBIPABHUBAKOTCS IO JIEBOMY KPar0 WJIN LEHTPYIOTCS] OTHOCUTEIBHO CaMOW JUIMHHOMN CTPOKHU.

IIpu yTBepKAEHUN NOKYMEHTa AOJDKHOCTHBIM JIMLIOM TpH() YTBEP)KAEHUS COCTOUT U3 CJIOBA
YTBEPXJIAK, HanMmeHOBaHUS HOJKHOCTH JIMIA, YTBEP)KAAIOMIEr0 MOOKYMEHT, €ro MOAMHCH,
WHHULIUAJIOB, (PaMUIINY U 1aThl yTBEPKACHUSL.

Hanpuwmep:

YTBEPXJAIO
Hupextop MBOY COII Nel
IMoamuce U.O. @amunus Jlata

2.6.8. IIpu yTBep:KOEHUN NOKYMEHTAa PACHOPAOUTENbHBIM TOKYMEHTOM TIpud YTBEPKACHUS
coctoutr u3 cinosa YTBEPXJEH (YTBEPXIEHA, VYTBEPXIEHbBI wmn YTBEPXJEHO),
COIJTaCOBAHHOTO C  HAaMMEHOBAaHUWEM  BHAA  YTBEPXKAAEMOrO0  AOKYMEHTa, HAaMMEHOBaHUs
PacCHOPsIAUTENBHOTO TOKYMEHTA B TBOPUTEIBHOM MaJeXkKe, €ro AaThl, HOMEpA.

Hanpuwmep:
1. (ITopsimox) ~ YTBEPXJIEH
npuka3 MBOY COII Nel
ot 5 anpens 2021 r. Ne 82
2. (IlpaBuna)  YTBEPXJEHbBI

npukaz MbBOY COIII Nel
ot 5 anpens 2021 r. Ne 83

2.6.9. Ilpu npuHATHN  (PacCCMOTPEHHMH)  AOKYMEHTa  KOJUIETHaJbHBIM OpraHom
001meo0pa3oBaTeNIbHON OpPraHU3aLMM, PELIeHHs KOTOpOro (UKCUPYIOTCS B INPOTOKONE, B rpude
NPUHATO (PacCMOTPEHO) VYKa3blBAeTCsS HAMMEHOBAHME OpraHa, pPEeUIeHHeM KOTOPOro IPHHAT
(paccMOTpeH) JOKYMEHT, 1aTa ¥ HOMep MPOTOKoJa (B CKoOKax)

Hanpuwmep:

(ITonosxenue) PACCMOTPEHO
(umu ITPUHATO)
ITenarornueckuii coser MbOY COIII Nel
(mpotokon ot 12.12.2020 Nel2

2.6.10. OTMeTKa O MPHIOKEHUH COAEPIKUT CBEIEHUS O TOKYMEHTE (JOKYMEHTAX ), pHjiaraeéMoM
K OCHOBHOMY JOKYMEHTY (B COIPOBOAMTENBHBIX IMHCbMAX, MPETEH3MsX, aKTaX, CIPaBKax M APYIHX
MH()OPMAIIMOHHO-CIIPABOYHBIX JTOKYMEHTaX) WIM O TOM, YTO JOKYMEHT SIBJSIETCS] NMPUIOKEHHEM K
OCHOBHOMY IOKYMEHTY (B HOKYMEHTaX - NPWIOKEHHAX K pPaCHOPSIUTENbHbBIM HOKYMEHTaM,
NIOJIOXKEHHSIM, TIPaBHUJIaM, HHCTPYKLIUSIM, TOTOBOpPaM, IIaHaM, OTYETaM U AP. JOKYMEHTaM).

B conpoBonuTenpHBIX MHCbMAx U APYTUX HHPOPMALMOHHO-CIIPABOYHBIX JOKYMEHTAX OTMETKa
O MPUJIOXKEHUH O(QOPMIIAETCS IO TEKCTOM OT IPAHHLIbI JIEBOTO MOJISI CIEAYIOIIUM 00pa3oM:
- €CJIM IIPUJIOXKEHHE Ha3BaHO B TEKCTE!

IIpunoxenue: Ha 2 1. B 1 5K3.



- €CJIM NPUJIOXKEHHE HEe Ha3BaHO B TEKCTE MJIM €CJIM IPHJIOKEHUN HECKOJBKO, YKa3bIBAIOT HA3BAHMS
IOKYMEHTOB-TIPHIIOKEHUH, KOJMYECTBO JUCTOB M HK3EMIUISIPOB KAXKIOTO NPHIIOKEHHUS:

[Ipunoxenue: 1. [TonoxxeHue (Ha3Bauue) Ha S J1. B 1 3K3.

2. CnpaBka 0 KaipOBOM cOCTaBe Ha 2 J1. B 1 9K3.

- eCJIM NMPUIOKEHHEM SIBJIseTCss 000COOIEHHBIN 3JEeKTPOHHBIH HOCHTENb (KOMIAKT-AHUCK, usb-gdier-
HAKOTHTENb U IIp.):

IIpunoxenue:

CD B 1 3k3.
- eCJIU nprIoXkKeHne (PHIIOKEeHNUsT) COPOIIIOPOBAHBIL:

IIpunoxenue:

oruet o padore PUII B 2 3k3.

B pacnopsimutenbHbIX TOKyMEHTax (IIpHUKa3ax, PacHOpPSDKEHUSIX), JOTOBOPAX, IMOJIOKEHUSX,
npaBWiaxX, UHCTPYKLHAX U APYTHX DOKYMEHTaX OTMETKA O MPUIOKEHHH O(POPMIIETCS CIENYIOIIUM
obpazom:

- B TEKCTe [OKYMEHTa NpPU IEePBOM YIOMHUHAHUU JOKYMEHTA-NPIJIOXKEHUS B CKOOKax
yKa3bIBaercs: ... (IpUIIOKeHne) uid ... (puwiokeHue 1), rmepex HOMEPOM NPIIIOKEHUS] AOIYCKaeTCst
CTaBUTb 3HAK HOMepa: ... (nmpuioxenne Ne 2);

- HAa MEPBOM JIMCTE NOKYMEHTA-TIPUIIOKEHHS B IPABOM BEPXHEM YIJIy YKa3bIBAETCS:

ITpunoxenune Ne 2 k
npukasy MBOY COII Nel
ot 15.08.2021 Ne 112.

CTpOKH peKBU3HTA BBIPABHUBAIOTCS 110 JIEBOMY KPArO MJIM LEHTPUPYIOTCS OTHOCUTENIBHO CaMOH
IJIMHHOHN CTPOKHU.

Ecnu npunoskeHneM K pacriopsiANTENIbHOMY JOKYMEHTY SIBJISIETCS HOPMATUBHBII NPABOBON aKT
WIN WHOI TOKYMEHT, YTBEep)KHaeMblil JaHHBIM PACHOPSAMTEIbHBIM JOKYMEHTOM, HAa MEPBOM JIHCTE
NPUIIOJKEHUS IIPOCTABIISIETCS] OTMETKA O MPMIIOsKeHHH (0e3 CChUIKM Ha PacIopsANTENIbHbIA JOKYMEHT) U
rpud yTBepXKIEeHHs, B KOTOPOM YKa3bIBAIOTCSI JAHHBIE PACIOPSAMTENBHOIO JOKYMEHTA, KOTOPBIM
YTBEPIKIEH TOKYMEHT-TIPHIIOKEHUE.

Hanpumep:

ITpunoxenue 1
VTBEPX/IEHO mnpuxkas
MBOY COMI Nel ot
18.05.2021 Ne 67

2.6.11. IlpoekTbl MOATOTOBJIEHHBIX JOKYMEHTOB IepeA NOAMNHCAHUEM B pslie ClydaeB
COIJIACOBBIBAIOTCS C 3aMHTEPECOBAHHBIMU  YVUPEKICHUSMHU, CTPYKTYPHBIMH IOApPAa3JENeHUAIMH,
OTZEJIbHBIMU JIOJIKHOCTHBIMU JIMLIAMHU.

I'pud cormacoBanuss B 3aBUCUMOCTH OT BHAA AOKYMEHTa M OCOOEHHOCTEll ero ogopmieHus
MOXET MPOCTABIIATBCS:

- Ha [epBOM JINCTE TOKYMEHTa (€CIH JOKYMEHT UMEeT TUTYJIbHBIN JIMCT, - HA TUTYJIBHOM JIHCTE)
B JIEBOM BEPXHEM YTJIy Ha ypoBHe rpuda yTBEpKISHHs WIN 0] HANMEHOBAHHUEM JOKYMEHTa OJMKe K
HIDKHEMY TOJIIO),

- Ha IOCJIETHEM JINCTE TOKYMEHTA 0]l TEKCTOM,

- HAa JINCTE COTJIACOBAHMS, SIBJISIOIEMCS HEOThEMIIEMOI YaCThIO IOKYMEHTA.

2.6.12. I'pud cornacosanusi nokymeHta cocroutr uz ciosa COI'JTACOBAHO, nomxHOCTH
JMLA, C KOTOPBIM COIJIACOBAH OOKYMEHT (BKJIOYAs HAMMEHOBAHWE OpTaHH3aLUH), ero
COOCTBEHHOPYYHO!H MOAMKUCH, pacIN(pPOBKU MOAMUCH (MHUIIMAIOB, ()aMHJIMHU) U 1aThl COTJIACOBAHUSI.
Hanpuwmep:

COTI'JTACOBAHO
JupexTop (Ha3BaHUE OPTaHU3ALINN)
(mopmuce) N.O. @amunust



Hara

Ecnu cormacoBaHne OCYINECTBISIETCSl KOJUIETHAJIbHBIM OPraHoOM, B Tpude COrjacoBaHUs
yKa3bIBAIOT CBEIEHUs 00 OpraHe, COIJIaCOBABLIEM JOKYMEHT, aTe€ U HOMepe IMPOTOKONIA, B KOTOPOM
3auKcHpoOBaHO pelreHue o coriacoBaHnu. Eciu cornacoBaHne OCyIIEeCTBIAETCS MMChMOM, YKa3bIBAIOT
BUJ IOKYMEHTA, OPraHU3aLUI0 - aBTOPA JOKYMEHTA, AaTy U HOMEp MUCbMa.
ITpumepsl

1 COI''TACOBAHO

VY npaBysAOIIUM COBETOM
MBOY COMI Nel (mpotokos oT
Ne )

2 COI''TACOBAHO
nucbMoM Pocapxusa
oT Ne

B nokymeHTax, NMOMIMHHUKK KOTOPBIX XPAHATCA B OPraHM3alMH, BU3bI NMPOCTABJSAIOT HA
IIOCJIEAHEM JINCTE JOKYMEHTA IOA MOAIKCHI0, Ha 000pOTe MOCIeAHEro JIUCTA MOJIMHHUKA TOKYMEHTA
WM Ha JINCTE COTJIACOBAHUS (BU3UPOBAHUS ), IPUJIAra€MOM K IOKYMEHTY.

B ncxonsmux 1OKyMeHTax BU3bI MPOCTABIISIOTCS HAa HK3EMIUIIPAX JOKYMEHTOB, TOMEIAaeMbIX
B JIEJIO.

B cnydae Hecormacusi ¢ HOKYMEHTOM, HAJIMYUS 3aMEYaHWN W AOMOJHEHUH K MPOEKTY OHHU
M3JIaratoTCsl HA OTAEJBHOM JICTE, MOANMCHIBAIOTCS U MPHJIATralOTCs K JOKYMEHTY.

Hanpuwmep:

3amevaHust MPUIIAraroTCsl.

PykxoBomuTens OPUINYECKOrO OTIeNa

IMoanuce U.0. ®amunus

Hara

2.6.13. JIOMKHOCTHBIE JHLA MOAMNMCHIBAIOT AOKYMEHTbl B MpeAeNax CBOUX MOJHOMOYHH,
OIpeneNIeHHbIX Y CTaBOM 00Ie00pa3oBaTeIbHON OpraHU3aluy | JOJDKHOCTHBIMU HHCTPYKIMAMU.

ITonnmuch COCTOUT W3 HAMMEHOBAHMS [OJDKHOCTH JIMIA, KOTOPOE IOIMHMCHIBAET JTOKYMEHT
(TIOJTHOTO - €CJIM JOKYMEHT Hare4yaTaH He Ha OJaHKe, COKPALIEHHOrO - Ha JOKyMEHTe, HalleYaTaHHOM Ha
Gnanke), ero COOCTBEHHOPYYHOH MOAMICH, MHUIMAIOB (MHULMAT UMEHN), (haMUIUH.

Hanpuwmep: He Ha OnaHke:
Hupexrop MBOY COII Ne 888

JIngHast moanuch N.0. ®damunus

Ha Onanke upexTop
JInuHast MOANUCH 1.0. damunust

ITpu opopmiieHnn TOKyMeHTa Ha OJTaHKe JOJKHOCTHOTO JIMLA JOJKHOCTD 3TOTO JIULA B MO
MHUCH HE YKA3bIBAETCS.

Hampuwmep : Jluunas nonnucey HN.O. damunus
B moxymeHTax, cOCTaBI€HHBIX KOMUCCHEH, B MOAMKICH YKa3bIBAETCSI CTATYC JIMLA B COCTaBE

KOMUCCHH.

Hanpuwmep :
IIpencenarens komuccuu Ionnuce N.0. ®amunus
UneHbl KOMUCCUT ITonnuce N.0. ®amunus

TTonmuce N.0. damunus
TTonmuce N.0. ®damunus



B cnyuae oTcyTcTBUA PYKOBOAMTENS IPUKA30M ONpEneNsieTcs JULO, UCHOJHANIIEE €ro
00513aHHOCTH, a TAK)Ke YIOJHOMOUYEHHOE NOANHCHIBATh JOKYMEHTHI, IIPH 3TOM IOANUCEH OopmIIsieTcs ¢
yKa3aHHEM CTaTyca IOJDKHOCTHOTO JIUIA B COOTBETCTBUH C MPUKA30M (PACIIOPSKEHUEM).

Hanpuwmep:

H.o. nupexTopa IMoanuck HN.0. damunus
WIH:

Hcnonssirotmii 00s13aHHOCTH

IUPEKTOPA Ionmuce HN.O. Pamunus

[lpu noanucaHnu AOKYMEHTA JHMLOM, UMEKOLUM MPaBO MOAMNUCH B CJIy4ae BPEMEHHOIO
OTCYTCTBHUSI PYKOBOIUTEIS, UCIIPABJICHUSI B HAMMEHOBAHHE TOJKHOCTH U PacuI(ppoBKy (paMHIIIUHN yiKe
MOATOTOBJIEHHOIO U COrJIACOBAHHOIO MPOEKTa AOKYMEHTA BHOCATCS OT PYKU WIM C UCHOJIb30BAHUEM
COOTBETCTBYIOLIUX LITAMIIOB.

He nonyckaercst CTaBUTh KOCYIO 4EPTY, HAAMKCD «3a» MePe HANMEHOBAHUEM AOJIKHOCTH JIULA B
MOAIUCH, €CJIN JOKYMEHT TIOAMHUCHIBAET MHOE NOJKHOCTHOE JINIIO.

2.6.14. Otrmerka 00 3JEKTPOHHOU TOAIMUCH HCHONB3YEeTCS NMPH BU3YaTU3aLUU 3JIEKTPOHHOTO
OOKYMEHTA, TIOJITMCAHHOTO 3JIEKTPOHHON TOIMUCHIO, C COOII0IeHneM TpeOOBaHMNIA:

a) MECTO pa3MeIleHnsT OTMETKH 00 3JEeKTPOHHOM TOATMCH JOJKHBI COOTBETCTBOBATH MECTY
pa3MerneHusi COOCTBEHHOPYYHOH MOAIUCH B aHAJIOTHYHOM JOKYMEHTE Ha OyMaKHOM HOCHUTEJIE;

0) sMeMeHTbl OTMETKH 00 3JIEKTPOHHOHN MOMMUCH JOJKHbI ObITh BUAMMbIMH U YHTAEMbIMH MIPU
OTOOpak€HUH TOKyMEHTa B HATYPaJIbHOM pa3Mepe;

B) 3JIEMEHTbl OTMETKH 00 3JIEKTPOHHOM NOANHCH He MOJDKHbl TEPEKPbIBATBCS —HIIH
HAaKJIa[blBATLCS APYT HA APYTa;

) 3JIEMEHTbl OTMETKH 00 3JIEKTPOHHOH MOATMCH HE JOJIKHbI MEPEKPbIBATH 3JIEMEHTbl TEKCTa
IOKyMEHTa U Ipyrue OTMETKH 00 3JIEKTPOHHON MOANHCH (TIPH HAJIMYHH).

OtmeTka 00 3JEKTPOHHOHN MONNUCH U BKIOYaeT (pasy «/OKyMEHT MOANMCAH 3IEKTPOHHOU
TTOTTHCHIO», HOMEP cepTH(HKaTa KITFOYa 3JIEKTPOHHOM MOAMUCH, (PaMHIIVIO, UMsI, OTYECTBO BIIAJeNbla
cepTuduKaTa, CpOK ASHCTBUS cepTUUKATA KITFOUA 3JIEKTPOHHOU MOIHCH.

Hanpuwmep:
AuvpexTop AOKYMEHT NOANUCAH A.B. UBaHOB
SNEKTPOHHOW NOAMNNCBIO

Ceptudpmxart lalllaaalllliim
Bnapeneuy UBaHoB Anekceit BopucoBny
PeiictButenen ¢ 01.01.2017 no

noAar. 01.01.2022

2.6.15 ( KYMEHTAaXx,

YIOCTOBEPSIIOIINX MpaBa L, GUKCUPYIOINX (PAaKTHI, CBA3aHHBIE C (PMHAHCOBBIMH CPEACTBAMH, A TaKXKe
Ha JOKyMEHTax, TMPeAoCTaBIseMbIX 3a MpeleNnbl OpPraHu3allii W TMPenycMaTPUBAIOIINX 3aBepeHHe
MOAJIMHHOCTH MOJIHUCH.

Heanb npOCTaBHﬂeTCﬂ, HE 3aXBaThbIBAs CO6CTBeHHOpy‘{HOI71 moanmucu Jumna, nmoANMUCaBIIETO
TOKVMEeHT Un R MectTe ohorraaueAroMm «(MTTy («MectTo meuaTun)

A.B. BaHOB

2.6.16. Otmerku BO HUCIOJIHUTEJS], HOMEP
ero TenedoHa.

OTmerka 00 UCTIONTHUTENE MOXKET JOTIONHSTHCS HANMEHOBAHHEM TOJBKHOCTH, CTPYKTYPHOTO
MOZIpa3ieNIeHUs U 3JIEKTPOHHBIM aJIpeCOM HCIIOTHUTES.

Otmerka o0 ucnongHurene opopmisercs Ha JIMLEBON CTOPOHE MOCJIEIHEro JMCTa JOKYMEHTa
OT TPaHMLIBI JIEBOTO TOJISI WJIH, TIPU OTCYTCTBHH MECTa, - HA 0OOPOTHOH CTOPOHE BHU3Y CIIEBA.



Hanpuwmep:

3abenun MBan Anapeesud,

KoHTtponpHOE ynpasneHue, BenyLuil CeHUalncT,

+7(978) 924-45-67, Zabelin@gov.ru

Otmerka 00 wuCmomHHUTENE MOXKET O(OPMIATBHCS KAaK HIDKHUM KOJOHTUTYJ U TI€YaTaThCs
mpuGTOM MEHBLIETO pa3Mepa.

2.6.17. ObuieobpazoBarenbHast OpraHU3ALHs MOXKET 3aBEPSATh KOMHH TOJIBKO TEX TOKYMEHTOB,
KOTOpbI€ CO3JAIOTCA B HEW, a Takke B Clydasx, NPeAyCMOTPEHHBIX B a03alle BTOPOM HAaCTOSALIEro
nynkta. Kommsi OOKyMeHTa W3roTaBIMBAETCS M BBIAAETCA TOJBKO C pa3pelleHuss PyKOBOAUTENS
OpraHW3alNH, ero 3aMeCTUTEIEN UIIN PYKOBOAUTENS CTPYKTYPHOTO MOAPA3AEIECHUSI.

B cnyuae moaroToBKH AOKYMEHTOB JJIsI MPENOCTABJICHUS CyNeOHBIM OpTaHaM, NMpHU PeLeHUU
BOTIPOCOB 1O TIPWHSITHIO JIMI Ha paboTy, oOy4deHne, yAOCTOREpEHHUs] NX TPYIOBBIX M JAPYTUX MPaB BO
B3aMMOOTHOIIIEHUSIX € YYpekIeHWeM, a Takke mnpu (OPMHUPOBAHWH JHYHBIX J1en paboOTHUKOB
o01eoOpa3oBaTenbHas OpraHu3alisl MOXKET M3rOTaBiIMBaTh KOMUU JOKYMEHTOB, BbIAAHHBIX JPYTUMU
YUPEKACHUAMH (KOITUU TOKYMEHTOB 00 00pa3oBaHUM U 1Ip.).

Ha xonum goOKyMeHTa NPOCTABIISIETCS] UITN 3AMHACBIBACTCS «KOMUS BEPHA», 3aBEPSIETCS MOAMUCHIO
U [I€YaThIO.

2.6.18 OTtMeTKa O MOCTYIUIEHUH JOKYMEHTA CIYXKHUT JJIsl HOATBEP KASHHS (PaKTa TMOCTYIUICHUS
JOKYMEHTA B OPraHM3aLHI0 U BKJIKOYAET 1aTy MOCTYIUIEHUS W BXOASAIIUN PErUCTPALMOHHBIA HOMED
nokymenTa. [Ipu HeOOXOOMMOCTH OTMETKA O TOCTYIUIEHHH MOXKET JOTOJHATHCS YKa3aHHEM BPEMEHH
MOCTYIIEHHUS B Yacax U MUHyTax U crocoda A0CTaBKU JOKYMEHTa.

OTmeTrka o MOCTYTIIIEHUHN JOKYMEHTA MOJKET MPOCTABIATLECH C MTOMOLIBIO IIITaAMIIA.

2.6.19 Pe3omonust COMEPKUT YKa3aHUE MO UCTIOTHEHHIO TOKYMeHTa. Pe3omotus opopmMisieTcst
Ha CcBOOOAHOM wMecTe pabouero TmoJs JOKyMeHTa, Ha OJlaHKe pe30NIIOIUH  WIW  BHOCHUTCS
HETIOCPEACTBEHHO B CUCTEMY 3JIEKTPOHHOTO JOKYMEHTOO00POTA.

Pezomonms BrirovaeT: (haMUIMIO, WHULWAIBI WCTIONHUTENS (MCMONHUTENeH), MopydYeHne mo
JOKYMEHTY, TTPH HEOOXOAMMOCTH - CPOK MCTIONHEHUS!, TIOAIUCH JINLA, BBIHECIIErO Pe30JI0LHI0, AaTy
PE30HOLINH.

Hampumep:

Damunusa U.0.

IIpowy noarorosuts npeasioxenus k 10.11.2021.

IToanuce

arta

2.6.20 OTMeTKa O KOHTpOJIE CBHUJETENbCTBYET O IIOCTAHOBKE JOKYMEHTAa Ha KOHTPOIIb,
MPOCTABJISIETCS] IUTAMIIOM WM NPOU3BOAUTCA 3amuch OT pPyku «KOHTpPONb» HAa BEPXHEM IMOJE
JTOKyMEHTa.

2.6.21 OTMeTka O HaIpaBJIeHUU JOKYMEHTa B JIeJI0 ONpereNseT MECTO XpaHEHHs] JOKyMEHTa
nocye 3aBepiueHust paboTel C HUM M BKJIIOUAeT: ciIoBa «B geno», MHAeKC nena mo HOMEHKJIaType e, B
KOTOpOe TIOMeIIaeTcsl TOKYMEHT Ha XpaHeHWe, ¢ YKa3aHWeM Toja, IOJKHOCTH JNa, O(OPMHUBIIETO
OTMETKY, MOJAMUCH, AATHhL

Hampuwmep:

B neno Ne 01-18 32 2020 r.
Cexpertapb

Iloanuce Jlata

OTmeTKa O HaIpaBJIeHMH AOKYMEHTAa B JA€J0 MOXET JOMNOJHSTHbCS KPAaTKUMH CBEAEHUSMH O
XapakTepe€ UCTTOJIHEHUSA JOKYMEHTA.

2.6.22. AngpecatraMu JOKYMEHTa MOTYT OBITh IOPHUAWYECKHE JIMIA, HX CTPYKTypHBIE
NOJpa3ieNieHust U JOJDKHOCTHBIE JINIIA, a Takke (Pr3ndeckne JInma.

PexBM3nT «aapecaT» MpoCTaBIsSeTCs B BEpXHEH MpaBoi 4acTH JOKyMeHTa (Ha OJlaHKe C YIIIOBBIM
DACTIONIOJKEHNEM DEKBU3UTOB) WITH CITDABA MOI DEKBU3WTAMH OJIaHKa (TIDW MDOIOIBHOM DACTIO



JIOXKEHUH PEeKBU3UTOB OyaHka). CTPOKM PEKBH3HMTA «aapecaTy» BBIPABHUBAIOTCS IO JEBOMY KPArO HIIH
LEHTPYIOTCSI OTHOCUTENIBHO CAaMOU IJIMHHOMN CTPOKH.

Ecnn nokyMeHT agpecoBaH WPHANYECKOMY JHIY WM €r0 CTPYKTYPHOMY HOApa3AeIeHuo 0e3
yKa3aHUs TOJIKHOCTHOTO JIMIIA, UX HAMMEHOBAHUS IPUBOMAATCS B MMEHUTEJILHOM NaJiexe, Halpumep:

1. MunucrepcTBo 0Opa3oBaHmUs,

Hayku 1 Mosonexxu PecriyGnuku Kpeim

2. MunuctepcTBo 00pa3oBaHuUs,

Hayk# ¥ mojtoznexu PecryOmuku Kpbim
VYupasnenue obuiero oopa3zoBaHust

ITouToBBIl afgpec yka3blBaeTCs MPU HAPABJICHUN TOKYMEHTA Pa30OBbIM KOPPECIOHIECHTAM.

Ecnu nOKyMEHT anpecoBaH PYKOBOAUTENI0 HOPUIUYECKOrO JIMLA WIH €r0 3aMEeCTHUTEIIHO,
HAaUMEHOBAHME IOPUANYECKOrO JHIA BXOAUT B COCTAB HAMMEHOBAHMs IOJKHOCTU aapecaTa, KOTOpoe
MPUBOIUTCS B JATEJIbHOM IaJIeKe.

Hanpumep:

Pyxosonurento
DeneparbHOrO ApXUBHOTO
arentcrBa @amunus U.0.

IIpn agpecoBaHMM NHUCbMa PYKOBOAUTENIO CTPYKTYPHOTO IOApA3AeNeHHs YKa3bIBaeTCsl B
UMEHMTEIBHOM Majieke HaUMEHOBAaHWE OpraHu3alMM, HIDKE - B JaTeJbHOM IajieXke HauMEHOBAaHHE
IOJDKHOCTH PYKOBOAMTEINS, BKJIIOYAIOLIEe HAUMEHOBAHNE CTPYKTYPHOTO MOApasieneHus, GaMmunuro,
MHULHAJIBL.

Hanpumep:

MunucTepcTBo 00pa3oBaHus,

Hayk# 1 Mononexu Pecriyonukn Kpbmv

HauanbHuky ynpasienus oOiero oopa3oBaHust

dammnusa U.0.

Ilepen ¢damunueil MOKHOCTHOrO JMIA JOMYCKAeTCsl YHOTPeONsATh COKpalleHHe TI-Hy»
(rocnioauHy), eciu aapecat My>KYHHA, WIH «T-ke» (TOCIIOXKe), €CIN aapecat JKEeHIINHA.

Ilpu pacceuike MOKYMEHTa TIPyINe OpraHu3aldil OJHOrO THMA WM B CTPYKTYpHbIE
HOZIPa3aesIeHus OJHOM OpraHU3aLnH, aapecaT YKa3bIBaeTCsi 000OIIEHHO.

B onHOM nO0KyMEHTE He TOJIKHO ObITh OOJiee YeThIpex aapecaTos.

IIpu OGonblieM KOJUYECTBE aapecaToOB COCTABISAETCS CIHCOK (JIUCT, yKa3aresib) PacChbUIKU
JOKYMEHTa, Ha K&KIOM JOKYMEHTE YKa3bIBAETCS OJIMH aipecat Witk aapecat odpopmiisieTcs: 0000IIeHHO.

2.6.23. B cocraB pekBusuTa «AnpecaT» MOXET BXOAMTb IIOYTOBBIM ajpec. DJIEeMEHTbI

MIOYTOBOIO aJIpeca yKa3bIBaKOTCA B MOCIEI0BATEIbHOCTH, YCTaHOBIEHHOMN [IpaBunaMu okazaHus yciyr
[IOYTOBOU CBSI3H.

Hanpuwmep:
Bcepoccuiickuii
HAy4YHOUCCJIEI0BATENbCKIII HHCTUTYT
OOKYMEHTOBEEHHS 1 apXHBHOTO Aeja
[Ipodcoroznast yi., 1. 82,
Mocksa, 117393
B cnyusae ornpaBku moKyMeHTa (YU3MYECKOMY JIMILY YKAa3bIBAIOTCS: (haMMIMA HHULHMAJbL,
NOYTOBBIA azpec: (yJiuIa, HOMEP AOMa M KBAPTHUPBI, HACENEHHBI MYyHKT, paioH, obiactb (kpafi,
pecniyOimKa), MOYTOBBINA MHIEKC).
Hanpuwmep:
Damunusa 1.0.
Canosas yi., 1. 5, kB. 12, r. DHCK,
DHckoit 0011., 301264



2.6.24. Ilpu oTmpaBke MHCbMa IO 3JEKTPOHHONW MOYTE WK MO (PaKCUMIIIBHOW CBsizu (Oe3
IOCBUIKM IO TOYTE) MOYTOBBIM ajpec He ykasbiBaercs. llpu HeoOXoammocTH MOXKET OBITH yKa3aH
3JIEKTPOHHBIN anpec (Homep Tenedona/pakca).

Hanpuwmep:

Bceepoccuiickuii
Hay"lHOl/lCCﬂe,[lOBaTeﬂbCKl/lI‘/’I HUHCTUTYT
AOKYMCHTOBCACHUA U APXKUBHOI'O ACJ1d
mail@vniidad.ru

3. TpeOoBaHuUs K COCTABJIEHHIO HEKOTOPBIX BHAOB 10KYMEHTOB
JlokanpHBIE HOPMATHBHBIE aKThl OOPa30BaTENbHONW OPraHWU3alMH MOTYT M3/1aBaThCsl B PA3HBIX
dopmax, u 3TH GOpMBI PYKOBOAUTENb OPraHU3ALNN OMPEAEISIET CAMOCTOSITENIbHO. DTO MOTYT OBbIThH
NOCTAHOBJICHUS, NpUKa3bl, pacnopsKeHUs, HUHCTPYKLUMH, MNOJIO2KCHMA, npasuia, CTaHAAPThL,
peEriNaMeHTbl U Ap.

3.1. IIpuxkas.
3.1.1. Ilpuka3 - mpaBOBON JIOKaJbHBbIII HOPMATUBHBIA aKT, KOTOPBIA H3MA€TCS €OUHOIUYHO
PYKOBOAUTEIEM oOpaszoBaTesbHON opraHu3auuu u y1OCTOBEPSIET peLieHus

OpPraHU3aLMOHHOPACTIOPAAUTENBHOIO XapaKkTepa.

IIpukasel U34ar0TCs 10 OCHOBHBIM BONPOCAM AESITEIbHOCTH, aIMUHUCTPATUBHOXO3SIIICTBEHHBIM
BOIPOCAM M KaJIPOBBIM BOIPOCaM (JIMUHOMY COCTaBy) 001eodpa3oBaTeIbHON OpraHU3aIHH.

3.1.2. IIpuka3 noaMUCHIBAETCSA B COOTBETCTBUU € MyHKTOM 2.6.13. nannoit MHCTpYyKLINH.

3.1.3. Ilocne moxmucaHusl MpPUKa3a U3MEHEHHs W /WU JOIMOJHEHHS] B HErO BHOCSATCS NyTEM
U3IaHNUSI HOBOTO NMPHKAa3a O BHECEHUH M3MEHEHU I U/UITH TOTIOTHEHHUH.

3.1.4. Ilpukas, kak npaBujo, opopmisieTcs: Ha OjaHke o0meodpa3oBaTeIbHON OPTaHU3aLIHH.

CopepxxaHue npukasza KpaTKO U3J1araeTcsi B 3arojoBKe, KOTOPbIi HaunHaeTcs ¢ npeaiora «O»
U COCTaBJIIETCSI C TIOMOLIBIO OTIVIArOJNBHOTO cyiecTBUTenbHOro («O6 yrBepxaeHuu..», «O
CO3/IaHWH...») WK CylIecTBUTEeNbHOrO («O0 urorax...»).

3.1.5. B mpukazax TEKCT U3J1araeTcst OT MEPBOro JINLA €AMHCTBEHHOTO YHCA («IIPUKA3BIBAIOY ).

TekcT nmpukasza Mo BOMPOCaM OCHOBHOH JeATeIbHOCTH 0011e00pa3oBaTeIbHOM OpraHu3aluu 1
aAMUHHCTPAaTUBHO-XO35IICTBEHHBIX BOIIPOCOB COCTOMUT M3 JABYX dYacTell - KOHCTaTupyrolei
(mpeaMOyJ1bl) U PaCHOPSIAUTEIBHOM.

B koHCTaTHpYIOLIEH YaCTH OTPAKAKOTCS LEIU U 3a1a4U MPEANMUCHIBAEMBIX TEUCTBUM, NPUYHHBI
U3JIaHUs IPUKa3a, TAaeTCsl CChUIKA HAa JOKYMEHT, OCIY>KUBIINI OCHOBAaHUEM JUJIsl IOATOTOBKHU MpUKa3a.
VYka3zaHHas 4acTh MOXKET HauMHAThCA €O coB «Bo ucnonnenue...», «C 1menpro...» U TOMy NOA0OHOE.
Ecnu noxyMeHT nu3faeTcst Ha OCHOBaHUU APYTOro pacropsaUTeNbHOIO TOKYMEHTa, B KOHCTaTUPYIOIIen
YaCTH YKa3bIBAETCsl HA3BAaHHME BHJA 3TOTO JOKYMEHTa, ero aBTop (Munucrepcrso, CoBeT MUHHUCTPOB H
ap.), Aata, HOMep | 3arojoBoK. Touka B KOHIIE KOHCTATHUPYIOLIEH YacTH He CTABUTCS.

PacnopsinurenpHast yacThb npukasa HaunHaetcs co ciosa [IPUKA3BIBAIO, koropoe nedaraercs
C HOBOH CTPOKH OONbIINME OyKBaMHU 0€3 OTCTYIIEHHSI OT JIEBOTO IOJISI M KABBIYEK, TIOCIIE UerO CTAaBUTCS
JABOETOUUE.

PacnopsinurenbHas 4acTb 4€NUTCA HA MYHKTbI U IOANYHKTbI, KOTOPbIE HyMEPYIOTCs apadckumu
udpamu. B kaxmoM MyHKTE AOJDKHBI ObITh YKAa3aHbBI HCIIOTHUTENH, KOHKPETHBIE 3a1aHus (IOPyUEHHs])
U CPOKHM UX BBINOJHEHUs. McrmonmHuTenn MOryT ObITh Ha3BaHBI TAKXKe OOOOIIEHHO: «PYKOBOAUTENSIM
METOIMYECKUX OOBEIUHEHUIY, «3aMECTUTEISIM JUpekTopay. IIpu 3ToM, Kak MpaBUiIo, HE MPUMEHSIETCS
HamucaHUe HEKOHKPETHBIX TIOPYYEeHUH, KOTOpble COAEpKaT CJOBA. «YCKOPUTBHY, «YIYyUIIUTbHY,
«aKTUBU3HPOBATH», «OOPATUTh BHUMAHHE», «COBEPIICHCTBOBATLY, «ITIPOIAOJIKUTH» U T.II.

3.1.6. OtnenbHble 3amaHus (HaTmpuMep, 3alaHus, conepkamue Hu(ppPOBbIE NaHHBIE) MOTYT
O(bOpMJ'lﬂTbCﬂ B BUAC MNPUJIIOKCHUA K M[NPUKA3y CO CCbIJIKOM Ha HUX B COOTBCTCTBYHOLLIUMX [IYHKTAX
npukasza u opopMIBIFOTCs cornacHo 1. 2.6.10.



CrpaHuLpl IpUKa3a U IPUIIOKEHUI HYyMEPYIOTCS KaK €IUHbIA JTOKYMEHT.

3.1.7. Ecnin mnpuKa3oM OTMEHSAETCS MpenblAyLIMi pacHopsiAUTENbHBIM  TOKYMEHT, B
pPacOpsIAUTENbHON 4YaCTH YKa3bIBAE€TCs MYHKT, KOTOPBIM NOJKEH HayMHATbes cO cioB: «lIpusHaTh
yTPATUBLIUM CHILY...».

3.1.8. M3meHeHus, BHOCHMbIE B NpUKa3, OPOPMILIFOTCS OTAEIbHBIM MNPUKA30M, KOTOPBI
IOJDKEH HMETh Takol 3arojioBok: «O BHECEHMHM W3MEHEHHH W/WIM [ONOJHEHUH B INpHKa3 ..» C
YKa3aHHMEM J1aThbl, HOMEPA, 3ar0JI0BKa PACTIOPSAUTENBHOIO JOKYMEHTA, B KOTOPBINH BHOCSATCS U3MEHEHHUS].
PacnopsinurenpHast 4aCTh IPUKa3a HAUUHAETCS ¢ TAKOTO MyHKTA!

1. BHecTu n3MeHeHus B MPUKa3. ..

Jlamee OTHENbHBIMHM TOANYHKTAMH (DOPMYNIHUPYIOTCS HM3MEHEHHMsS B PaCIOPSAUTENbHBII
IOKYMEHT, HallpuMep:

1) MyHKT 2 U3JI0KUTD B CIEAYIOLICH PEeaaKIIHH;

2) TOYHKT 3 UCKJIIOYHTB;

3) a0sar Bropoii myHKTa 4 TOMOJHUTD CIIOBAMH...

Ecnu n3menenust B paciopsauTeNbHbIN JOKYMEHT O(OPMIIIOTCS HA OTAEIBHOM JIUCTE (JINCTax ),
B [IEPBOM ITyHKTE PaCHOPSIAUTENbHON YaCTH NPUKA3a YKA3bIBAETCS:

1. BHecTH U3MEHEHUHA B...

3.1.9. TlocnenHuii TYHKT pPAaCHOPSAMTENBHON 4YacTH B Cliydyae HEOOXOOUMOCTH MOXKET
COIEPIKaTh PEIIEHHe O BO3JIOXKEHUHU Ha JOJDKHOCTHOE JIMLO (YHKLMHA IO KOHTPOJIO 33 MCIIOJHEHHEM
IIpUKa3a.

3.1.10. Ilpuka3pl 1O KaApOBBLIM BOMpOcaM (JIMYHOMY COCTaBy) OGOPMILIFOTCS Kak B
yaudunmrposanuoit popme (ITocranosnenne I'ockomcrara P® ot 05.01.2004 Ne 1 «O6 yTBepkaeHun
YHU(UIMPOBAHHBIX (POPM MEPBUYHON yUETHON JOKYMEHTALMH 110 YUETY TPy U €ro OIUIaThI») TaK U B
TEKCTOBOM.

JlaHHBIN BUJ IPUKA30B OPOPMIISIETCS B BUIE HHANBUAYAJIBHOTO HIIH CBOIHOTO.

B mHnuBunyansbHOM mpukase comepikutcs nHdpopmanus o6 oqHOM pabOTHHKE, B CBOAHOM - O
HECKOJIbKMX, HE3aBUCUMO OT TOT'0, KaKHe YIPaBJICHYECKUE PEIIeHNs IO HUM MPUHUMAIOTCS (TIPUeM Ha
paboTy, Ha3HAUEHHE Ha TOJKHOCTD, NIEPEBOJ] HA JPYTYIO JOJDKHOCTD (paboTy), yBOJIBHEHNE H D).

3.1.11. ConeprxaHne MHAMBHIYAJbHOTO MPHUKA3a MO KAAPOBBIM BOMpPOCAM (JIMYHOTO COCTABA)
KPaTKO H3JIaraercs B 3arojloBke, KOTOPbIN HaunHaeTcs ¢ npeniora «O» M COCTAaBIAETCA C MOMOILBIO
OTIJIArOJILHOTO CYILIECTBUTENbHOrO, Hanpumep: «O HazHaueHuu...», «O npuHATHH..». B cBOmHBIX
IPUKA3aX MOXET NMPUMEHSATbCsS OO0OOLIeHHBIN 3arojoBok, Hampumep: «O KaapoBbIx Bompocaxy», «O
JIMYHOM COCTaBEY.

3.1.12. B Tekcre mnpuKaza IO KagpOBBIM BOMpocaM (JMYHOMY COCTaBy), Kak MpPaBUIIO,
KOHCTaTUPYIOIasl 4aCTb HE OTMEUAETCH.

3.1.13. PacniopsanuTenbHas 4YacTb IpHUKa3a HAYMHAETCS, Kak IPaBWJIO, C TIJaroia B
HeonpeneneHHol popme: «IIpunsate», «Haznauutsy, «Ilepesectny, «OOBSIBUTB) U TOMY NTOJOOHOE.

Jlanee ykasbIBalOTCsl (Gamiuusi, UMs, OT4ecTBO (IPU HanuunMu) pabOTHHKA, HAa KOTOPOTrO
pacnpocTpaHsieTcs JefiCTBIe IPUKa3a, U TEKCT Mpukasa. B cBomHOM npukasze (GamMiIiy JuL B Ipeesax
IYHKTOB Pa3MeLIaloTcs 1o andaBuTy.

3.1.14. B npukaze O Ha3HaYeHUU WJIM YBOJbHEHHM PabOOTHHMKA YKa3bIBAETCS IOJIHAs [aTa
(uncno, mecsy, rox) (akTHUECKOro BbIXO#a paboTHHMKAa Ha padoTy (mpekpalueHust TPYIOBBIX
OTHOUIEHUIT), pa3Mepbl €ro TODKHOCTHOTO OKJIAAa COIJIACHO IITATHOMY PACIUCAHUIO.

3.1.15. B cBOgHOM mpHKa3e Mo KaapOBbIM BOMPOCaM (JINUHOMY COCTaBY) B PACHOPSAUTENbHYIO
YaCcTh BKJIOUAeTCs MHGpOpPMALUs, KOTOpas pa3MelaeTcss B TAKOH IOCIeNOBATENbHOCTH NpPUEM Ha
paboTy, mepeBos, YBOJIbHEHHE.

3.1.16. B xa)kaoM myHKTE MPUKa3a MO KaApOBBIM BOMPOCaM (JIMYHOMY COCTaBY) YKa3bIBAETCSI
OCHOBAHHME OTHOCHUTENIbHO €ro u3jaHus (3asBjieHue paOOTHUKA, TPYAOBOH AOrOBOp (COMNALICHUE),
JOKJIa[HAsl ~ 3allUCKa, IPEJCTaBJIEHUE, XONAaTaliCTBO, peLIeHHe AaTTeCTAllMOHHONW KOMMCCUHU
001eo0pa3oBaTeNbHOI OpraHU3alun) U T. 1.

3.1.17. Bo Bpemsi O3HakOMJIEHHsI C NPUKA30M YKa3aHHbIMM B HEM JIMLAMU Ha MEPBOM
9K3eMILISIPe MPUKa3a MPOCTABJISIOTCS MOAMUCH C YKa3aHUEM J1aThl O3HAKOMIICHUS.



3.1.18. Ilpuka3el HyMepyOTCs B IOPSIAKE UX U3/1aHUSA B NIpefeax KaJeHIapHOoro roaa; MpUKa3bl
IO OCHOBHOW JESTEJIbHOCTH W 10 KaAPOBBIM BOMpocaM (JIMUHOIO COCTaBa) UMEKOT OTHENbHYIO
NOPSAKOBYIO HyMmeparuio. IIpukasbl mo kafApoBeIM Bonpocam 0003Ha4aroTCst OyKBOI «k» (Hampumep,
npuka3 Ne 120-k).

3.1.19. Ilpuka3s BCcTymaeT B CHJIy C€ MOMEHTAa €ro IOANUCAHUS PYKOBOAUTENEM
001eo0pa3oBaTeIbHON OpraHU3alMY, €CJIH B TEKCTE HE YKa3aHO APYroro Cpoka.

3.2. PacnopsixkeHue

3.2.1. PacnopsikeHne — pacnoOpsSAUTENbHBIM JIOKAJbHBII HOPMAaTUBHBIA IPAaBOBOHM  AaKT,
KOTOPBII HM3a€TCsl PYKOBOASIIIUM pabOTHUKOM 00I1eo0pa3oBaTebHOI OpraHu3anuy (Hampumep,
3aMECTUTENIEeM PYKOBOIAUTENS, PYKOBOAUTENEM CTPYKTYPHOTO TIOAPA3ZENEHHs) IO BOIMpPOCaM
MH(pOPMALTMOHHO-METOMUECKOr0 U OPTaHU3ALMOHHOT0 XapaKTepa, BXOISIIIUM B €10 KOMITETEHIHIO.

PacrniopsizkeHUs1 COCTABIISAIOTCS] @aHAJIOTUYHO MPUKA3aM.

3.2.2. KoHcratupyroumas 4acTb TEKCTa B PACMHOPSDKEHUSAX OTHAENAETCS OT PacHoOpsAUTENbHOU
yactu cnoBamu: [Ipennarato, Pexomenayro, O0s3biBaro, Cuntaro HeOOXOJUMBIM.

3.3. IIpoToko..

3.3.1. Ilpoueccbl  mpUMEHEHWsI  yIPAaBJIEHYECKMX  peleHuid  oluieoOpa3oBaTeabHOMN
OpraHu3auMedl W CcaMM pemeHHus JOKYMEHTHPYIOTCS C IOMOILIBIO IPOTOKOJOB KOH(EepeHLH,
Nearormieckiux COBETOB, KOMHUCCHUI U .

B nporokonax 3acenaHuil KOJUIErHajbHBIX M COBELIATENbHBIX OPraHOB TEKCT W3JIaraercs oT
TPETBEro JIMIA EAWHCTBEHHOIO 4YHCia («IeAarorn4ecKuil COBET... IOCTaHOBJIAET», «coOpaHue...
peLImiIoy).

IIpoTokon cocraBisieTcss Ha OCHOBaHMM 3alucell, CAENaHHBIX HENOCPEICTBEHHO BO BpeMs
3acelaHuii, MpPEACTABIEHHBIX TEKCTOB W TE3UCOB JOKJIAJOB U BBICTYIUICHHH, CIPaBOK, NMPOEKTOB
peLIeHNUI.

3.3.2. TIpOTOKOJI MOXKET COCTaBJIATHCS KaK B PYKOIHMCHOM, TaK M B EYaTHOH (popme.

3.3.3. laToil mpOTOKOJA ABJIAETCS AaTa MPOBENeHUs 3acenanusi. Ecnu 3acenanue npoaokaioch
HECKOJIBKO JHEH, TO Uepe3 THUPE YKa3blBAIOTCs NEPBBIN U MOCIEAHUN AEHb 3aCeIaHusl.

3.3.4 Homep mnpoTOKOia MOOKEH COOTBETCTBOBATH IMOPSAKOBOMY HOMEPY 3aCeNaHMsl.
Hywmepauust npoTokosioB BefeTcs B IpeAesax KaJleHIapHOro roja OTHAENIbHO MO KaKAOoW rpyrmme
IIPOTOKOJIOB 3aCeIaHUsl COOTBETCTBYIOIIErO KOJIErHaJIbHOTO OPraHa.

B pexBusuTe «MecTo 3acenaHus» yKa3blBaeTCs Ha3BaHNUE HACEIEHHOrO IIYHKTA, B KOTOPOM
COCTOSUIOCH 3aCeAaHue.

3.3.5. 3aronoBoK K TEKCTy IPOTOKOJAa AOJDKEH OTOOpaskaTh BUA 3aceqaHus (COBEIaHUE,
cobpanue, KOHpepeHUHs W T.M.) WIK KOJUIETHAIBbHOW IEesTeNbHOCTH (KOMHUCCHS, COBET, COOpaHue,
paboyasi rpynmna u T.I1.) ¥ BKJIIOYaTh Ha3BaHUE BUAA JOKYMEHTA.

3.3.6. TekcT mpoTOKOIa COCTOUT U3 BBOAHON U OCHOBHOMN YaCTEN.

3.3.7. Beognas wacte comepxkur mnocrossHHyro uHMopmaumio (cinosa IIPEJICEINATEJID,
CEKPETAPH, TIPUCYTCTBOBAJIM) u mnepevenHyoo (damuians, WHHLHAIBI MpPEACenaTess,
cekperapst ¥ IPUCYTCTBYIOMHNX). IIpn HEOOXOAMMOCTH YKa3bIBAIOTCS HOJIKHOCTH MPUCYTCTBYIOLINX, a
TaKke WHULMAJIBL, (aMUIMK JOJDKHOCTH JIML, NPUITIALIEHHBIX Ha coBemanue. llpum konudecTse
y4acTHUKOB Oonee 10 cOCTaBIsIeTCs CHICOK MPUCYTCTBYIOIINX, KOTOPBI MPUIIAraeTcs K MPOTOKOIY.

Ecnu mpotokon opopmisiercst B medatnoit popme, To cnosa [IPEJICE/JATEJIb, CEKPETAPD,
[MPUCYTCTBOBAJIM mneuaTtatoT OT HYyJE€BOrO TMOJOXKEHUs TaOynAaTropa, OT 2-TO TOJIOKEHUS
TaOyJsiTOpa CTaBUTCS TUpPE, MHULMAIBI M (DaMIUIMM MUIOYT B MMEHUTENbHOM mnaaexe. Pamunnn
NPUCYTCTBYIOIINX PACHOJAralTcsi B al()aBUTHOM TMOPSAIAKE W MEYaTaroTCsl udepe3 1MeKCTPOYHbIH
UHTEpBalL.

BBonHas yacTe npotokosna 3akaHuuBaeTcs nmosecTkoi aust. Ciosa «IloBecTka qHSA» mevaTaroT OT
HYJIEBOTO TMOJOXeHUst TaOyjsiTopa, IMOCI€ HUX CTABUTCS JBOeTOYMEe. BOmpocel NOBECTKH IHS
HyMepyroTcs apabckumu tudpamu. Kaxkabiii HOBBIH BOITPOC MevaTaroT OT | -ro nonokeHus Tadynsaropa.

3.3.8. IlocnenoBaTenbHOCTD PACIONOKEHUST BOIIPOCOB ONPEAENAETC CTETIEHbI) UX BA’KHOCTH.

Bompocel mepevyncnsiroTcss B UMEHUTENbHOM mazeke. Jokman (oTuer, coobiueHue, uHGOpMALWs),
HAVUMEHORAHUE TTOTXHOCTIA UHUTTUATTRI U d\nmunum TOKTATUUKA TTUTITVT R NOTTUTETRHOM TTamexe HF‘. ne



KOMEH/IyeTCsl BKJIIOYaTh B MOBECTKy aHA Bompoc «Pasnoe». Kaxnmeri Bompoc noykeH ObITh
KOHKpeTn3npoBaH. PopMupoBaHKe BOIIPOCOB B IOBECTKE AHs HaunHaeTcs ¢ npegora «O (O0)».

3.3.9. OcHOBHas 4acCTb NMPOTOKOJA COCTOUT U3 Pa3/eJOB, KOTOPbIE NOJIKHBI COOTBETCTBOBAThH
IYHKTaM IOBECTKU AHs. Paznensl HyMepyroTcst apabCKuMu LU pamMH U CTPOSITCS 10 TAKOW CXeMe:

CJYHIAJIA - BBICTYITMJIA - PEHIMJIM (ITOCTAHOBUWJIN),

Vka3aHHbIe CJIOBa mevaTaroTcsi Oonmpmumu OykBamu O€3 OTCTyma OT I'PAHMILBI JIEBOTO ITOJIS.
ITocne 3THX €JI0B CTAaBUTCS IBOETOUHE.

3.3.10. ITocne cnosa CJIYIIAJIM ykaspiBaeTcsi KpaTKMH TEKCT BBICTYIUIEHHS OCHOBHOI'O
noknaguuka. PamMunnsa 1 HHULUABI KaXKA0rO JOKIaA4MKa Ie4aTaroTCs ¢ HOBOH cTpoku. Kpatkuii Texcr
BBICTYIIJICHUs] U3JIaraeTcs B TPETHEM JIMLIE €IMHCTBEHHOTO YUCIA.

3.3.11. TexcTsl MaM TE3UCHI AOKIAQAOB U BBICTYIUIEHHH, O(QOPMIIEHHBIE KaK OTAEJbHbIC
JOKYMEHTBI, B TEKCT NMPOTOKOJa He Bkitovarorcs. Ilocne cBeneHuil o MOKNIaguYuKe CTaBUTCS TUPE U
ykasbiBaercs: « Tekct noknana (BbICTYIUIEHHS) IPUIIATAETCsl K TIPOTOKOIY».

3.3.12. ITocne cnosa BBICTYIIMJIN (pukcupyOTCsS BBICTYIUIEHHS T€X JIUL, KOTOPbIE MPHHSIN
y4dactue B 00CyKAeHNH A0oKIana. BeicTymnenns oGpopMIsIOTCS B IPOTOKOJIE C YKAa3aHHEM JOJKHOCTEH,
(amMuanMii ¥ MHUOMAIOB BBICTYMAIOLIMX B MMEHUTENIBHOM MaleXe, a TakKe C KPaTKUM H3JIOKEHHEM
cofiepKaHusl BOIpoca U OTBETOB Ha Hero. CojepskaHue BBICTYIUIEHUI M3J1araercsi OT TPEThEro JHia
€IMHCTBEHHOI'O YUCIIa.

3.3.13. Tlocne cnosa PEINWJIM (IIOCTAHOBUWJIN) ¢ukcupyercs NPUHITOE pPELIEHHE IO
o0Cy’xmaeMOMy BOMpPOCY TIOBECTKM AHA. PelieHune NOKHO ObITh KOHKPETHBIM M BKJIIOYATH
COCTABJIAIOLINE, KOTOPBbIE OTBEYAIOT HA CIEAYIOIINE BOIIPOCHI: KOMY, UTO CAENATh U B KAKOH CPOK.

Pemenus1, comeprkaiiyie HECKOJIbKO BOIPOCOB, MOAPA3NEISIIOTCA HA NMYHKTbl M MOJIYHKTHI,
KOTOpBIE HyMepyroTCs apabckumu nudpamu. [ToamyHKTE HyMepyTCst udpamMu ¢ TOUKOMH.

3.3.14. B cnyuae, korga Ha 3acefaHuM NPHHUMAETCS pelneHne 00 yTBEP)KIEHHH JOKYMEHTA,
KOTOpBIH O0CYXKJayicsi Ha 3acedaHuy, 3TOT AOKYMEHT IPHJIAraeTcs K MPOTOKONY M B HEM JeIaeTCs
CCbLJIKAa Ha HOMEp U AaTy npotokona. IIpu Hanuuumy Apyrux 1OKyMEHTOB, KOTOpbIE pacCMaTpUBAJIMCh HA
3acenaHuy, U Gaxkt oOCYKAEHUST KOTOPBHIX ObUT 3aQUKCUPOBAH B TEKCTE NMPOTOKOJIA, OHH HYMEPYIOTCS
apabckumu nudpamu (Ilpunoxenue 1, Ipunoxenue 2). B COOTBETCTBYIOIIMX MyHKTaX MPOTOKOJIA
TIe1aeTCsl CChIIKA HA 3TU MPUIIOKEHUS.

3.3.15. IIpOoTOKON MOANMUCBHIBAECTCA MNPENCEAATENbCTBYIOMMM Ha 3aCEJaHUU KOJJIETHaJbHOTO
OpraHa U CEeKpeTapeM.

3.3.16. Beimucka M3 DOPOTOKOJA COAEPXKUT CHEAYIOIIME PEKBU3UTBL HAUMEHOBAHHE
o01meobpa3oBaTebHON OpraHM3allM, HAa3BaHME BUAA JOKYMEHTa (BBIMHUCKA W3 MPOTOKOJA), aTa
3aceflaHusl, MECTO COCTABJIEHUs, 3arOJIOBOK K TEKCTY, TEKCT, IOAMICH, OTMETKY O 3aBEPEHUHU KOIIUH.

3.3.17. B obueobpa3oBaTeibHbIX OpraHU3alMsIX BEAETCS KHHra MPOTOKOJIOB 3acelaHuil
NeJaroruueckoro copera. B kHure npoTokosnos GUKCHUPYETCst XOA 00CY KAEHUS BOPOCOB, BEBIHOCUMBIX
Ha 3aceJaHue NeAarorndeckoro COBeTa, MPeAJIOKeHNs U 3aMeUaHus WICHOB nencosera. IIpoTokonbHO
0(hOpMIIAIOTCS UTOTH PaOOTHI LIKOJIBI IO OTAEIBHBIM BOIIPOCaM 00pa30BaTEIbHOrO IpoLecca, NepeBoaa
¥ BBIITYCKa O0YYarOLITIXCS.

3.3.18. [IpuHATbIE peIIeHUS] MEeNarorMYeckoro coBeTa OQOPMISIOTCA TMPOTOKOJAMH, Kak
IpaBUIIO, B PYKOMHUCHOI (hopme.

Kaxapiit mpoTOKOJ MOANUCHIBAETCS MIpecelaTeNleM U CeKpeTapeM Mearornieckoro CoBeTa.

3.3.19. Knura MIPOTOKOJIOB NeIaroru4ecKoro coBeTa MIPOHYMEPOBBLIBAETCS,
MPOIIHYPOBLIBAETCS, CKPEIUISIETCS TIOAMUCHIO AUPEKTOPA U TIEHAThIO LIKOJIBL.

3.4, CayxedHoe MHCBMO.

3.4.1. CnyxeOHO€ TMHCBMO COCTaBJISIETCS C LENbI0 OOMeHa WH(OpMalueil U MpencTaBiseT
coboit:

- OTBETHI O BBINOJHEHUHU 331aHHM, OMPEIeNICHHbIX B aKTaX OPraHOB rOCYIapCTBEHHON BJIACTH,
HOPYYEHUSIX BBICIIUX JODKHOCTHBIX JIHILL,

- OTBETHI HA BBINOJHEHHE MOPYYEHHH BBILISCTOSIIINX OpraHU3aLHii;

- OTBETHI Ha 3aMPOChI APYIUX YUPEKACHUII;



- OTBeTHI Ha OOpaLIeHUs rPaKIaH,;

- OTBETHI Ha 3aNpOChl Ha NH(pOpMALHIO;

- WHULUATUBHBIEC THCHMA,

- COIpPOBOJIUTENbHBIE THCHMA.

3.4.2. CnyxeOHoe mucbMo odopmitsiercs: Ha OnaHKe 0011e00pa3oBaTEIbHON OPraHU3aLIIH.

3.4.3. IlucbMO UMeeT CIeayroIne PeKBU3UTDL 1aTa, PErHCTPALIMOHHbIA HOMep (MCXOMSIIHIA),
CCBUIKA Ha PETrHCTPALMOHHBII HOMep (BXOASAIIMIT) U 1aTy JOKYMEHTa, Ha KOTOPBIN JaeTcst OTBeT (TpH
HAJIMYNH), a[pecaT, 3arojiOBOK, TEKCT, OTMETKa O HAJMYHH NPUIOKEHUH (B cllydae HEOOXOIUMOCTH),
noanuch, cBenenust o0 ucnojuurese (PHUO, koHTakTHBIN HOMep TenedoHa).

JlaToll muchbMa sBJSIETCS AaTa €ro MOAMNMCAHUSA, KOTOpas MAOJKHA COBIAAaTh C JAaTOH
perucTparuy NCXOoAsLeH KOPPECTIOHIEHINH.

3.4.4. OCHOBHBIM PEKBU3HTOM CIy*KEOHOTO MHUCbMa SIBJISIETCS TEKCT, KOTOPBIA, KaK MPaBUIIO,
COCTOMT W3 ABYX uacTed. B mepBoii uwacTu ykasblBaeTCs NPUYMHA, OCHOBAaHHE MJIM OOOCHOBAaHUE
NOATOTOBKM MHCbMA, NMPHBOIATCS CCHUIKM HA JOKYMEHTBI, KOTOpble OBLIM OCHOBAHHWEM JISI €ro
cocTaBiieHus1. Bropast yacTh BKJIIOYAET BBIBOIbI, MPEAJIOKEHUs], MPOCHOBI, PeLIeHns U T. I, KOTOPbIE
pa3mernaroTcs ¢ ab3aua.

3.4.5. Kak npaBuio, B IUCbME 3aTParuBaeTcst OAUH BOIPOC.

Texct nucbMa u3naraercst OT MEPBOrO JIMLA MHOKECTBEHHOTO YUCJIA C UCTIOJIb30BAHUEM CJIOB!
«IIPOCHM COOOIIUT...», KPA3bSICHAEM, UTO...».

Cay:»xebHOe MHCbMO NOATHUCHIBAETCS PYKOBOAUTENEM 00pa30BaTeIbHON OPraHU3aLuH.

3.5. Cuopaska.

3.5.1. CnpaBka - TOKYMEHT, MOATBEPKAAIOLINN KaKkue-1100 GakTbl in cOOBITHSL.

3.5.2. CnpaBku OBIBAIOT JBYX BU/IOB:

3.5.2.1. CnpaBka U1 ONMCaHUS WIN MOATBEPKACHUsS (PaKTOB WM COOBITUH B IESTEIbHOCTH
OpraHu3aLuu.

CrpaBku COCTaBJIAIOTCA 10 YKa3aHUIO BBIIIECTOSIIEH OpraHu3allud WM PYKOBOIUTEJNS
o0pa3oBaTeNbHON OpraHu3auuy A MHGOPMALMU O BBINOJIHEHWU IUIAHOB, 3aIaHUM, MOPYYEeHUI H
MPEJCTABIISAIOTCS B YCTAHOBIIEHHBIE CPOKHL.

Texcm maxoii cnpasku cocmoum u3 06yx yacmeil:

B nepBoit uactu m3nararoTcsi axThl, MOCITYKUBIINE TOBOJOM K €€ HAIHMCAHUIO, BO BTOPOIl -
IPUBOJSATCS KOHKPETHBIE aHHbIe. BBIBOIBI 1 MPEANIOKEHUS] B CIIPABKE HE AAIOTCA (32 MCKIIOUEHHUEM
AHATUTHYECKOM ).

CrpaBka 1oypkHa OOBEKTHBHO OTPAXKaTh COCTOSTHHE JIEJT, €€ COCTaBJIeHNe TpeOyeT TINATEeIbHOrO
cOopa 1 IPOBEPKH CBENEHHI, MOTYT IPUBOAUTHCS TAOIHIIBL.

CrnpaBku, cOCTaBJIEHHBIE AJI1 PYKOBOAMTENSI OPTraHU3aLUH, [TOITUCHIBAET COCTABUTEIIb.

CrnpaBku, KOTOpBIE COCTABJISIOTCS 1O YKa3aHUIO BBILIECTOSINEH OpraHu3aluy, MOANHCHIBAET
PYKOBOIUTEINb 0011€00pa30BaTEIbHOM OPraHU3aLIH.

JlaToli cripaBKu SIBJISIETCA aTa €€ MOANUCAHUS.

3.5.2.2. CnpaBku, yOOCTOBEPSIIOLINE HOPUAMUYECKHE (PaKThl. MOATBEPKACHUE MecTa paboThl,
3aHUMAEMOM TOJKHOCTH, pa3Mep 3apabdOTHOM IIaThl U T.J.

JIist HUX MIPUMEHSIOTCS yHU(UINPOBaHHbIE TpadapeTHble GnaHKH.

Takoro poma crpaBKU BBIIAIOTCS IO 3alpocaM 3aMHTEPECOBAHHBIX JIML (COTPYIHHKOB) HIIH
YUPEKIEHUH U PETUCTPUPYIOTCS B J)KyPHAJIE BbIJABAEMbBIX CIIPABOK.

3.6. JokJagHas 3amHMCKAa - JOKYMEHT, aJipECOBAHHBIA PYKOBOIUTENO U MH()OPMHUPYIOIIHI
€ro O CJIOXHBLICHCS CUTyalluy, MMEBIIEM MECTO SIBJICHHH MM (aKTe BBIMOJIHEHHOH paboThl, a Takke
cojiep KalUil BBIBOJbI U MPENJIOKEHHUs COCTABUTEIIS.

3.6.1. JloknaaHas 3aMMCKa MOXKET BBIMTOJHATHCS PYKOMHCHBIM CIIOCOOOM.

3.6.2. TekCcT MOKJAAHON 3amUCKU AENUTCS HA JBE YacCTU. MepBas - KOHCTATUPYIOLIAs, TAe
U3JIaraloTCsl UMEBIINE MECTO (PAKThI MIJIM ONMMCBHIBAETCS CUTyalMs, M BTOpas, B KOTOPOH M3JIaraercs
peIoKeHue, mpochOa.



3.6.3. TekcTy MOKJIaqHOW 3aMUCKU OOSI3aTENIbHO MPEIIIECTBYET 3ar0JIOBOK, HAYMHAIOLIHICS C
npengiora «O», «O6».
3.6.4. JloxnagHast 3anucka opopmiisiercs: Ha jucte Oymaru.

3.7. AkrT.

3.7.1. AKT - [OKYMEHT, COCTaBJIEHHBIii HECKOJBbKUMH JIM[AMH W TOATBEPKOAIOIIHIA
yCTaHOBJIEHHBbIE (akThl W JefcTBUS. AKTBI OQOPMIBIIOTCA IO pe3yjbTaTaM pEeBU3UH, Npu
npueMe-nepenaye aes, CIUCaHNU UMYIIECTBAa M TOMY OZOOHOE.

3.7.2. Akt odpopmiisieTcsi Ha CTaHAAPTHOM JjucTe Oymaru gopmara A4 U MMeeT CIeayroLIue
PEeKBM3WTBHL. Ha3BaHWE MAOKYMeHTa, rpud yTBepkneHus (mpu HeoOXOAMMOCTH), JaTa M MeECTO
COCTAaBJICHUSI, 3ar0JIOBOK K TEKCTY, TEKCT, OAMNCH JIUL (HE MEHee TPeX ), KOTOPhIE COCTABIISIIN aKT.

3.7.3. TexcT akTa COCTOMT U3 BBOJHOM U KOHCTATUPYIOIIEH YaCTeN.

B BBOMHON uacTM yKa3bIBaIOTCS OCHOBAHHUS Il COCTABJIEHUs aKTa M Ha3bIBAIOTCS JIMILA,
KOTOpbIE COCTABIJIM aKT WM NMPUCYTCTBOBAIU NPU 3TOM. B kOHCTaTHpyrOIel 4acTi u3jaraercs CyTh,
3aauy, XapakTep MNPOAENaHHOW pabOThl, YCTAHOBJEHHBbIE (AKTBI, MPEMAJIOKEHUS U  BBIBOIBI.
KoncraTupyromas 4acte MOKeT 0pOpMIISIThCS B BUAE TaOMUIBI. B KOHIIE TeKCcTa akTa 3aIiChIBAIOTCS
JAHHbIE O KOJIMUECTBE HK3EMIUISIPOB aKTa U UX MECTO HaX OXKICHUS.

3.7.4. AKT NoAnuChIBa€TCsl BCEMH JINL[AMU, IPUHIMABLINMH y4acTHE B €10 COCTABJICHUH.

3.7.5. JIuuo, umeroliee 3aMe4aHusl K CONEPKAHUIO aKTa, MOANUCHIBAET €r0 U WU3JIaraeT CBOE
MHEHHE Ha OTZIEJIbHOM JINCTE, KOTOPBIN NPUJIaraeTcs K aKkTy.

3.8. Tenedonorpamma - 5TO JOKYMEHT IO ONEPATHUBHBIM BOMNPOCAM, NEPEAABAEMBIN IO
Tesie()OHY M 3aIUCHIBAEMBIH TIOTyYaTeIeM.

OO6s3aTenbHBIME PEKBU3NTAMU TeJ1e(OHOTPAMMBI SBIISFOTCS!

- HaMMEHOBaHHE yUpeXKIEeHUN afipecaHTa U ajpecara,

- PEKBHU3UT «OT KOTO» M KKOMY» C YKa3aHUEM JOJDKHOCTH, (haMUJINH, U OTYECTBA TOJKHOCTHBIX
UL

- HOMep, jaTa ¥ BpeMs Iepeadu U npuema TeaeOHOrpaMmabl,

- JOJDKHOCTH M (DaMIUTMM TIepEeaBIIEero U MPHHSBLIETO Telne(hOHOrpaMmy,

- HOMepa TeseOHOB;

- TEKCT U MOJIUC.

INocrynusmas TenegoHorpaMMa JOJDKHA UMETh T€ K€ PEKBH3HTHI, YTO M OTIpaBiseMas, 3a
UCKJTIOUEHHEM MOJIHCH.

Tenedonorpamma COCTaBISETCS B OMHOM 3K3EMIUIIPE U TOAIIUCHIBACTCS PYKOBOAMUTENEM WU
OTBETCTBEHHBIMH HCIIOJHUTEIbHBIM.

4. Perucrpauusi 10KyMeHTOB

4.1. Peructpanuu nomiexar Bce JOKYMEHTbI, TpeOyIOIIHe yueTa, UCIIOJTHEHHUS, UCTIOIb30BaHMS
B CIPABOYHBIX LEJAX, KaK MOCTyNAWOIIME W3 APYIMX OpraHu3aluil M OT YacCTHBIX JHL, TaK U
oOpasyrolmecs: B IpoLecce AesiTeIbHOCTH 0011e00pa3oBaTeIbHON OpraHH3aHH.

He mnonnexxar perucrpauuu mO3ApaBUTEIbHbIE IHCbMA, TeJNErPaMMbl, MPUIJIACUTENbHBIE
Ounersl, MHbOpMALUS UIA CBeNeHHs, OyXrajrepckue IOKYMEHThl MepBHYHOro yuera. s Hux
COCTABJISIETCS IEPEYCHb HEPETUCTPUPYEMBIX TOKYMEHTOB.

4.2, Peructpauusi JOKyMEHTOB MPOU3BOAUTCS C LEJIBbIO OOECIEYeHUsT UX y4eTa, KOHTPOJs 3a
UCIIOJTHEHNEM U OIIePaTUBHBIM UCIIOIb30BaHNEM HH(POPMALHH.

43. Bce KOHBEpPTHI C MOCTyHAwINEil KOppecrnoHaeHIHeld (KpoMe KOHBEPTOB C HAIIHCHIO
«JIMYHO») BCKPBIBAIOTCS, IPOBEPSETCS HAJIUYUE BIOXKEHHBIX B HUX JOKYMEHTOB, IMPaBUIbHOCTD
JOCTaBKU U LIEJIOCTHOCTb KOHBEPTOB.

4.4. Perucrtpauusi AJOKyMEHTOB POU3BOAUTCS B IEHb UX NMOCTYIJIEHUS.

4.5. Jlonmyckaercss OTMETKY O INOCTYIUIEHHU AOKYMEHTA B OPraHMU3aLUI0 MPOCTABIATH B BHUJE
HITaMna Wi OT PyKH B HUXKHEH 4acTH JIMLEBONW CTOPOHBI NEPBOTO JIUCTA JOKYMEHTAa WJIM Ha €ro
obopore.



4.6. Perucrpanus JOKYMEHTOB 3aKJIIOYAE€TCs B BEIEHUU 3alIMCH YUYETHBIX JaHHBIX O JOKYMEHTE
IO YCTAQHOBJIEHHOH PErnCTPalMOHHON (opMe, KOTOpbIM (GUKCHpyeTcsl (HaKT CO3MaHMs, OTHPABICHHS
WM MOJTYy4YE€HUsl JOKYMEHTA IIyTeM IIPOCTaBJICHHs HA HEM PErHMCTPALMOHHOIO HHAEKCA ¢ MOCIEAYOLEeN
3aIUChI0 B YKA3aHHBIX (POPMax HEOOXOAUMBIX CBEAEHUI O JOKYMEHTE.

4.7. JIOKyMeHTBI, MOCTYNAKOIINE B YYPEXKAEHUE, PETUCTPUPYIOTCS B JXKypHAJe perucTpauuu
BXOJALIEH KOPPECTIOHACHLIMH, a T€, YTO OTMPABJISIOTCS U3 HETO, - B JKypHaJIe PErUCTPaLii UCXOAALIEN
KOPPECIIOHEHIIUH (hpunodicerie 1).

4.8. ®akcorpammsl (OyMakHbIe KOTUU JOKYMEHTOB, NIEPEAaHHbIE C UCIIOIb30BAHIEM CPENCTB
(baxCUMUIIBHON CBSI3HM) PETUCTPUPYIOTCS B )KypHAJIE BXOASIIEH JOKYMEHTALHH.

4.9. lokymMeHTBI, mNepeAaBaeMble IO JJIeKTPOHHOH TMOYTe  pPACIeyaTbIBAIOTCA U
PETUCTPUPYIOTCS B JKypHaJie BXOASIIEH JOKYMEHTALUH ¢ YKa3aHUEM aJpecara.

OpuruHan 1OKyMeHTa, KOTOPBIH MOCTYIII mocie (pakCorpaMMbl WK 110 3JIEKTPOHHOW TOUTE,
PErUCTPUPYETCS B COOTBETCTBUHU C IyHKTOM 4.7. MHCTpyKLIUU MTOX TEM K€ HOMEPOM.

4.10. Bo Bpemst perucTpaluy eMy MpUCBaUBAETCS YCIOBHOE 0003HAUYEHHUE - PETUCTPALMOHHBIN
UHAEKC.

Jns BXOAALUX JOKYMEHTOB PErUCTPALMOHHBIN HOMED.

411 . B oOmeoOpa3oBaTenbHbIX OpPraHM3ALMAX MOXKET HPUMEHSAThCS JKypHAJIbHAS WIIH
ABTOMATH3UPOBaHHAS (C HCIOJB30BAHUEM CIELHMAJbHBIX KOMIBIOTEPHBIX Mporpamm) Qopma
pPEerucTpanyy JOKYMEHTOB.

4.12. Best mocTynaromasi B 001eo0pa3oBaTebHYI0 OPTaHU3aALUI0 JOKYMEHTALUS UCTIOTHSIETCS
B COOTBETCTBUU C TEMHU CPOKAMHU, KOTOPBIE YKa3aHbI B PE3OJIFOLIUHM PYKOBOAUTEIIS.

Ecmn cpok He ykasaH, TO HOKYMEHT JOJDKEH OBITh HCIOJNHEH B TEYEHHE ONHOIO MeCsLa;
3asBJeHUs, OOpalleHHs IpakJaH - B TEUEHHE OJHOrO Mecsla;, TejerpaMMbl - He Oojee 4eM B
JNBYXHENEJIbHBIN CPOK.

4.13. JIOKyMEHT CUMTAETCsl UCIIOJTHEHHBIM, €CJIM Pa3peLIeHbl 110 CYLIECTBY BCE NOCTABICHHbBIE B
HEM BOIIPOCHI, B JKypHaJaX PErHCTPaLH AeJaeTcs OTMeTKa 00 HCIIONHEHWH, T.€. 3alicaHa [aTa
OTNPaBKM M MCXOIALIUII HOMEpP OTBETHOTO NOKYMEHTAa, HAaUMEHOBaHHUE ajapecara, AOLKHOCTb U
(baMuIIHs NCTIONHUTES, TOMICABIIErO OTBET.

4.14. Ecnu BCe MOCTaBJICHHbIE B JOKYMEHTE BOMPOCHI PEIICHBbI B ONMEPATUBHOM MOpsiAKe, Oe3
MOJATOTOBKHM NMHCbMEHHOTO OTBETA, MCIOJIHUTENb HA JOKYMEHTE JeNaeT KPAaTKyH 3aluCh O PELIEHUN
BOIIPOCA, YKA3bIBAET ATy U MOANKCH, IOCIIE YEro AOKYMEHT IIOMELIAETCA B JEIO.

Ecnu no paspemaeMoMy BONPOCY 02KMIAETCSI OTBET, TO OH BMECTE C KOMHMEH OTBETa 3asBUTEIIIO
MOJKET HAXOAUTHCA y UCIIOIHUTENS] HA KOHTPOJIE.

4.15. JIOKyMEHT CHUMAETCsl C KOHTPOJIS MOCJIE €r0 UCIIOJHEHMUS].

5. CocraBjieHHEe HOMEHK.JIATYPBI H (JOPMHPOBAHHE J1eJI

5.1. HomeHnkunatypa aen - 370 00s3aTeNbHbII 111 Kakaoi 001meo0pa3oBaTebHON OpraHu3aliu
CHCTEeMaTHU3UPOBAHHBII IepeueHb HAUMEHOBAHUI (3arojIOBKOB) JeJ, KOTOpble (HOPMHUPYIOTCS C
yKa3aHUEM CPOKOB XPaHEHUs Jel.

5.2. HomeHknaTypa e npenHa3HaueHa Jyisi yCTAaHOBKH B 0011e00pa30BaTeIbHOM OpraHu3aluu
€IMHOT0 nopsiaka GopMUPOBaHMS Jell, 00eCIeUeHNsI X yUeTa, ONePaTHBHOIO MOMCKA JOKYMEHTOB I10
UX COAEP’KAHMIO U BHUIY, ONPEAETICHUS CPOKOB XPAHEHUS €N U SIBJISETCS OCHOBOW AJISI COCTABJICHUSI
omucel JeN MOCTOSHHOrO M AjuTeNnbHOro (ceime 10 JeT) XpaHeHHs, a Takxke Uil ydera el
BpeMeHHOrOo (110 10 JieT BKIFOYUTENBHO) XPAHEHUSI.

5.3. IlpumepHas hopMa HOMEHKJIATYPBI e 001eo0pa3oBaTeIbHOM OpraHu3alluy MPUBEICHA B
npunoxcenuy 2.

5.4. 3aronoBoOK naena AOJDKEH 4YeTKO B CxaToil 0000meHHo# ¢opme oToOpaskaTh COCTaB U
cozeprKaHie TOKyMEHTOB fea.

B 3aronoBkax JIMYHBIX M IOPYrUX [N, COAEpPIKAIIUX HOKYMEHTbI MO OZHOMY BOIPOCY,
ynorpebnsercst repmun JAEJIO.



B 3aronoskax gen, copepiKaluX IUIAHOBO-OTUETHYIO JOKYMEHTALMIO, YKa3bIBA€TCs NMEPUOJ
(Mecsil, KBapTal, MOJYroAue, roa), B KOTOPOM IUIAHUPYETCsl CO3JaHWe JOKYMEHTOB WM MEPUOJ HX
(aKTHYECKOTO BBIMOJHEHHUS.

Bo Bpemst pa3melneHus 3aroJ0BKOB /1€J1 B HOMEHKJIAType YUUTHIBAETCS Ba’KHOCTb JOKYMEHTOB,
BKJIFOYEHHBIX B JIEJI0, UX B3aUMOCBsA3b. B Hauane pacrnonararoTcs 3arojlOBKM /€1 B OTHOLIEHHUH
JOKYMEHTOB, MOCTYITHUBLINX oT OpraHoOB BBICHIETO YPOBHS, nanee - no
OPTraHNU3aLMOHHOPACTIOPSAANTENbHON TOKYMEHTALMH, TUIAHOBO-OTUYETHONW JOKYMEHTALlUU, Nepemnucke,
YUETHOCIIPABOYHBIM BUJaM JJOKYMEHTOB. B Ka)k1ol U3 3TUX IpyIn JOKYMEHTHI TaKXKe Pa3sMeIlatoTcs C
y4€TOM 3HaYMMOCTH U CPOKOB XPAHEHHUSI.

5.5. ®opmupoBaHue A€l - 3TO IPYNIHUPOBKA UCIIOJHEHHBIX TOKYMEHTOB B J1€J1a B COOTBETCTBUU
C HOMEHKJIATypOH el

5.6. Bo Bpewmst GopMHPOBaHUS A€ CIEAYET NPUAEPIKUBATHCS TAKUX OOIIUX ITPABHIL

- TMIOMeIaTh B JieJa TOJBLKO HCIOJHEHHBbIE JOKYMEHTHI B COOTBETCTBUH C 3aroJIOBKaMH €Nl B
HOMEHKJIATYpE,

- TPYIIHUPOBAaTh B JAejia AOKYMEHTHI, BBIMIOJHEHHbIE B T€UEHHME OJHOrO KaJeHAapHOro roja
(01.01-31.12), 3a UCKJIFOUEHHEM TEPEXOISIIUX e (BEAYTCS B TEUEHNE HECKOJIbKUX JIET), TMYHBIX JET;

-OMeIlaTh B JieJla TOJbKO OPUTMHANBI WJM, B ClIydae HMX OTCYTCTBUS, 3aBEPEHHbIE B
YCTAHOBJIEHHOM NOPSIIKE KOIMU JOKYMEHTOB;

- He JIONyCKaThb BKJIKOYEHUs B JieJla YEPHOBBIX, JIUYHBIX JOKYMEHTOB, Pa3MHOXEHHBIX KOIUI U
JOKYMEHTOB, MOJJIeKAIINUX BO3BPATY;, pa3feibHO IPYNIHPOBATh B Jl€a JOKYMEHTBI IOCTOSHHOIO U
BPEMEHHOI'O XpaHEeHHU,

-110 00peMy aeso He JOJKHO npeBbimath 250 nuctos (30-40 MM TOIIUHOK).

5.7. PacrionoskeHue JOKYMEHTOB BHYTPHU A€J IPOU3BOAUTCS B XPOHOJIIOTHYECKOM IOPSIAKE, PU
KOTOpPOM HanbOouiee paHHHE JOKYMEHTBI PACIIONaratoTCs B Havaje Jea.

5.8. [lonoxkeHusi, npaBuia, HHCTPYKUUUM M T. I, YTBEP)KAECHHBbIE pPaCIOPSAUTEIbHBIMU
JOKYMEHTaMH, IPyIIHUPYIOTCS BMECTE C YKA3aHHBIMU JIOKYMEHTaMU.

5.9. IIpukasbl 10 OCHOBHOM AEATENBHOCTH (POPMUPYIOTCS OTAEIBHO OT MPUKA30B MO KaJAPOBBIM
BOINpPOCaM (JITYHOMY COCTaBy) (Ha3Ha4YeHHUE, epeMelleHne, YBOJIbHEHHE COTPYIHIUKOB) U OT IPHKA30B
00 oTnyckax, KOMaHIUPOBKAX U T.1.

5.10. ITporokonbl 3aceqaHuii KOJUIEIMAIbHBIX OPraHOB 00LIe00pa3oBaTeIbHON OpraHU3aLMH
IPYIIUPYIOTCS B fefla B XPOHOJOTHYECKOM MOPSAKE U MO HOMEpaM B Ipefesax KaJeHIapHOro roja.
JIOKyMEHTBI K 3aCeJaHUsIM YKa3aHHBIX OPraHOB CUCTEMAaTU3UPYIOTCS IO 1aTaM U HOMepaM MPOTOKOJIOB,
a B Ipefenax TIPyMNbl AOKYMEHTOB, KOTOpbIE KacCArOTCsl OJHOrO IPOTOKOJA, - IO TMOBECTKE AHS
3acenanusl.

5.11. Ilepenucky ciaeayer rpynmupoBaTe B Jeda 3a MEPUOJ KaJleHAapHOro roga. B meno
NEepenucky IOMELIAI0TC BCe JOKYMEHTBI, BO3HMKIIME B Xoze peweHus Bompoca. Ilepemmcka
CHUCTEMAaTH3UPYETCsl B XPOHOJIOTMYECKOH MOCIeN0BATEIbHOCTH, JOKYMEHT-OTBET IIOMEINAeTCsl 3a
JOKYMEHTOM- 3aIIPOCOM.

6. XpaHeHHe U YHHMUYTOKeHHE JOKYMEHTOB

6.1. JlokymeHTBI (mena) ¢ MOMEHTa co3faHus (TOoJydeHus1) win (GOPMHUPOBAHUS XPAHATCS B
OpraHU3aluH A0 Mepeaavn apXUBHOMY YUPEIKIEHHIO.

PykoBoaurens o0eobpa3oBarebHON OpraHU3aluy U CIIELHATbHO HA3HAUYEHHOE JIULO (JTHIa)
00s13aHBI 00ECTIEYNTD XpaHEHNE JOKYMEHTOB U Jel.

6.2. Jlena MOJKHBI XPAHUTBCS B BEPTUKAJIBHOM MOJIOKEHUH B LIKa(ax, KOTOPbIE 3aKPbIBAIOTCSL.
Ha xopermkax 06y0Kek el yKa3bIBaIOTCs HOMepa Jell.

6.3. Belmaya Jnmen  BO  BpeMEHHOE TMOJb30BaHME paboTHHMKaM  00meoOpa3oBaTeabHON
OpraHU3aLUH OCYINECTBISIETCS] C YCTHOTO PAa3peIleHHsl ero PyKOBOIUTENS, & APYTUM YUPEXKIACHUSIM - C
€ro MUCbMEHHOTO0 pasperieHns. Ha BbImaHHOE eNo cOCTaBIsieTCsl KapToUKa - 3aMeHUTeNb. B kapTouke
YKa3bIBAIOTCS HOMEP /€714, 3ar0JIOBOK /1€, 1aTa €ro BbIAAuH, JIUIO, KOTOPOMY J1€JIO BBIIAHO, 1aTa ero
BO3BpAra, MOAIUCH JIUL, KOTOPbIE BBIAAIN M MPUHSIIN JEJIO.



[IpenocraBieHue aen BO BPEMEHHOE IMOJIb30BAHHE OCYIIECTBJISIETCs He Oojiee 4eM Ha OAHH
MECSIII.

6.4. M3bsaTue JOKYMEHTOB U3 Jieja OCTOSHHOIO XpaHeHus 3amnpeaercs. B uckimounTenbHbIX
CNy4asix U3BSATHE JAOKYMEHTOB OIYCKAETCs C pa3pelleHus PYKOBOAUTENs 00Ieo0pa3oBaTeIbHOTO
yueOHOro 3aBe/ieHus ¢ 00s3aTeIbHBIM OCTABJICHUEM B JIEJI€ 3aBEPEHHBIX TOJIKHBIM 00pa30oM KOTHI.

6.5. Ilocne OKOHYaHUS CPOKA XPAHEHUs IOKYMEHTOB, KOTOpBIE HE NOMJIEXKAT Mepenade
ApXUBHBIM YUPEXKICHHUSIM, JOKYMEHTBI CITUCBIBAIOTCS KOMHCCHEH 001e00pa3oBaTebHON OpraHUu3aium
[0 TMPOBENCHUIO HKCHEPTU3bl LEHHOCTH JOKYMEHTOB, KOTOPYIHO Ha3HAdaeT pPYyKOBOAUTEIb
oOpaszoBaTenbHOM OpraHu3auuu. Ha CUCaHHYIO NOKYMEHTALMIO SKCIEePTHAs KOMHUCCHS COCTAaBJISIET
COOTBETCTBYIOIUI akT. CrincaHHasi JOKyMEHTALUs YHUUTOXKAETCS.

7. Y4eOHO-megarornyeckasi J0KyMeHTALHSA

7.1 Odmue moJ0KeHus

7.1.1. YueOHas AOKyMEHTAaLUsl - 5TO KOJMYECTBEHHAs W Ka4eCTBEHHAS XapaKTEPUCTHKU
COCTOSIHMS Y4€OHOI, METOINYECKON 1 BOCITUTATENbHON padoThl 00pa30oBaTeIbHON OpraHU3aIu.

7.1.2. IlIkonbHBIE JOKYMEHTHI JOJDKHBI OQOPMIIATECS CBOEBPEMEHHO, YeTKO, pa3dopunBo, Oe3
MOJYUCTOK, TOMAPOK, BbI3bIBAIOIUX COMHEHHUE B IIPABHIIBHOCTH BHECEHHBIX JAHHBIX.

7.1.3. 3anucu B JOKYMEHTaxX [OJIKHBI IPOM3BOAUTHCA LIAPUKOBOW PYYKOW CHUHEro WiIn
YEpPHOI'o 1[BETA, a IZle UMEETCsS BO3MOXHOCTb NPUMEHEHHUs] KOMIIBIOTEPHONW TEXHUKHU - JOIMyCKAeTCs
COCTaBJIEHHUE, PEJAKTUPOBAHUE U pacledaTka TEKCTOB C UX TIOMOLIBIO.

7.1.4. Ommbka, IOMyIIeHHass B TEKCTE WM LU(PPOBBIX NAHHBIX TOKYMEHTA, HUCIPABIISETCS
clenyomuM 00pa3oM: OMHOOYHBIE CIOBA WM HUQPBI 3a4epPKUBAIOTCSA TaK, YTOOBI MOXKHO ObUIO
IPOYECTh 3a4ePKHYTOE, a CBepXy JIMOO pAaoM, JuOO Ha MOJSIX MUINYTCS YTOYHEHHblE NaHHblE. Bce
BHECEHHbIC HCIPABIEHHUs IOJUKHBI ObITh OTOBOPEHBI M 3aBEPEHbI MOAMUCAMHU JINL, OPOPMHUBIINX
TOKYMEHT. 3a JOCTOBEPHOCTDb CBEIECHUH, COlepKAIMXCS B JOKyMEHTax, HaaJIexaee ux opopmienune
HECYT OTBETCTBEHHOCTD JOJKHOCTHBIE JIMLA, TOANNCABIINE TOKYMEHT.

7.1.5. K obs3aTenpHOl yueOHO-nIearornueckoi TOKyMEeHTalUud OTHOCSTCSI:

- andaBUTHAS KHUTA 3aMUCH OOYYArOIINXCS;
- KHUTra JBHIXKEHHs 00yJarOIIIXCs;
- KJIACCHBIE XXypHAJIbI (B SJIEKTPOHHOM BUJIE);

- JU4YHBIE Aeyia 00y4aroLIXCs,
- OCHOBHBIE 0Opa3oBaTeNbHbIE MPOrpaMMbl 001Iero oOpa3oBaHus (B TOM uncie padoune

IIPOrpaMMmBbl 1O y4eOHBIM NpeaMeTam);

- 1uiaH paOoThI MIKOJbI HA TEKYLIHUH y4eOHbIH TOx;

- pacmmcaHHe YPOKOB U BHEYPOUHOI IeSTeNbHOCTH;

- KHHIa IPOTOKOJIOB 3aCeaHUi MeJarornieckoro CoBeTa,

- KHHUra ydera OJIaHKOB aTTecTaToB 00 OCHOBHOM 00IeM 00pa3oBaHNUU U/WIN
CHeLUaNbHbIN peecTp;

- KHHra ydera OJJAHKOB aTTECTaTOB O CpeAHeM 00IIeM 00pa3OBaHUK W/WJIH CTIELIUAbHbIN
peectp;

- KHUTa y4eTa CBHAETEJbCTB 00 00yUYEeHUH W/WIHN CrIeLHajbHbIN peecTp (MpH HAINYUH
00yH4aromuxcsi);

- KHHra perucTpalyy BbIIAHHBIX JOKYMEHTOB 00 OCHOBHOM 00IIeM 00pa3OBaHHM;
- KHHIa PerucTpaLyy BbIJAHHBIX TOKYMEHTOB O CpenHeM o0rieM 00pa3oBaHuH,
- KHHIa PerucTpaLMy BbIJAHHBIX Meaaseil «3a 0coOble yCIeXH B yUSHUI,



- KHHMra PerucTpalvy BbIJAHHBIX CBUIETENbCTB 00 OOyd4eHHMH M WX IyOnukaToB (mpu
HaJIMYUU 00YYaOIINUXCs),

- JKypHaJ perucTpauuu 3asBjieHHi BbITyckHUKOB 11 (12) kiaccoB Ha yuactue B
rOCyIapCTBEHHOM MTOTOBOH arTecTaly 00y4aroLINXCs, OCBOMBILIMX OCHOBHBIE 0Opa30BaTeIbHbIC
POrpaMMmsbl CpenHero odiero oopa3oBaHus;

- OKypHaJ pErHCTpalMM 3asBJIEHHH BBIMYCKHUKOB 9 KJIacCOB Ha ydYacTHe B
rOCyIapCTBEHHOM MTOTOBOH arTecTaly 00yYaroLINXCsl, OCBOMBLIMX OCHOBHBIE 0Opa30BaTeIbHbIC
MpOrpaMMbl OCHOBHOTO 00111ero 00pa3oBaHus;

- JKypHaJ1 O3HAKOMJIEHHMSI C pe3yJbTaTaMH €IMHOIO TOCYJApCTBEHHOIO HK3aMeHa
BBITYCKHUKOB 11(12) kiaccos;

- JKypHaJI O3HAKOMIICHHMsI C pe3yJbTaTaMH »SK3aMEHOB TOCYIApCTBEHHOH HTOTrOBOMH
aTTECTALMH BbITyCKHUKOB 9 KJIacCOB;

- JKypHaJ KOHCYJIbTALMI earora-ncuxoJora,;

- OKYpPHaJ1 WHAWBUAYaJbHbIX KOPPEKLHMOHHBIX Y4eOHbIX 3aHATHH (IpU HAIUIMK
CTIEINAJIICTA);

- JKypHaJ COLHMAJbHOrO Inexjarora oduieoOpa3oBaTeabHOH opraHuzauuy (IpU HAIUYUN
CTIEIMAJIICTA);

- JKypHaJsbl npueMa 3assiaeHuil B 1 u 10 kiaccsr,
- MenuuuHCKHe (aMOyJIaTOpHBIE) KapThl AETEH,
- JKYpHaJ y4eTa IPOIYILIEHHBIX U 3aMEIIEHHBIX YPOKOB;

- JKYpHAJ IPyIIbI MPOAJIEHHOTO AHSA (IIPU HATMYHN);

- JKypHAaJIbl 3JIEKTHBHBIX Y4eOHBIX MPEIMETOB, (PaKyIbTATUBHBIX 3aHITHIN (MPU HAJTHYUH);
- JKYpHaJ Kypca BHEYPOYHOU AESTENbHOCTH,

- JKypHaJ MHIUBHAYAJIbHOTO 0OyueHus (IIPH HAIUYNH).

7.2. AndaBuTHasi KHHIa 3aMHUCH 00y4aIOIMXCS

7.2.1. AndasutHas KHHMra 3anucu OOYyYarOIIMXCSl BEHETCS KaK OOS3aTeNbHBI DOKYMEHT B
Ka)XI0H 001eoOpa3oBaTeIbHON OPraHU3aLuy U SIBJISIETCS] JOKYMEHTOM JUTMUTENIbHOTO XPAHEHHUS.

7.2.2. B KHHUTY 3aIUCBIBAIOTCS BCe 00yUaroLmMecs HKOJbl. ExerojHo B Hee 3aHOCSATCS CBENEHUS
00 o0y4aroImuxcsi HOBOTO MpHeMa.

7.2.3. OOy4aromuecs: B CIUCOK 3aHOCSTCS B a)aBUTHOM MOPSIAKE, HE3aBUCUMO OT KJIACCOB, B
KOTOpBIX OHU y4atcst. Jlist kaknoit OykBbl andaBUTa OTBOASTCS OTAEIbHBIE CTPAHHUIBIL, U IO KaXIOW
OykBe BeIeTcsl CBOsSI MOPSAKOBast Hymeparust. [1opsakoBblii HOMep 3amucy 00y4aroIerocss B KHHUIeE
ABJIETCA OJHOBPEMEHHO HOMEPOM €ero JU4HOro aena. Ha nuuHOM nene 3TOT HOMep MPOCTaBiseTCs B
BUze OYKBEHHO-LIU(POBOIA 3aMUCH.

Hanpumep, Ne K-5 o3nauaet, uto oOydaromuiicst 3aHeceH B an(aBUTHYIO KHUTY o Ne 5 Ha
OykBy «K».

7.2.4. BpIOBIBIINMH CJIEAYET CUNUTATh OOYHYAIOINMXCS, NMPEKPATUBLIMX ITOCEIIEHHE IIKOJbI
BCJIEICTBHE IIEPEMEHBbl MECTa JXKMUTENIbCTBA, MEPELIeAIINX B JAPYIYI0 ILIKOJIY WM WHOe yueOHOoe
3aBEACHNE, UCKIYCHHBIX U3 LIKOJbI, 4 TAK)KE OKOHYMBIINX IIKOJIY.

7.2.5. BpiObiTHe oOyuaromerocs (B TOM 4YHCIE, NPU OKOHYAHUM INKOJIBI) odopmisercs
IPUKA30M AUPEKTOpa C yKAa3aHWEM IPUYHMHBI BBIOBITHS, OMHOBPEMEHHO B COOTBETCTBYHOIIEH rpade
anaBUTHOW KHUTH 3aHOCSATCSI HOMEP U JaTa MPHKa3a, a TAK)Ke YKa3bIBAETCS MPUYHHA BHIOBITHSL.

7.2.6. Ecnu panee BbIOBIBIIMIT OOyYaIOLIUICS, yXOI KOTOpPOro o(OpMJIeH MPUKAa30M, CHOBA
BO3BpAaTHJICA B 00IE00pa30oBaTENbHYI0 OPraHU3alMIO, TO JAHHbIE O HEM 3aIHChIBAIOTCS KAK HA BHOBb
MOCTYIHUBLIETO.

7.2.7. Tlpu HMCHNONB30BAaHUM BCEX CTPAHUL an(aBUTHOW KHHUIH HAa Ty WJIM HHYIO OYyKBY
NPOOJKEHNE 3amKcell IPOU3BOAUTCSA B HOBOM KHUT'E B MOPAJKE MOCIEAYIOIIUX HOMEPOB MO KaxXI0MH
OyKkBe.



7.2.8. UcnipaBnennss B KHure OQOPMISIIOTCS B YCTAHOBJIEHHOM IOPSAKE M CKPEIUIIOTCS
MOANUCHIO TUPEKTOPA.

7.2.9. Knura mnOCTpaHUYHO NPOHYMEPOBBIBAETCS, MPOIIHYPOBBIBAETCA U CKPEILIAETCS
MOANUCHIO TUPEKTOPA U NE€YaThIO IKOJIBL

7.3. Kuura aBuxkeHust 00y4aromuxcs

7.3.1. Kuura pgBWKeHUs BeleTcss C ILeNbl0 y4yeTa KOHTHMHIeHTa OOydarolmuxcs B
001meo0pa3oBaTeNbHON OpraHU3aHH.

7.3.2. Yuer KOHTHHI€HTa OCYLIECTBIISETCS B 00sI3aTENbHOM NOpsAAKe 1Mo cocTossHuio Ha 01.09.1
Ha 01.07. Teky1uero y4eOHOro roaa, 0 4eM JeJaeTcs 3aiCh Ha CTPAHULIE KHUTH.

Hanpuwmep: va 01.09.2017 r Bcero 867 yu.

Br10b110 32 rog (ueTBepTh, nonyroaue)- 45 yu.

ITpubsLi0 3a rox (uerBepThb, mosyroaue)- 15 yu.

Ha 01.07.2018 r-837 yu.

7.4. JInunbie gena o0yuaomuxcs

7.4.1. JInunoe neno oOyuaromerocss COCTOMT M3 Tumorpadckoro OjaHka (JMYHAs KapTa
o0y4aromierocsi), 3asBJI€HUs O MpueMe Ha 0OyueHHe U BCEX NPEICTABICHHBIX poauTeNneM(sMH) (3aKOH-
HBbIM(BIMHI) NTPEACTABUTEIEM(IMH)) peOeHKa UM TOCTYMAIOLUIUM TOKYMEHTOB (KOIHUT TOKYMEHTOB).

7.42. Jluqnoe neno oOydaroImerocs sBJSIETCS OOs3aTeNIbHbIM JOKYMEHTOM, KOTOPBI
oopmisieTcss Ha KaXIOro yU4eHHKa C MOMEHTAa IMOCTYIUICHHs B INKOJY M BENEeTCs N0 €€ OKOHYAHUS
(BBIOBITHS).

7.4.3. Jnst opOpMIIEHHUS JIMYHOTO JieNia JOJDKHBI OBITh MPEACTABIEHBI CIETYIOLIHE TOKYMEHTHI:

- 3asABJICHUE O MpueMe Ha OO0ydeHue POAMTENeM (3aKOHHBIM IpEACTaBUTENEM) peOeHKa HIIH
MOCTYMAIOLINM, PealU3yIOIMUM IPaBo, MpenycMOoTpeHHoe nmyHKToM 1 wactu 1 crateu 34 ®3-273, B
KOTOPOM YKa3bIBAIOTCSI CIIEAYIOIINE CBEACHUS:

(bamuims, uMs, 0OT4ECTBO (IIPU HATMYNK) peOeHKa TN MOCTYHAIOLIEro;

aaTa poKIeHHs peOeHKa HIIN MOCTYMAIOLIEro;

azpec MecTa KUTEIbCTBA U (WJIK) ampec Mecta npedbiBaHMs peOeHKa HITH MOCTYIAIOIIETO,
bamummst, nMs1, OTUeCTBO (TIPU HANUYKKN) poanTessi(eil) (3aKoHHOro(bIX) mpeacTasutesi(eil) pedeHka;

azpec Mecra JKUTEeNbCTBAa M (MiaM) azmpec Mecra npeObiBaHus poxautessi(eil) (3aKkOHHOro(bIX)
npeacraBuresi(eit) pebeHka,

anpec(a) »neKTPOHHOH MmouThl, HOMep(a) TenedoHna(oB) (npu HaaM4uMK) poautessi(ei) (3aKoH-
Horo(bIx) mpeacrasuressi(eit) pedeHKa WM NOCTYNAIIEro,

O HAJMYUHM NpaBa BHEOUEPEAHOTO, MEPBOOYEPETHOrO WM NPEHMYIIECTBEHHOTO IpHUEeMa, O
norpeOHOCTH pebeHKa WM NOCTyMarmero B OOy4YeHWH MO aJanTHPOBAHHOH 0Opa3oBaTeNbHOM
nporpamMme M (WiM) B CO3MaHUM CIELHAJBbHBIX YCIOBHH AJIsI OPraHU3alUH OOYYEHHsSI M BOCITHUTAHUS
o0y4aromerocsi ¢ OrpaHMYEHHBIMH BO3MOJKHOCTSIMH 370POBbSI B COOTBETCTBUH C 3aKIIOYEHHUEM
IICHXOJIOrO-MeIUKO-TIeJarOrMueckoil KoMuccHy (IIPY HAJIMYMKM) WK nHBanuaa (peGeHKa-MHBaINIA) B
COOTBETCTBUU C MHAMBHUAYAJIBbHON MPOrpaMMOi peadrInTaLum;

cornacue ponutensi(eit) (3akoHHOTO(bIX ) peacTaBuTens(eit) pebeHka Ha oOyueHue pedeHka 1o
aJanTUPOBAHHON 0Opa3oBaTeNbHON mporpamMme (B ciaydae HEOOXOIMMOCTH OOy4eHHs peOeHKa IO
aJanTUPOBAHHON 00pa30BaTENbHOI MporpamMmme);

corjache IOCTYMAIIero, AOCTHUIIIEro BO3pacTa BOCEMHAALATH JIeT, Ha OOy4YeHHe I10
aJanTUPOBAHHON 0Opa3oBaTeNbHON mMporpamme (B ciay4ae HEOOXOAMMOCTH OOy4YeHHUs yKa3aHHOTO
MOCTYMAOLIEro MO aaNTHPOBAHHON 00Pa30BATENIbHOM IPOrpamMme);

s3bIK 00pa3oBaHMs (B Ciydae MOJNy4YeHHs] OOpa3OBaHUSI HA POJHOM SI3bIKE M3 YHCIA SI3BIKOB
HaponoB Poccuiickoii denepanyy niin HAa HHOCTPAHHOM SI3bIKE),

POIHOM S3BIK U3 YHCJIA SI3BIKOB HapoaoB Poccuiickoii @enepanuu (B ciydae peaar3alyy mpasa
Ha U3y4eHHE POJHOTIO sI3bIKa U3 YKCIIA SI3bIKOB HapoaoB Poccuiickoit @denepanuu, B TOM YUCIIE PYCCKOTO
sI3bIKA KaK POIHOTO SI3bIKA),



roCylapCTBeHHBIN s3bIK pecnyOnuku Poccuiickoit @enepauun (B ciaydae HpenoCTaBIICHHS
o01meoOpa3oBaTenbHOI OpraHu3ayell BO3MOKHOCTH U3Y4YEHUs TOCYIapPCTBEHHOTO sI3bIKa PECIyOInKU
Poccuiickoii deneparyn),

daxkT o3HakoMmieHus poxputensi(efl) (3akoHHOro(elx) mpeacraBurens(eil) pedOeHKa WM
NOCTYMAIOLIEro C yCTaBOM, C JIMIIEH3WEH Ha OCYyLIeCTBJIeHHE 00pa30oBaTENbHOW AEATENBHOCTH, CO
CBHJIETEJIbCTBOM O TOCYJApCTBEHHOW aKKpemurauuu, ¢ 00Imeo0pa3oBaTeNbHBIMKE IPOrpaMMaMH U
OPYTMMH JOKYMEHTaMHM, PErJaMeHTUPYIOUIMMU OPTraHHU3alUI0 M OCYIIECTBJIEHHE O00pa3oBaTeNbHOI
IesTeNbHOCTH, TpaBa U 00S3aHHOCTH O0YYaIOLIUXCS,

- KONMsI JTOKYMEHTa, YJOCTOBEPSIOLIErO JIMYHOCTh POAUTENsST (3aKOHHOTO MPENCTABUTEIIS)
peOeHKa MK MOCTYHAOIIETO,

- KOMHUSI CBHUAETENIbCTBA O POKACHUM peOEHKa WIM JOKYMEHTa, MOATBEPIKIAIOIEro POICTBO
3asIBUTEIIS,

- KONHsI JOKYMEHTA, MOATBEPIKIAIOIIEro YCTAHOBJICHHE ONEKH WJIM IONEYUTEeNbCTBAa (IIpH
HEOOXOIUMOCTH);

- KOIHSI JOKYMEHTA O PErHCTpaly peOeHKa MM MOCTYIAIOLIEro O MECTY JKUTENIbCTBA HITH T10
MecTy npeOblBaHUSI Ha 3aKPEIUIEHHOH TEepPUTOPHM WM CIIpaBKa O MpuUeMe AOKYMEHTOB [UIsl
oopMIIeHHsT PETHCTPALlM MO MECTY JKMTEeNbCTBa (B Ciydae mpueMa Ha oOydeHue peOeHKa WIIH
NOCTYIMAIOLIEro, MPOKUBAIOIIETO HA 3aKPEIUIEHHON TePPUTOPHH, WM B CIIy4ae MCIOJIb30BAHMS IPaBa
NPEeNMYIIECTBEHHOIO IpueMa Ha oOydeHue mo oOpa3oBaTeIbHbIM MPOrpaMMaM Ha4dajbHOTO OOILIEro
o0Opa3oBaHusi);

- crpaBka ¢ Mecta paboTel ponurtessi(eil) (3akoHHOro(bIx) mpencraButensi(eii) pebenka (mpu
HAJIMYUH [IPaBa BHEOUYEPEHOTO MM NIEPBOOUEPEAHOrO IpHueMa Ha o0y4eHue);

- KOMMS 3aKJIIOYEHHUS IICUXOJIOrO-MeANKO-T1eAarOrn4eCcKOi KOMUCCHU (IIPY HATUYHN).

ITpu npueme Ha oOydeHHe MO 0OPa30BATENBHBIM IPOrpaMMaM CpeaHero odiero oopa3oBaHus
IPE/ICTABIISIETCS ATTECTAT 00 OCHOBHOM 001ieM 00pa30BaHUHM, BbIAAHHBIA B YCTAHOBJICHHOM MOPSIIKE.

B mnepuon oOyuenuss oOyuaromerocss B 10-11 kmaccax arrectar o0 OCHOBHOM oOOIIeM
00pa30BaHUM HAXOAUTCS B JINUHOM JieJie M BBIIAETCSA HA PYKH IOCJE TOIyUYeHHsI UM CpefHero oobuiero
oOpa3oBaHusl.

7.4.4. JlnuHOe neno uMeeT HOMEpP, COOTBETCTBYIOIIMI HOMEpY 3amucu OOydaromerocs B
anasutHOU kHure (Hanpumep, Ne K-5 o3navaer, uro oOyvarouuiicst 3anucaH B aja(aBUTHON KHUTe HA
OykBy «K» mox Ne 5)

7.4.5. Jlnunble nena oOy4arOIMUXCs BEIYTCS KIACCHBIMU PYKOBOAHUTEISIMH.

KnaccHelit pykoBonuTenb 0hOpMIIET MAIKy-HAKOMUTEb UM BEPTHKAJIBHBIN JJOTOK C INUHBIMH
nenaMu oOydaromuxcs kjacca. B manky momermaercss CIMCOK Kiacca B ai(aBUTHOM NOpPSAIKE C
yKa3aHHeM HOMepa JINYHOTO JieJla, TOMAIIIHEeTo apeca, KOHTAKTHOrO HoMepa TenedoHa pogurenei (mpu
HeoOXoauMocTH), (paMuuy, UMEHH, oTdecTBa (IPU HAIMYMM) KJIACCHOro pykoBoxutenst. CIHCOK
MeHseTcs exxeronHo. Eciu B yueOHOM rony oOy4aromiuiicsi BEIOBIBAET, TO B CIIMCKE KJIACCa OTMEYaeTCs
nata BbIObITHS. JIM4HBIE nena pacrosararoTcss B ain(aBUTHOM mopsiake. KiaccHbI pyKOBOIUTENb
CIIENTUT 32 AKTYaJIbHBIM COCTOSIHHEM JOKYMEHTOB B JIMYHOM JieJie 00y4aromerocs.

B nmynOe neno oOywaromierocst KJIacCHbBIH PYKOBOAMTENb B KOHIE y4eOHOro roga BHOCHT
rOZIOBbIE OTMETKU (MTOrOBBIE OTMETKH aisi oOywaromuxcs 9 m 11 kiaccoB) mo BceM IpeaMeram
yueOHOrO IUIaHa, CTaBUT MO HUMH CBOIO TIOAIIUCH.

ITo okoHUaHMM KaXXIOTO rofa MoA rpadoil «IOAMHUCEH KIIACCHOTO PYKOBOANUTENSD) MPOCTABIISIETCSI
neyaTh IKOJbL

ITanku ¢ TUYHBIMU JIETaMU XPAHATCS B OTBEIEHHOM MECTE.

7.4.6. AnMuHuCTparysi 00pa3oBaTebHON OpraHu3aluy 00s3aHa 00eCEeUNTh XPaHEHHUE IMIHBIX
IeJ1 U CHCTEMAaTHYECKH OCYLIECTBIISATh KOHTPOJIb MPABUIILHOCTH UX BEIEHHS.

7.4.7. 3anmucu B TUYHON KapTe HEOOXOIUMO BECTH YETKO, AKKYPATHO M TOJBKO PYYKOW CUHETO
(uepHOrO) 11BETA.

7.4.8. Ilpu BBIOBITUM OOY4YAKOLIEroCss W3 INKOJBI JIMYHOE MAEJO BbIIAETCS HA OCHOBAHUHU
NICbMEHHOTO 3asBJICHUS] POOUTENeH WM JIML, MX 3aMEHSIOLINX, MPU HAJIWYMHU 3ampoca O Bblgaue
JUYHOTO Jiela W3 Yy4YpeXIeHWs, B KOTOpoe mepexomuT oOydarommiics. PykoBonmutens

“
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NOANUCH Te4aThlo. JIM4HOE Aeno MOXeT ObITh OTHPABJIEHO MO MOYTE MPH HAJIUYUU MHUCbMEHHOTO
3amnpoca U3 00pa3oBaTeIbHON OPraHU3alMU, B KOTOPOE BbIOBLT O0YHAIO LIHIACS.

7.4.9. T1o OKOHYaHMH IIKOJIBI JINYHOE J1EJI0 00YHAIOLIErocss XpaHUTCS B ApXUBE MIKOJbI 3 roaa.

7.4.10. KoHTpONMb 32 COCTOSHMEM M BEAEHUEM JMYHBIX J€J OCYLIECTBIIETCS CEKpeTaphb,
3aMeCTUTENIb TUPEKTOpa Mo y4ueOHO-BOCIHUTATEIbHON padoTe u AupexTop o0iieoOpa3oBaTeabHON
opranmzauuy. [IpoBepka JUUHBIX A€ O0YYarOMIMXCsl OCYIIECTBISIETCS MO IUIAHY BHYTPHIIKOJIBHOTO
KOHTpOJIS, HE MeHee 2-X pa3 B rofl. B HEOOXOQMMBIX Ciiydasx MpPOBEpKa OCYLIECTBIISETCS] BHEIIAHOBO,
OTEPaTUBHO.

7.5. KuaaccHble KypHaJIbI

7.5.1. DNeKTpOHHBIA KypHAJ1 M JTHEBHUK - CHCTEeMa KOHCTPYKTOPOB U 00pasIoB,
obecrieunBaromasi co3nanne uGpPoBOi OCHOBHOH 00Opa30BaTeNbHOI MPOrpaMMel, (UKCALUIO XOAa U
pe3yapTaToB 00pa3oBaTeNbHOrO mpolecca, MHOOPMUPOBAHHE BCEX YYAaCTHHUKOB OOpa30oBATEIbHOTO
npoiiecca B o0meoOpazoBaTenbHON opranusanun (najnee - [lkoma).

7.5.2. DAEKTPOHHBIH XKypHAJ ¥ JHEBHUK SIBJIIETCS HHCTPYMEHTOM oOecIieueHus yCiyr B chepe
0o0pa3oBaHusl «MPENOCTaBlIeHHE MHGPOPMALMM O TEKyLIeH YCIeBaeMOCTH YYallerocsi, BeeHHe
3JIEKTPOHHOT'O THEBHUKA U 3JIEKTPOHHOT'O XKypHAJIa YCIIEBAEMOCTH», KIIPEAOCTaBIeHIe HHPOpMaLuK 00
o0pa3oBaTeNpHBIX NporpaMMax M y4eOHBIX IulaHax, pabodmx mporpamMmax y4eOHBIX KypCOB,
NPeAMETOB, JUCLUILINH (MOYJIel), TOMOBBIX KaJIeHAAPHBIX yueOHBIX rpadukax».

7.5.3. DneKkTpOHHBII KJIACCHBIN JKYPHAI/3JI€KTPOHHBIN JIHEBHUK SIBJISIETCSL
HOPMaTHBHO(HMHAHCOBBIM JOKYMEHTOM.

7.5.4. BeneHue SIEKTPOHHOIO KJIACCHOTO KYypPHAJIA/3JIEKTPOHHOTO JHEBHHUKA  SIBJISETCS
00s13aTeIBHBIM TSI KAKIOTO YUUTENA-PEAMETHUKA U KIACCHOTO PYKOBOIUTEIISL.

7.5.5. Ionnepxanue uHGOpMAaUNK, XpaHsehcs B 0ase MaHHBIX DJIEKTPOHHOTO KJIACCHOTO
JKYpHaJIa/3JIEKTPOHHOTO THEBHUKA, B AKTYAJIbHOM COCTOSIHUU SIBJISIETCS] 005132 TENIbHBIM.

7.5.6. Ilonp3oBaTensiMu  DJIEKTPOHHOTO  KJIACCHOTO  JKYPHAJA/3JIEKTPOHHOTO  JIHEBHHKA
apisiioress  (mamee - OXK/OJM):  agmuuucrpaums IIIkomdbl, y4HMTEeNns-IPEIMETHHKH, KJIACCHBIE
PYKOBOZIUTEIH, O0YYAIOIIHECs U POIUTENH (3aKOHHBIE MPEACTABUTEINN).

7.5.7. OTBETCTBEHHOCTb 3a COOTBETCTBHE PE3YJIbTATOB y4yeTa AEWUCTBYIOLIUM HOpMaMm HeECeT
pykosoaurens HIkosbl.

7.5.8. XKypHajbl mapauieabHbIX KJIACCOB HYMEPYIOTCS JIuTepaMu (Hampumep, S-A Kiacc).

7.5.9. Ionnepxanue nHGOpMALNK, XpaHsMeics B 0a3e MAaHHBIX HJIEKTPOHHOTO JXXypHaia B
AKTYyaJIbHOM COCTOSIHUU SIBJISIETCS] 00513 TENIbHBIM.

7.5.10. 3anonHeHue MPEAMETHBIX CTPAHUI] KJIACCHBIX KYPHAJOB (TeMa YpoKa, AOoMallHee
3aJjaHKe) OCYLIECTBIICTCS Ha A3bIKe 00yUYEeHNS.

3anucu Ha CTpaHMLAX KPBIMCKOTATapCKOro, YKPaUHCKOIO U IPYTHX POJHBIX S3BIKOB, & TAKXKE
MHOCTPAHHBIX A3BbIKOB BEYTCS HA PYCCKOM SI3bIKE, KPOME CIEIHaIbHbIX TEPMUHOB.

7.5.11. ®damuany U MOJTHbIE UMEHA O0YYAIOIIMXCS Ha PEAMETHBIX CTPAHHULIAX 3aIMChIBAIOTCS B
anaBUTHOM TIOPSIIKE.

7.5.12. Ha3BaHusi npeaMeTOB B JKypHaje M KOJHUYECTBO HEAENbHBIX HAaCOB HAa MX HU3yUYCHHE
IOJDKHBI CTPOTO COOTBETCTBOBATh IIEPEUHI0 IPEAMETOB Y4eOHOro ImiaHa oOmeoOpa3oBaTenbHOI
OpraHM3alMy Ha TeKyIMH ydeOHbIH TOJ, COIJIACOBAHHOTO M YTBEP)KAEHHOTO B YCTAHOBJIEHHOM
NOpsIIKE.

7.5.13. Crpannubl  «I[lokazatenu  (QU3NYECKOH  MOATOTOBJICHHOCTH  OOYYarOIIUXCS»
3aIOJTHSIOTCS yUuTeNaeM (PU3HUECKOH KyJIbTYPBL.

7.5.14. «JIuct 310pOBBSA» 3aMOJHAETCA KJIACCHBIM PYKOBOJAUTENEM HAa OCHOBAHUM JAHHBIX,
NPeAOCTaBIEHHBIX MEAULIMHCKUM PaOOTHUKOM 001e00pa3oBaTeIbHON OpraHU3aLiH.

7.5.15. Ilpu npoBeneHuN CABOEHHBIX YPOKOB MPOU3BOAUTCS 3alHUCh NAaThl U HAa3BAHUE TEMBI
KaXJI0T0 ypoKa.

7.5.16. Tembl ypOKOB 3amlKCHIBAIOTCS B Y€TKOM COOTBETCTBUHU C (hOPMYJIMPOBKON B paboueit
nporpamme (KajJeHIapHO-TeMaTudeckoM mianuposanun) (Hanpumep: 01.09. Ipsimas u nyq. 04.09. Jlyu
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IIpu 3amucu Temel «IloBropeHne» o00s3aTeNbHO YKa3bIBACTCSI €€ HasBaHue (Hampumep:
«IToBTOpenue. JlecsaTuunbie 1podH»).

IIpu npoBeneHnn CABOEHHBIX YPOKOB IMPOU3BOIUTCS 3aIIUCh JAThl M TEMBI KQXOT0 YPOKa.

dopma u TemMa TUCbMEHHOH paboThl yKa3biBaroTCs o npumepy: Konrposnbras pabora no reme:
«Hms cymecTBuTenpHOEY, npakTudeckas padora Ne 3 no teme: «CTpoeHne JTUCTay.

CamocTosiTenbHAs MM TECTOBAsl MPOBEPOUHast padoTa, PAcCUMTAHHASI YYUTEJIEM HE Ha BECh
YPOK, TaKxke (UKCHpPYyeTCcs IOCie 3amucu Tembl ypoka. (Hampumep: 10.11. HppanuoHanbHble
ypaBHenusi. CamocrositenbHast padora; 12.12. IlponssonHas. Tect.).

B rpade «/lomaurHee 3amaHue» 3amHMChIBAETCS COAEPKAHME 3aJaHMs, HOMEpa CTPaHUII, 3a/1ad,
YIPaXHEHUH ¢ OTpakeHueM crierduku nomamineii padorsl, (Hanpumep: «IloBroputey, «CocTaBuTh
mwiaH K Tekcty, «CocTaBuUTh (MiH) 3amoiHUTh Tabmumy», «Belyunth Hamsycte», «OTBETHTH Ha
BOMPOCHI», «JlomamHee counHenney, «Pedepary, « BbIMOTHUTL PUCYHOK» U APYTHE).

IIpoBeneHre NHCTPYKTaKa IO TEXHUKE 0€30IMaCHOCTH Ha YPOKax (PU3UKH, XUMUH, HU3NIeCKOn
KYJIbTYPbI, TEXHOJIOTHHU U IIp. 00s13aTenbHO pukcupyercs B rpade «ConepkaHue ypokay.

7.5.17. YpoBeHb y4eOHBIX MOCTIKEHUN OOy4aroIIMXCsl OLEHHBAETCS B COOTBETCTBUU C
3aKPEIUICHHOH B JIOKAJIBHOM akTe 00IneoOpa3oBaTeNbHONH OpraHU3alny CHCTEeMOI oueHuBaHus. Kak
MPaBUIIO, 3TO «1 - HEYJOBIETBOPUTEIBLHOY, «2 - HEYIOBIETBOPUTEIBHOY, «3 - YAOBIETBOPUTENBHOY, «4
- XOpOLIO» U «5 - OTIIMYHOY». BhIcTaBJIeHNEe HEyIOBJIETBOPUTENBHBIX OTMETOK Ha MEPBBLIX YPOKaX Mociie
IUTUTENILHOTO OTCYTCTBUS 00y4varoerocs (3-x u 60j1ee ypoKOB OTCYTCTBHSI) HE PEKOMEHIYETCSI.

7.5.18. Ilpu mpoBemeHuH OOS3aTEIBHOTO MJsI BCEX OOYHAFOIIMXCS TEKYLIero KOHTPOJS B
cooTBeTCTBUM C paboueil mnporpamMmoi yuurtens (KOHTposbHas paboTa, 3a4yer, COYMHEHHE,
IpakTHYecKast WM JabopaTopHas paboTa 1 T.I1.) OTMETKH BBICTABJISIIOTCS] BCEM OOydaromuxcst B rpade
TOro IHsI, KOrAa MpoBOAMJAck 3Ta padora. B ciywae orcyTcTBhs OOydarommxcs Ha ypOKe B IEHb
NpoBeIeHNsT 00A3aTeNbHBIX BHAOB paboT 00ydaromeMycsi MpeaoCTaBIsIeTCs] BO3MOXKHOCTH IOy YEHUST
ormetkH. [1o perennto o01meoOpa3zoBaTenbHON OpraHU3aluy OTMETKA BBICTABIIAETCS JIMOO B OTAEIBHOM
kJerke Oe3 uncna, 1100 uepe3 ApoOb B KJIETKE, IIe BHICTABIEHO OTCYTCTBUE pedenka (H/5).

7.5.19. Ilpu BBICTABJIEHUH ABYX OTMETOK 3a OTAEJbHbIC BHIbI pabOT MO PYyCCKOMY SI3BIKY H
JHUTEpAType IOMYyCKAETCS UX 3aMUCh B OMHOH KJleTKe uepe3 ApoOb MO0 B IBYX PSIIOM PACTIOIOKEHHBIX
KJIeTKax (Mo pereHuro o0imeodpa3oBaTeabHON opranuzauun). [Ipu 3ToM Bropasi OTMETKa BBICTABJISETCSI
0e3 ykazaHus 1aThlL.

7.5.20. OTMeTKH 32 BefeHUE TeTpasell IO PpPYCCKOMY  SI3bIKY, POAHOMY  S3BIKY
(KpBIMCKOTATapCKHUH, YKPAMHCKUI, PYCCKHii), MHOCTPAHHOMY SI3BIKY, MAaT€MaTHKe, OKPYXKAIOLIEeMy
MHpY, JUTeparype, XuMuH, (Qu3ukH, Ouosoruu, HHPOPMATHKH, UEPUCHUIO (QHUKCHPYIOTCA Ha
COOTBETCTBYIOLIMX IMPEIMETHBIX CTPAHUIAX KJIACCHOT'O JKYpHAja B OTHENbHON KOJIOHKE Oe3 HaTel C
Haanucelo ceepxy «Terpanby.

7.5.21. B cay4ae npoBeneHusi ¢ oOy4aromuMcst y4eOHbIX 3aHsITHH B caHaTopuu (OONbHULE),
CIpaBKa O pe3yJbTarax OOy4eHHs] XpPaHUTCS B €ro JUYHOM nene. OTMEeTKH M3 CIPaBKH B KJIACCHBIM
JKYpPHAJ IEPEHOCATCSI U YYUTBHIBAIOTCS MPU BBICTABICHUN OTMETOK 3a 4eTBepTh (ronyroaue), rog. Bo
BpeMsI HaxXOKIeHHUst oOydaroierocss B caHaropuu (OOJbHHUIIE) B KJIACCHOM JKypHaJle Ha MPEeIMETHBIX
CTPAHULAX BBICTABJIAETCS «HY.

7.5.16. B ciaydae OOJe3HH YUUTENS] YYUTE b, 3aMELIAOIIHUNA KOJUIETY, 3arOHSIET SIeKTPOHHBIN
JKYPHAJI B yCTAHOBJIEHHOM IOpsiAKe (OAMUCH U APYTHE CBENEHHS OTPAKAIOTCS B XKypHAJIE 3aMEIeHUs
IPOIMYLIEHHBIX YPOKOB).

7.5.17. KnaccHble pPyKOBOAUTEIN CBOEBPEMEHHO 3aIOJHAIOT M CIEOAT 3a aKTYaJbHOCTBHIO
OaHHBIX 00 OOy4aromuxcss M MX POXUTENSIX (3aKOHHBIX MPEICTABUTENSAX), BENYT MEPENHCKy C
POAUTEISIMUL.

7.5.18 Pogutenu v y4yairiuecs UMEKT AOCTYIT TOJbKO K COOCTBEHHBIM JaHHBIM, M UCIIOJB3YIOT
DNIeKTPOHHBIH JKypPHAJ TOJNBKO AJIsl UX IPOCMOTPA.

7.5.19. AnmunHucTpauusi 00pa3oBaTeIbHON OpPraHM3alMU  OCYIIECTBJISIET KOHTPOJb HAn
BEICHUEM 3JIEKTPOHHOTI'O JKypHaJa.

7.5.20. YcaoBusi COBMEIIEHHOTO XPAHEHUsS] JAHHBIX B AHJICKTPOHHOM BHAE M Ha OyMaKHbBIX
HOCUTEJISAX



7.5.20.1. B cnyyae HeoOXOMMMOCTH MCHOJIBb30BAHMS JAHHBIX 3JIEKTPOHHOIO JKypHasa U3
9JIEKTPOHHOH (OPMBI B KauecTBE MEYATHOTO AOKYMEHTa HMH(pOpPMAaLUs BbIBOAWUTCS HAa Ie4YaThb U
3aBepsIeTCsA B yCTAHOBIEHHOM MOPSIKE.

7.5.20.2. ApXUBHOE XpaHEHHE YYETHBIX NaHHBIX JOJKHO MPEayCMaTpPUBaTh KOHTPOJb 3a
UX LEJNOCTHOCTBIO U AOCTOBEPHOCTHIO HAa TNPOTSDKEHHM BCEr0 HEOOXOOUMOIO CPOKa C IOMOIIBIO
3JIEKTPOHHOMN MOAIHUCH.

7.5.20.3. DNIeKTPOHHOE XPaHEHWE AapXMUBHBIX MJAaHHBIX JIOJDKHO OCYLIECTBISTBCS Ha
HOCHTEJIE.

Anmunnctparopom XK GopmMupyercst Onmch 31eKTPOHHBIX JOKYMEHTOB BPEMEHHOTO

XpaHeHus (npunooicenue 34).

7.5.20.4. DNeKTPOHHbBIE KOIUHU JKYPHAJIOB KJIACCOB OJIOKUPYIOTCS IUI PEAaKTUPOBAHUS, U
NOMEIAIOTCS B €AMHBbIH apXuB C JOCTYIIOM IO MHapomo ¢ HasBaHueM «Hrorm yweGHOro roma»
(manpumep: «Mroru 2020-2021 roga») u XpaHITCS B TEUEHHE S5 JIET.

7.5.20.5. CBonHast BEIOMOCTb UTOrOBOH YCIIEBAEMOCTH KJIacCa 33 Y4€OHbII IO/l BBIBOTUTCS
U3 CHUCTEMBI y4eTa B TOM BHUIE, KOTOPbIN NMPEeayCMOTPeH AEHCTBYIOIIMMH TPeOOBaHUSAMH apXHBHOW
CITYKOBI.

7.5.20.6. DJIeKTPOHHAsI BEPCUSI CBOJHBIX BEJOMOCTEH yCIIeBa€MOCTH BBIBOIUTCS HA TI€YaTh,
MPOIIMBAETCS U CKPEIUIAETCS TOAMUCHI0 PYKOBOIUTENS U MeYaThI0 yupexaeHus. PopMupyercs onuch
7ieJ1 BpeMEHHOT0 XpaHeHust cBeite 10 ner (npunosxcenue 35).

7.5.21. Cpoxk XpaHeHHUs1 CBOJHBIX BEOMOCTEH yCIeBaeMOCTH - 25 JeT.

7.6. Knuru peruncrpauus BbIIAHHBIX A0KYMEHTOB 00 OCHOBHOM 00IEM H CpexHeM
o0mem o0pa3oBaHUHU H HX y0JHKATOB:

7.6.1. JIna ydera BBIAHHBIX JOKYMEHTOB OO0 OCHOBHOM oOmeM u cpeaHeM obmiem
00pa3oBaHuM, MPHJIOKEHUI K HUM U MX AyOJMKaTOB (Hanee - aTTectaTsl) B 00mIeoOpasoBaTeNbHON
OpraHU3alUH BeIYTCsI 1B€ KHUTH PErUCTPALH BbIAAHHBIX JOKYMEHTOB 00 00pa30BaHMU OTHENBHO MO
KaXIOMYy YpOBHIO 0011ero oOpa3oBaHust (npunooicenue 4):

- «KHura perucrpauny BbIIAHHBIX TOKYMEHTOB 00 OCHOBHOM 0011eM 00pa3oBaHUNY;

- «KHura perucrpanuy BbIJAHHBIX JAOKYMEHTOB O cpenHeM ofimeM oOpa3oBaHuW» (nanee -
KHUTA PErUCTPALIUN).

7.6.1.1. KHura perucrpauuy B  OpraHu3alMy, OCYLIECTBISIOIIEH  00pa3oBaTENbHYIO
IeSTeJbHOCTD, COAEPIKUT CIENYIOLINE 00s13aTeIbHbIe CBEICHMUS:

- HOMep y4eTHOI1 3anucH (1o MopsiAKY);

- (amunus, ums, OTUECTBO (IIPU HAJIMYHMH) BBITYCKHUKA (B MIMEHUTEILHOM MaeXKe); B CIydae
nojydeHus arrecrara (ayOamkara aTrecrara, AyOJaMKaTa MPUIIOKEHUS K aTTECTATy) MO TOBEPEHHOCTH
TaKke pamMuiIns, UM U OTYECTBO (IIPU HAJIMYHMH) JIMLA, KOTOPOMY BbIIAH JOKYMEHT;

- JlaTa pOXKIEHUS BBITYCKHHKA,

- HoMmep OnaHka arrectara (OaHka nyOmuKaTa aTTecTara), Mocje Hero CIOBO KIPHIIOKEHUEY,

HaMMEHOBAaHUS Y4eOHBIX IPEIMeTOB (CTPOro B COOTBETCTBUH ¢ cooTBeTcTBYOmNM PI'OC n
y4eOHBbIM IJIAHOM) M HTOTOBBIE OTMETKH BBITYCKHUKA 110 HUM,

- Jara ¥ HOMep NpuKas3a o Bblaave arrecrarta (nyOamkara arrecrara, 1yOnnukaTa MpUIOKEHHS K
aTTecTary);

- TOAMUCH YMOJHOMOYEHHOIO JIMIA OPraHM3alH, OCYIIECTBISIOIEl 00pa3oBaTeNbHYIO
AesITeIbHOCTD BBIIABLIETO aTTecTat (NyOauKar aTTectaTa, AyOJUKAT MPUIIOKEHUS K aTTECTaTy),

- IOAIMKUCH MOJIyyaTesi aTTecrara, yOnukara artecrara, JyOJauKaTa NPUIOKEHHS K aTTeCTaTy
(ecM TOKYMEHT BbIIAH JIMYHO BBIMTYCKHHUKY JIMOO MO JOBEPEHHOCTH) JUOO MaTy U HOMEP MOYTOBOTO
OTIpaBieHus (€C/IN JOKYMEHT HaIPaBJIeH uepe3 OnepaTopoB MOUTOBOM CBsA3U O0IIEro MOIb30BaHMs);

- nara BbIIauu arrectara (qyOnukarta aTTecrarta, AyOiMKaTa MPUIOKEHUS K aTTeCTaTy).

7.6.1.2. B KHUT'Yy perucTpanuy CHHCOK BBITYCKHHKOB TEKYLIEro y4eOHOro roja BHOCUTCS B
an(aBUTHOM MOPSIIKE OTAENBPHO MO KAKIOMY KJIaccy (CO CKBO3HOH Hymepauueil B TEYEHHE OIHOIO
rozia), Homepa OJIaHKOB - B BO3PACTAIOIIEM TOPSIIKE.



7.6.1.3. Homep y4eTHON 3amuiCH JOJKEH COCTOSITh M3 JIBYX UMCEN, 3aMUCAHHBIX Yepe3 APoOb -
HOPSIIKOBBIIT HOMEp M TOcheqHue aABe HU(PbI rofa, KOrAa BbIAABAICS JOKYMEHT (Harmpumep, 26/20
O3HAYaeT, YTO BBIIAHHBIN JOKYMEHT 3apETUCTPUPOBAH B KHUIE 107 HOMepPOM 26 u BeigaH B 2020 rony).

Taxkum 00pazom, KakIOMy BBITYCKHUKY OyAeT MPUCBOEH CBOM MHIMBHIYAIbHBINA MOPSIIKOBBI
HOMep, U HOMepa YYEeTHBIX 3al1Cell Y BBIMYCKHUKOB Pa3HbIX JeT He OyayT COBIAaTh.

7.6.1.4. Ha3BaHust y4eOHBIX MpPEIMETOB 3aNHCHIBAIOTCS B MMEHHTEIbHOM Majiexke, CTPOro B
coorBerctBuM ¢ PI'OC um y4yeOHBIM ITaHOM O00Opa30BaTENbHON OpraHM3aLUU, B TOM YHUCIE
VHIUBUIYAJIbHBIH MPOEKT, BBIMOJHEHHE KOTOPOro SIBISIETCSl O0si3aTeNbHBIM —TpeOOBaHUEM K
pe3ysibTaTaM OCBOEHHsI OCHOBHOI 00pa3oBaTejbHOH NpPOrpaMMbl Ha YpOBHE CpemHero ooriero
o0OpazoBaHusl.

IIpu Harmcanuy y4eOHbIX MPEIMETOB JOMYCKAIOTCS CIASIYIOLINe COKpaIieHus 1 abOpeBuaTypsl:

Wnpopmaruka u UKT - Uadopmaruka,
dusnyeckas KyJapTypa - Pu3KyabTypa,

Muposast xynoskecTBeHHas KynbTypa - MXK;
HzobpasurenvHoe uckyccrso - M30;

OcHoBbl Oe3omacHOCTH sku3HenesTenbHocTH - OBXK.

Haszpanus yueOHbIX npenmeros «PonHol si3b1k», «PomgHas murepatypay, « THOCTpaHHBIH SI3BIKY,
«BTOpoii HHOCTpaHHBIH S3bIK» YTOUHSIOTCS 3aITUCHIO (B CKOOKAx), yKa3blBarOIIeH, Kakoi pOJHON Win
WHOCTPAHHBIA SA3BIK M3y4aJCsl BBIMYCKHUKOM. IIpum 5TOM nomyckaercs COKpalleHue CclioBa B
COOTBETCTBHUU C MPAaBUJIAMH PYCCKOii opdorpaduu (aHrmuiickuii - (aHrd. ), GpaHiy3ckuii - (ppaHit. ).

ITo yueOnpiM mpenmeram «H3o0pasurenbHOoe HCKycCTBOY, «Mysbikay u  «Pusnyeckas
KYJIbTYpa» JOMYyCKaeTCs yKa3aHue OTMETKU «3auTeHO». 3aIiCh HE U3yyaj» He JOMyCKaeTCs.

7.6.1.5. 3anucu B KHWre PEruCTpall B TeYeHHE ISATH pabodyMx [HEH IOoCiae BHECEHHs
3aBEPSIIOTCSL  MOANUCAMU  KJIACCHOTO PYKOBOAMTENS, PYKOBOAWUTENSl OpPraHU3alUd U [€YaThiO
YUPEKACHUs OTAEIBHO MO KaXKI0MY KJIaccy.

7.6.1.6. Ilpu oOHapyxeHHMH OIIMOOK, IOMYIUEHHBIX MpPU 3aMOJHEHHM aTTecTaTa WM
NPUJIOKEHHsI B TOJ OKOHYAHHS BBITYCKHHKOM OOIIe0o0pa3oBaTeNbHON OpraHM3alydy, BbIa4a HOBOTO
aTTeCTaTa WM NPHJIOXKEHHUs] B3aMEH HCIIOPUEHHOro (PUKCHUPYeTCsl B KHHI'€ PErHCTPALUK 34 HOBBIM
HOMEpOM yueTHOMU 3anucu. IIpu 5TomM HanpoTUB paHee CAETaHHON YYE€THOH 3allMCH e1aeTCs TOMETKa
«UCNOpYeH, AHHYIUPOBAH, 6bI0AH HOBBIT ammecmamy ¢ yKkazaHHeM HOMepa yYeTHO! 3aIuCH aTTecTara,
BBIIAaHHOT'O B3aM€H UCIIOPYEHHOTO.

7.6.1.7. Bce 3anucu B KHUTE PErMCTPAaLMM JOJDKHBI BECTHCh LIAPUKOBON WM KaNMWJIISIPHON
PYHKOI aKKypaTHBIM, Y€TKUM, Pa300PUHBBIM TOYEPKOM.

Hcnpasnenus, OONMyIIEHHbIE IIPU 3alOJHEHMH KHUTU PETHCTPALUM, 3aBEPAIOTCA
PYKOBOAMTENEM OpraHH3aluy, OCYILIECTBIAOIIEH 00pa3oBaTeIbHYI0 MAEATENbHOCTb, BbIIABIIEH
aTTeCTaT, U CKPEIUIIIOTCS MeUaThi0 OPraHU3aLMH, OCYIIECTBISIOIEH 00pa30BaTeIbHYIO NesITENbHOCTD,
CO CCBUIKON Ha HOMEp Y4ETHOH 3aIUCH.

7.6.1.8. JIucTel ~ KHUTU  pEruCTpPallMM  NPOHYMEPOBBIBAIOTCSA,  KHUIA  pPErucTpauuu
IPOIIHYPOBBIBAETCS, CKPEIUIAETCS I€YaThI0 OPraHU3alMH, OCYLIECTBIIIOLIEH 00pa3oBaTeIbHYIO
TesTeNbHOCTD, C YKa3aHUEM KOJINYECTBA JIMCTOB B KHUT'€ PETUCTPALIUN.

Kaxxmas kHMra mspmaercs M3 IUIOTHOH Oymaru, B TNPOYHOM KApTOHHOM IMeperuieTe U
PacCUUTBIBACTCA HA MHOTOJIETHEE HCIIONIb30BAHKE.

7.6.1.9. Knurum perucrpauuy BKJIIOHWAIOTCST B HOMEHKJATypy Jen  o0pa3oBaTeNbHOI
OpraHu3aLuy, XPAaHATCA KaK JOKYMEHTBI CTPOrOil OTHETHOCTM M MNEpPEeAaloTCs 10 aKTy IPU CMEHe
PYKOBOJUTEIIS OPraHU3aLIH.

7.6.1.10. Cpok xpanenust Knuru perucrpanuu cocrasser S0 yer.

7.6.2. 3anwucu o Bbimave AyOIuKaTa aTTectara U nyOauKaTa mpuIoKeHHs K aTTeCTary:

7.6.2.1. Ilpu Beigaue nyOaukaTa aTrecTara U nyOJUKaTa MPUIOKEHHS K aTTECTATy OTMEUArOTCs
YUYETHBIH HOMEp 3aIUCH U 1aTa BbIJauu OpUTHHANA, HyMepanus OJJaHKa OPUIHHANA.

7.6.2.2. 3anuch 0 Beigaue nyOaMKaTa aTTecTaTa BHOCUTCS MO/ CIEAYIOIIMM HOMEPOM TEKYIIEro
rozna. Ilepen BHeceHreM 00s3aTENIbHBIX CBEICHUIT Yepe3 Bce rpadbl AenaeTcs 3anuch. «JyOmukary.



Hanportus cBenenuii o Bbiaue qyOnukaTa CTaBUTCS OTMETKA: « Bol0aH 63amen ymepsaHHo2o Opueunand
No , I0AHHO20 uucaa Mecaya 200a, HoMep Y4emHoil 3anucu

».

Otmerka o Bbliaue AyOJMKaTa aTTecTara AeaeTcs TAKKe HAIIPOTHB YUYETHOTO HOMepa 3alHucu
BBIIAYM OpUTHHANA: « Beioan Oyonuxam ammecmama, HomMep HOBOIl y4emHOli 3anuc ».

7.6.2.3. Kaxxgast 3anuch O Bbiaue qyOnukara arrecrara, [yOJMKaTa MPUIOKEHUS K aTTecTaTy
3aBepsieTCsl TOAMUCHIO PYKOBOAUTENA 00eo0pa3oBaTeIbHON OpraHW3aluy, BBIAABLICH aTTeCTaT, M
CKpeIUIsieTCsl eUaThi0 OpraHU3aluu.

7.6.2.4. Ilpn Bbimaun ayONMKAaTOB aTTECTaTOB OO0 OCHOBHOM O0wmEM M cpeaHeM oOiem
00pa30BaHNU BbIIAHHBIM JIMIaM, 00y4YaBIIMMCS B OPraHU3ALMAX, OCYIIECTBIIIOINX 00pa30BaATENbHYIO
neaTenbHOCTh Ha Teppuropun Pecrybmuku Kpeiv no 2014 roga (Ha Tepputopun YKpauHbl) B KHATH
perucTpalu BHOCATCS CBEAEHUs OO0 M3YyYeHHbIX Y4eOHBIX Kypcax, NpenMerax, AHCLHILIMHAX
(Monyisix) B yacTu oOydeHus! mo oOpa3oBaTeNbHBIM MPOrpaMMaM, YCTaHOBJIEHHBIM B YKpauHe, Ha
OCHOBAaHMHM JOKYMEHTOB, HMEIOIIUXCS B OPraHU3alMsAX, OCYLIECTBIJIIOIINX 00pa30OBATENbHYIO
NeSITeIbHOCTb.

7.6.2.5. OT™MeTKH, MOJy4eHHbIE B Ieproa 0O0yueHus B Y KpanHe (B TOM YHCIIe TP IPOXOXKICHUN
rOCYZ1apCTBEHHOM aTTECTALUH ), IEPEBOIATCS B MATUOAIIIBHYIO CUCTEMY OLIEHUBAHHSI B COOTBETCTBUU C
IIOJIOXKEHIMSIMU OTpeieieHHbIMH T1opsiakoM 3amoNHeHHs, yueTa M BbIJAud aTTecTaToB 00 OCHOBHOM
obwmem u cpeqHeM obieM oOpa3oBaHUM M UX NyOJIMKATOB, YTBEPKIEHHBIM IPUKa30M MUHHCTEPCTBA
npocserenust Poccuiickoit @eneparmu ot 5 oksi0ps 2020 r. Ne 546.

7.6.3. 3anucu O BbIa4e aTTeCTaTa U MPUIIOKEHHS K aTTeCTaTy SKCTepHaM:

7.6.3.1. BeimycKkHHKaM, OCBOMBIIUM OCHOBHBIE OOpa30OBaTENbHBIE MPOrPAMMBI OCHOBHOIO
obmrero u cpegHero obiero odpa3osanus B popmax ceMelHOro 00pa3oBaHUs UM CAMOOOPA30BaHMUS,
npomenmuM 3kcrepHoM (4. 9 m. 1 cr. 33 273-P3) rocymapCTBEHHYIO HTOTOBYIO aTTECTALUIO B
001meo0pa3oBaTeNIbHON OpraHU3alMy M MOJYYHBLIINM YAOBJIETBOPUTENBHBIE PE3YJIbTAThI, B ATTECTAT
BBICTABJISIIOTCS  OTMETKM, IOJy4eHHble MMH Ha IPOMEXKYTOUHON aTTecTaluH, IpPOBOAUMOMN
o01meo0pa3oBaTebHOIN OpraHu3aLuei, Mo BceM y4eOHbIM NMpeaMeTaM HHBAPHAHTHOH YacTh yueOHOro
I1aHa 00pa3oBaTeNbHON OPraHU3aLHH.

7.6.3.2. ITo yueOnpM npeameram «H3o0pasurenbHoe HCKYCCTBOY, «My3blka» n «Puzndeckas
KYJIbTYpa» JOMYyCKaeTCs yKa3aHUe OTMETKU «3aUTeHO». 3aliCh HE N3yyaj» He JOMYyCKaeTCs.

7.6.3.3. @opma nony4eHust oOpa3oBaHMs B aTTECTATaX U MPHIIOKEHUSIX K HUIM HE YKa3bIBAETCSL.

7.6.3.4. 3anuck O BbIJjaue aTTECTaTOB HKCTEPHAM BHOCUTCS TIOCIIE BCEX BBIMTYCKHUKOB TEKYIIETO
rozia oA CIEeAyILINUM HOPAAKOBBIM HOMepoM. Ilepen BHeceHHeM 00S3aTEeNbHBIX CBEIEHHH AeIaeTcs
3amnKCh; «KCTEPHBDY.

7.6.4.  KHuru peructpanyy BbIIAHHBIX CBUAETEIBCTB 00 00yUeHNN 1 UX TyOINKATOB :

7.6.4.1. CBunerensctBa 00 OOy4eHUM BBLHAKOTCS OOYYAOIIMMCS C  OTrpaHUYEHHBIMU
BO3MOXKHOCTSIMU 310pOBbsI (C pa3in4HbIMM (OpPMaMM YMCTBEHHOH OTCTAJOCTH), HE HWMEIOLINM
OCHOBHOTO 001Iero u cpegHero odmero oOpasoBanus, 00yYaBIIMMCS MO aJaNTHPOBAHHBIM OCHOBHBIM
001meo0pa3oBaTeNbHBIM ~ IIPOrpaMMayM,  OPraHU3ALMsIMH, OCYLIECTBJIIOIIUMHU  00pa30BATENBHYIO
IeSTeNbHOCTh, B KOTOPBIX OHU OOYYaJINCh.

7.6.4.2. JInsg y4dera BBINAHHBIX CBHAETENHCTB 00 OOyueHMHM U NyOJMKAaTOB CBUAETENBCTB B
o0pazoBarenbHON opraHusanuyu Benercs «KHura perucTpanyy BbIJauu CBHIETENIbCTB 00 OOydeHHN»
(manee - KHUra peruCTPALIA CBUAETEIbCTB) (Mpuiodicenie S).

7.6.43. Kaura  perucrpaumy  CBHAETENBCTB B OOpa3oBaTeNbHOH  OpraHM3aLuH,
OCYLIECTBIISIOLIEN 00pa30BaTENbHYIO AESITEIbHOCTD, COAEPIKUT CIECAYIOIINE CBEACHUS:
YUYEeTHBIH HOMep 3armucH (TI0 MOPSAAKY);
HOMep OJIaHKa CBUAETENbCTBA,
(bamunuio, UMsi, 0TYeCTBO (IIPU HAJTUYMHU ) BBITTYCKHHUKA,
1aTy POXKAEHUS BBITYCKHHKA,
HaMMEHOBAHUS Y4€OHBIX MPEIMETOB U OTMETKH, ITOJYYEHHbIE BBIITYCKHUKOM MO HHM,;

- JaTy ¥ HOMEp PacHOPSOUTEIBHOrO akTa 00 OTYHCIEHUH BBIMYCKHHKA M3 00pa30oBaTENbHON
OpraHH3aLuy,
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- JlaTy MOJIy4€HHs] CBUIETENbCTBA,

- CBemeHusl O Bbimave ayOnukara (Homep OnaHka nyOnMKaTra CBHIETENbCTBA, JATy U HOMEP
PacHopsITUTEIBHOIO aKTa O BblAaue AYOJHMKaTa CBHAETENbCTBA, AATy BbIOAud NyOJMKaTa, y4eTHBIN
HOME) 3aIKCH BBIAAHHOTO AyOJINKAaTA).

7.6.4.4. B KHUTY perucTpaluy CIUCOK BBIMYCKHHUKOB TEKYINEro yueOHOro ropa BHOCHTCS B
anpaBUTHOM TOPSAKE OTAENBHO IO KaXIOMy Kiaccy (CO CKBO3HOH HyMepaluedl B T€YEeHHE OIHOIO
roza), Homepa OJIAHKOB - B BO3PACTAIOIIEM MOPSIIKE.

7.6.4.5. YdeTHbIIl HOMEp 3aIKCH AOJDKEH COCTOSITh M3 IBYX YHCEJ, 3aIMCAHHBIX Yepe3 Ipodsb -
HOPSIIKOBBINT HOMEP M TOCheqHue ABe HU(PbI rofa, KOrAa BbIAABAICS NOKYMEHT (Hampumep, 12/21
03HA4aeT, 4TO BbIAAHHBIN JOKYMEHT 3aperucTpUPOBaH B KHHUre nog HoMepoM 12 u Bbinal B 2021 roxy).
Taxkum 00pazoM, KaXXIOMy BBITYCKHHUKY JAOJKEH OBITh MPHCBOEH CBOW MHIMUBUIYAIbHBIN MOPSIIKOBBII
HOMEp, 1 HOMEPAa YUETHBIX 3alUCeH Y BbIIMYCKHUKOB Pa3HbIX JIET HE AOJDKHBI COBNAAATD.

7.6.4.6. 3anucu B KHUT€ PErHCTPALlUU BBbIJAYU CBHUIETENILCTB 3aBEPAIOTCS MOANMHCAMU
KJIACCHOT'O PYKOBOAMTEJISA, PYKOBOAUTEIS OPTaHU3ALMH U NIEUAThIO YUPEKIEHUS OTACIBHO N0 KAXKIOMY
KJIacCy, CTaBATCS JaTa M HOMEp pPacHOpSIUTEIbHOrO akTa 00 OTYHCIEHMH BBIIYCKHHMKA U3
001meo0pa3oBaTebHON OpraHU3aNH.

B ciydae BpeMeHHOro OTCYTCTBUSI PYKOBOIUTENSI OOpPa3OBATENBHONH OpraHU3aLuH
3alUCU B KHHUIE PErUCTPAlUMU BbIJAYU CBUIETENBCTB MOAMUCBHIBAIOTCS JULOM, HCIHOJHSIOUIUM B
YCTAHOBJICHHOM IOPsiAKE 00S3aHHOCTH PYKOBOAMTEINST 00Pa30BaTEIbHON OpraHU3anH.

7.6.4.7. UcnpaBnenusi, OOMyLICHHbIE TMPU 3aMOJHEHUU KHUTM PETUCTPALUU  BbLIA4Yu
CBUJETENBCTB, 3aBEPSIOTCA PYKOBOAUTENEM OPraHU3aLUU U CKPEIUIAIOTCA MEeYaTbl) CO CChUIKOW Ha
YYETHBII HOMEP 3aIHCH.

7.6.4.8. 1o BBLIAUM CBUAETENIBCTBA 3aIIOJHEHHBIN OJIAHK TOJKEH OBITh TIIATEIbHO MPOBEPEH Ha
TOYHOCTh U 0e30mMO0YHOCTh BHECEHHBIX B HEro 3amuceil. biaHK CBUAETENbCTBA, COCTABJIEHHBIN C
OLIMOKaMH, MM MMEFOIIUI NHbIE Te(eKThl, BHECEHHbIE MPH 3aTI0JTHEHUHN, CUUTAETCS HCIIOPUYEHHBIM IPH
3aIM0JIHEHUH U MOJJIEKUT 3aMEHE.

HcnopuenHble mpu 3anojHEHUH OJIAHKM CBHIETENbCTB YHUYTOXKAIOTCS B YCTAHOBJIEHHOM
nopsinke. B3amen ncnopuyeHHOro OnaHka CBUAETENBCTBA OOPa30BATENbHOI OpraHM3alMell BbIIAETCS
CBHJIETEJIBCTBO HA HOBOM OJIaHKe.

Brigaya HOBOro CBHAETENBCTBA B3AMEH UCIMOPYEHHOTO PETUCTPUPYETCS B KHUTE PErHCTPALMU
CBUJETENLCTB 3a HOBBIM YYETHBIM HOMEpPOM 3anucu. IIpu 5ToM HanpoTUB paHee CAeIaHHOTO yYE€THOTIO
HOMepa 3alUCH JEeNAeTCsl TIOMETKA «UCHOPYEHO, AHHYIUPOBAHO, GbIOAHO HOBOE CEUOEmMEeNbCmBEOy C
yKa3aHHEM Y4E€THOIO HOMEpPA 3aIMCH CBUETENbCTBA, BBIIAHHOIO B3aMEH UCTIOPYEHHOTO.

7.6.4.9. CBunerenbCcTBa, HE MOJYYEHHBIE BBITYCKHUKAMH B IO OKOHYaHUS 00pa30BaTEIbHOI
OpraHHU3alny, XPaHATCS B 00pa30BaTENbHON OPraHU3alMy 10 UX BOCTpeOOBaHNUS.

7.6.4.10. Bce 3anucu B KHUI€ PEruCTPAaLiUU CBUIETEIBbCTB AOJDKHBI BECTUCH LIAPUKOBON WU
KaMUAPHOHN PYYKOH aKKypaTHBIM, YETKUM, Pa300pUNBBIM IIOUEPKOM.

7.6.4.11. Kaxxnast kHUra M3gaercst U3 IUIOTHOW OyMmaru, B IPOYHOM KAapPTOHHOM IeperuieTe u
PaCcCUUTBIBAECTCA HA MHOTOJIETHEE HCIIONIb30BAHME.

JIuCTel KHUTM perucTpaluy CBUAETEIbCTB IMPOHYMEPOBBIBAIOTCS, KHUra pPEruCTpaluu
IPOIIHYPOBBIBAETCS, CKPEIUIETCS I€YaThI0 OpPraHU3alM{, OCYLIECTBIIIOLIeH 00pa3oBaTeIbHYIO
TeSTENbHOCTD, C YKA3aHUEM KOJINYECTBA JIMCTOB B KHUT'€ PETUCTPALIUN.

7.6.4.12. KHurn perucTpali BKJIIOYAIOTCS B HOMEHKJATypy [Hen oOpa3oBaTeNbHOI
OpraHu3aLuy, XPAaHATCA KaK JOKYMEHTBI CTPOrOH OTUETHOCTM M MNEpPEeAaloTCs M0 aKTy IPU CMEHe
PYKOBOJUTEIIS OPraHU3aLIH.

Cpok xpanenust Knuru perucrpaunu cocrasinsier 50 et

7.6.5. 3amucu o Beigave AyOivKaTa CBUIETEIbCTBA!

7.6.5.1. IIpu Bblmaye nyOnukaTta CBUIETENLCTBA B KHHUIE PETMCTPALMU CBHICTEJIBCTB
TEKYyIero roja AeNaeTrcsi COOTBETCTBYIOLIAS 3allUCh, B TOM YHUCJIE, YKa3bIBAIOTCS YYETHBIH HOMeEp
3aIKCH U 1aTa BbIAA4YH OPUTMHAJIA CBUIETEIbCTBA, HOMep OJaHKa CBUAETENbCTBA.

7.6.5.2.3anuce O BbIA4Ye OyONMKaTa CBUAETENBCTBA BHOCHUTCS TOJ CIEAYIOIIMM HOMEPOM
Tekyiuero rona. [lepen BHeceHneM o0si3aTeNbHBIX CBEICHUH uepes Bce rpadbl nenaercs 3anuch: «/lyo



naukaty. Hanpotus cBenenuil o Beaue qyOnnuKkaTa CTaBUTCS OTMETKA: « Boioan 63amen ymepsanno2o
opueunana No , 6BI0AHHO20  qucia Mecaya 200a, Homep YuemHoli 3anucu
».

Kaxnast 3amuch O Bblgaue AyOnnKaTa CBHIETENbCTBA 3aBEPSIETCS MOAIMCHIO PYKOBOIUTEIS
OpPraHU3aLHU U CKPEIUIIETCS MeYaThIO.

B ciyuae BpeMEHHOro OTCYTCTBHSI PYKOBOAMTENS OOpa3OBaTENbHOI OpraHU3alMu 3alych B
KHUI€ PETUCTPALUU BbIAAYU CBUIETEIbCTB MOANKUCHIBAIOTCSA JTULOM, HCIIONHSAIOIIUM B YCTAHOBJIEHHOM
nopsiake 00s3aHHOCTH PyKOBOIUTENSI 00Ie00pa30oBaTeIbHON OpraHu3aIiu.

7.6.6. KHuru perucrpaunu BbIIAaHHBIX Meaajel «3a ocoOble yCrieXy B YUEHHNY:

7.10.6.1. ns y4era BeIAaHHBIX Mepaneil «3a ocoOble yCIexu B yUeHHM» (fajee - Menaib) B
OpraHM3aluy, OCYIIECTBIIOIIEH 00pa3oBaTeNbHYIO esTeIbHOCTh, BemeTcst «KHura perucrpanuu
BBIIAHHBIX Menaneil «3a ocoOble yCrexu B yHeHUn» (Jajiee - KHUra PerucTpaluy Meaajei).

7.10.6.2. KHura peructpauuu Meaaneii ConepkuT CIenyroinnue CBeAeHUs (npuiodicenue 6):

- HOMEp Y4eTHOM 3anucH (10 HOPAAKY);

- (hamunuro, UM, OTYECTBO (IIPU HAJTMYHMH) BBITYCKHHKA,

- JaTy pOXKIAEHUs BBITYCKHHUKA,

- J[aTy ¥ HOMeEp MpHKa3a O Bblgaue MeAay,

- MOIIKCH YIOJHOMOYEHHOTO JIUIAa 001eo0pa3oBaTeIbHON OPraHU3aliuy, BbIIABIIErO MEIab,

- TOAIHUCH NOJyvaTelNs Meaay,

- JaTy BbIJA4YM MENAJu.

7.6.6.3. B KHMI'Yy perucTpauyy Memajeldl CIUCOK BBITyCKHMKOB TEKyIlero y4eOHOro roaa
BHOCUTCS B aJ1()aBUTHOM IMOPSIIKE OTAEIBHO MO KAKAOMY KJlaccy (CO CKBO3HOM HyMeparuei).

7.6.6.4. 3anucu B KHUI'e PETUCTPALIMK MeNajiel B TeYeHHUE MSTH pabovYmX THEH Mocie BHECEHUS
3aBEPSIIOTCSL MOMMUCSAMU  KJIACCHOTO PYKOBOAUTENs, PYKOBOAUTEN OpPraHU3allUd U IE€YaTbiO
OpraHU3aLUHu OTAENBHO M0 KaXAOMY KJIacCy.

7.6.6.5. UcnpaBnenusi, AOMYyLIEHHbIE @PU 3aMOJHEHUM KHWIM PEruCTpallid  Menasei,
3aBEPSIIOTCS] MOMIKCHI0 PYKOBOAMTENS 001meo0pa3oBaTeNbHONW OpraHU3alMy, BbIAABLIEH Mealb, H
CKPEIUISIOTCS MeYaThi0 OPraHU3aLIH, OCYIIECTBILIIOIEH 00pa30BaTeNbHYIO AESTEIbHOCTD, CO CCHUTKON
Ha HOMEp YYETHOH 3aIHCH.

7.6.6.6. Bce 3amucu B KHMI€ PErUCTPalMM Menajeill AOJDKHBI BECTUCh ILHAPUKOBOM WM
KaIMUIIPHON PYyYKOH, aKKYPaTHBIM, YETKUM, Pa300PUHBBIM MOYEPKOM.

7.6.6.7. Knura perucrpauuu Meaaneil M3maeTcst U3 MIOTHOH Oymaru, B MPOYHOM KapTOHHOM
NEePEeIeTe U PACCUUTBIBACTCS. HA MHOTOJIETHEE UCIIOJIb30BAHUE.

JIuctel KHUIM perucTpanuu Meaajied MNPOHYMEpPOBBIBAKOTCS, KHHMIa IPOLIHYPOBBIBAETCS,
CKpeIUISIeTCs MeYaThI0 OPraHu3aliH, OCYLIECTBIIOLIeH 00pa3oBaTeIbHYIO AEATENBHOCTD, C YKa3aHHEM
KOJIMYECTBA JIUCTOB B KHUT€ PETUCTPALIUUA MEAAIIEH.

7.6.6.8. Kuura peructpaumuy Menajieil BKIIOYAETCS B HOMEHKJATYpPy Aes oOpa3oBaTeabHOMN
OpraHU3aly, XPAHUTCS KaK JOKYMEHT CTPOrOil OTYETHOCTH M NEPENaeTcss MO akTy MpU CMEHe
PYKOBOAMTEIS OpraHU3aLUu.

7.6.6.9. Cpok xpanenust Kuuru perucrpauuu Menasuei cocrasiser 50 ner.

7.7. KypHan yyera nponymeHHbIX H 3aMeleHHbIX YPOKOB.

7.7.1 XypHan y4yera mpOMYyLIEHHBbIX U 3aMELIEHHBIX YPOKOB BEAETCA B LIKOJIE 3aMECTUTENEM
aupekTopa Mo y4eOHO-BOCTIMTATENbHOW pabore. B HEro 3aHOCATCS CBEAEHUS O MPOIMYLICHHBIX MU
3aMeIleHHBIX YPOKax.

7.7.2. 3anucu NMpPOU3BOASATCS TOJNBKO Ha OCHOBAHUH O(QOPMIIEHHBIX JOKYMEHTOB (MPUKA30B
O MIKOJIe, OOBHUYHBIX JIUCTOB, 3AMUCEH B KJIACCHBIX JKypHAJIaX U T.1.).

7.7.3. 3anucu B OKypHaJle YyueTa IMPOMYyIIEHHBIX M 3aMELICHHBIX YPOKOB JOJIKHBI
COOTBETCTBOBATD 3aMKCAM B Tabelie yueTa UCTIOIb30BAHHOTO padoYero BPeMEeHHU | 3aIUCSIM B KJIACCHOM
JKypHae.

7.8. Kuaura (kvopHa) 3anucel ne3vJabLTATOB BHVIDHIIKOJILHOI0 KOHTDOJISA.



7.8.1. KHura 3ammcell pe3yibTaTOB BHYTPHUIUKOJIBHOTO KOHTPOJS SABJIAETCS OOHUM U3
IOKYMEHTOB, MOATBEPKAAOIINUX OCYIIECTBICHUE aHAIN3a U KOHTPOJIS 3a Ka4eCTBOM M pe3yJibTaTaMu
00pa3oBaTeNbHON IESITEIbHOCTH U 00eCIeyeHneM YPOBHS MOATOTOBKH OOYHYArOIINXCS.

7.8.2. Knuru BENYTCs BCEMHU YIeHaAMHU aAMUHUCTPALUY, KyPHUPYHOLIUMHU
y4eOHOBOCIIUTATENbHBIA IpOLecC B 00Ieo0pa3oBaTeNbHON OpraHu3alud, B HHUX (DUKCHPYIOTCS
Pe3yJIbTaThl IOCEEHNS yueOHbIX, BHEKJIACCHBIX 3aHSATHH, BOCIIUTATENBbHBIX MeponpusiTuii u np. Kuuru
IPOHYMEPOBBIBAIOTCS,  MPOIIHYPOBBIBAIOTCS,  CKPEIUIAIOTCS — IedaThio  00ImeoOpa3oBaTenbHOI
OpraHu3aLuu.

7.8.3. 3anucu Bexyrcs B yHoOHOH ansi mocemnaromero Gopme (cxeMaTHYHO, B TabJHLie I
«(potorpadusy ypoka 1 Ip.) ¢ OIpeneIeHrneM eJied MOCEIIEeHNs U BBIBOAAMH COTJIACHO ITOCTaBJIEHHOM
uenu nocetnenus (cM. [punokenne k mucbMy MOHM PK ot 22.01.16 Ne 01-14/179 «Meronuveckue
PEKOMEHAALINY 110 aHAIM3Y COBPEMEHHOTO YPOKay).

7.8.4. Ilocemaromuii 00s3aH O3HAKOMHTBH IE€AArOrMYECKOro pabOTHHKA C BBIBOAAMH H
PEKOMEHJaLUsAMHU [0 UTOTaM aHAJIN3a YPOKa, MEPONPUATUA MO MOANHUCD.

7.8.5. Ilocemennst yueOHBIX 3aHATUI U PA3IMYHBIX MEPONPUSTHH IOJKHO COOTBETCTBOBATH
OCHOBHBIM TPUHLMIIAM BHYTPUILIKOJBHOIO KOHTPOJS: IUIAHOBOCTb, CHUCTEMHOCTb, HAay4HOCTb,
aKTyaJIbHOCTb, TJIACHOCTb, NH( depeHINPOBaHHBIN OAXO0A B paboTe ¢ KaapamH.

7.8.6. Knura 3ammnceil BHYTPHUIIKOJIBHOTO KOHTPOJS BEAETCS B TEYEHHE Yy4eOHOro romga M
MOJJIEKUT XPAHEHHUIO B TEUEHUE 3 JIET.

8. OcHoBHbIE 00pa3oBaTe/bHbIE IPOrPAMMBI

8.1. OcHoBHast oOpasoBaTenbHas IpoOrpaMma  SIBJISIETCS  HOPMATHBHBIM  JOKYMEHTOM
00pa3oBaTeNbHOTO  yupekaeHus U paspabaThiBaeTcsi Ha OCHOBEe [IpUMepHO  OCHOBHOIA
00pa3oBaTeNbHON MPOrpaMMBl

8.2. OOpa3zoBarenpHast IPOrpamMMa - KOMILIEKC OCHOBHBIX XapaKTepUCTHK 0OpasoBaHus (00beM,
COmepKaHMue, IUIAHUPYEeMble pe3yJbTaThbl), OPTaHM3ALMOHHO-IIEJArOrHYecKUX VYCIOBUH H  (dopm
aTTeCTallM, KOTOPBIH IpeACTaBieH B BHUAE Y4eOHOro IUIaHa, KajJeHAapHOro y4deOHOro rpaduxa,
paboumx mporpamMm y4eOHbIX TPEAMETOB, KyPCOB, TUCLUILINH (MOIYJIEH ), HHbIX KOMIIOHEHTOB, a TAKXKe
OLIEHOYHBIX U METOAMUYECKHX MATEPHAJIOB.

8.3. K ocHOBHbIM 00meoOpa3oBaTebHBIM MPOrpaMMaM  OTHOCSATCS  0Opa3oBaTesIbHbIE
IPOrpaMMbl TOLIKOJIBHOTO OOpa30BaHUs, HAYaJIbHOro oO0mero oOpa3oBaHMs, OCHOBHOrO oOLIero
o0OpaszoBaHusi, cpeaHero odiero oOpasoBaHusl.

8.4. OOpasoBaTenbHbIe TMPOrPaMMBbl CAMOCTOSITENIBHO pa3padaThlBAlOTCA U YTBEPIKAAIOTCS
OpraHHu3auuei, OCyIeCTBIIAOIIEH 00pa3oBaTEIbHYIO NESTEIbHOCTh, B COOTBETCTBUH C (penepanbHbIMU
roCyIapCTBEHHBIMU 00pa30BaTENbHBIMU CTAHAAPTAMH, IPUMEPHBIMH OCHOBHBIMH O0Opa30BaTeIbHBIMU
porpaMMaMu C MNPUBJIEYEHHEM OPTaHOB CaMOyIpaBieHUs 00Ieo0pa3oBaTeNbHOIO YUYPEKACHUS,
o0ecreunBaIIX I'OCyIapCTBEHHO-00IECTBEHHBII XapakTep ympaBieHus o01meoOpa3oBaTebHbIM
YUPEKIECHHEM.

8.5. OcHOBHas oOpasoBaTesbHas mporpamMma  JAO0JKHAa ~ COOTBETCTBOBATb  TUILY
00111e00pa30BaATENBHOTO YUPEIKACHUS U YPOBHIO O0pa30BaHMSI.

8.6. OcHoBHast 00pa3oBaTeNbHas IporpaMma pa3padaThIBaeTCsl HA BECh YPOBEHb 00pa30BaHUs U
npencrasisier  cOOOH  LENIOCTHBIA — JOKYMEHT, OTpakaroumii 00pa3oBaTeNbHYI TPAaeKTOPHIO
00yYaroIuXxCsl.

8.8. TpeGoBaHusi k CTpykType, 00BEMy, YCJIOBHSIM peajH3alii M pPe3yjbTaTaM OCBOCHHSI
00pa3oBaTeNbHBIX MPOrPaMM OIPEIEISIFOTCS COOTBETCTBYIOIUMH (hefepanbHbIMU [OCYJapCTBEHHBIMH
00pa3oBaTeNIbHBIMU CTAHAAPTAMHU (C U3MEHEHHSIMH).

9. PaGoune nporpaMmbl y4eOHBIX IpeAMETOB
9.1. B coorBercTBUH ¢ (enepatbHbBIMU rOCYyJapCTBEHHBIMI 00pa30BaTeIbHbIMU CTAHIAPTAMU
obmero oopazosanus (nanee - PI'OC) pabouune mporpaMmbl yueOHBIX MPEAMETOB, KYPCOB, TUCLIMILIHH
(Monmynei) SBISAIOTCS  OOsI3aTENIbHBIM ~ KOMIIOHEHTOM  COJEP)KaTeNbHOrO  pasfesia  OCHOBHBIX
00Dpa30BaTeNbHBIX MDOrDAMM 001Ie00DA30BATEIPHON ODTAHU3ALIMH.



9.2. Pabouas mporpaMma - JJOKaJbHbII HOPMATHUBHBIN aKT 00Ie00pa3oBaTeIbHON OpraHU3alHy,
o0si3aTenbHAs  YacThb  COAEPIKATENBHOTO  pasfesia OCHOBHBIX  OOpa3OBATENIBHBIX — IPOrpamMm
001meoOpa3oBaTebHON OpPraHU3aLUy, ONpeneNsIomnui 00beM M COonlepXKaHHue Y4eOHBIX NPEeIMETOB,
KYPCOB, AUCLUILINH (MOIyJIei).

Ienbto paboueil mporpamMMsl sIBISETCS MIAHUPOBAHUE, OPTAHU3ALMSA U YIIPaBICHHE YIeOHbIM
IPOLIECCOM B paMKax KOHKPETHOrO y4eOHOro MpeaMeTa, Kypca, TUCLUIUINHBI (MOIYJIs).

9.3. Ilenarornyeckue pabOTHUKY 00IE00PA30BATENLHON OpraHU3auy 00s3aHbl OCYIECTBIISTh
CBOIO JIESITEIIbHOCTh B COOTBETCTBHHU C YTBEPKIEHHOI paboueli mporpaMMoOi.

9.4. Pa3pabotka pabounx mporpamm ocyuiectsisiercss Ha ocHoBe @I'OC obuiero oOpazoBaHus u
IPUMEPHBIX OCHOBHBIX 00pPa30BATENbHBIX IPOTPaAMM.

Paboune mporpaMmbl y4eOHBIX NPEOMETOB, KypCOB, MUCHUIUIMH (MOAyJeH) M BHEYpPOUHOIT
OeATeNbHOCTH pa3pabaThiBAIOTCS HAa OCHOBE TpeOOBaHWH K pe3yjbTaTaM OCBOEHHsS OCHOBHOM
00pa3oBaTeNbHON MPOrPaMMBbl C yHETOM OCHOBHBIX HAIPABJIEHHI TPOrPaMM, BKJIIOUEHHBIX B CTPYKTYPY
OCHOBHOW 00pa3oBaTeIbHON NPOrpaMMbl, W IOJDKHBI OOECreunBaTh TOCTIDKEHHE ILTAHUPYEMBIX
PEe3yJIbTaTOB OCBOEHUSI OCHOBHOH 00pa30BaTeIbHOM MPOTrpaMMmBl.

9.5. ABTOpCckHe TmporpaMmbl y4eOHBIX IPEIMeTOB, pa3pabOTaHHBIE B COOTBETCTBHH C
TpeOOBaHMAMHU TPUMEPHOH OCHOBHOH 00pa30OBAaTENbHONW MPOrpPaMMbl COOTBETCTBYIOLIETO YPOBHS
00pa3oBaHus, TAK)KE MOTYT PacCMaTPHUBATECS Kak paboune mporpaMmsl yueOHbIX TpeameToB. Pernenue
O BO3MOKHOCTH HMX HCIOJIb30BAHUS B CTPYKTYpe OCHOBHOW 00Opa3oBaTEeNbHONH NPOrpaMMbl KaXKHOM
00pa3oBaTeNbHOM OpraHU3aLNeH CAMOCTOSTENBHO.

9.6. Pabouas mporpaMma pa3padaTbiBaeTCs KaXKIbIM YUHUTENIEM UM FPYTIIION MeIaroroB OAHOro
IPEIMETHOTO METOMUYECKOro 0O beTUHEHNs Ha Y4eOHbIi roa inbo Ha ypoBEeHb 00pa30BaHUSA HAa OCHOBE
IPUMEPHBIX OCHOBHBIX 00I€00pa30BaTeNbHBIX (aBTOPCKHX ) YHEOHBIX IPOrPaMM.

9.7. Paboune mnporpaMmbl PaCCMAaTPUBAIOTCA HA 3aCEJAHMSX INKOJBHBIX METOIMYECKHX
oObenuHeHni 00pa30BATENPHON OpraHU3aly A0 25 aBrycra, COINIACOBBIBAIOTCS C 3aMECTUTEIEM
nupekropa no YBP, kypupyoomuMm mnpenonaBaHue npenMera, Kypca, AMCLUUILIMHBI (MOAYJS) H
YTBEPKNAIOTCST MPUKA30M IUpPeKTopa o0meoOpa3oBaTeNbHON OpraHu3aluu B CPOK 10 1 CeHTsOps
TEKYILIero roja.

ITopsimokx KOPPEKTUPOBKU PabOUYMX MPOrpaMM ONPENesieTCs JOKAIbHBIM HOPMAaTHBHBIM aKTOM
001meobpa3oBaTeIbHOIN OpraHu3aIyu.

9.8. PabGoune nmporpaMmsl y4eOHBIX MPEIMETOB, KYPCOB JOJDKHBI COEPIKATh!

1) TUTYJBHBIN JUCT;

2) maHupyemble pe3yibrarhl ypoka (B coorBercTBuu ¢ @I'OC) unm TpeOoBaHMs K 3HAHUSM,
yYMEHUsIM U HaBbIKaM (B cootBercTBUH ¢ PI'OC),

3) comeprxaHue yueOHOro npenMera, Kypea, JUCHUILUTHHBI (MOAYJIN);

4) TemaTH4YeCKOe IJIAHUPOBAHUE C YKAa3aHHWEM KOJMYECTBA 4YacOB, OTBOAMMBIX Ha OCBOCHHUE
KaXXA0! TEMBI.

Kpowme Toro, HeobxoaumMo ykas3aTh 00pa30oBaTeNbHBIN CTAHIAPT, MPUMEPHYI) OCHOBHYIO
00pa3oBaTEeNIbHYI0 MM aBTOPCKYIO MporpamMmy y4eOHOro mpeaMera, Ha OCHOBE KOTOpOH ObLia
paspaboraHa pabouasi mporpamMma, y4eOHO-METOJUYECKOro KOMIUIeKC (y4eOHHMK), BKJIFOYAs
3JIEKTPOHHBIE PECYPCHI, HCIIOIb3yeMbIe IS peann3aun pabouei mporpaMmsl.

9.9. PabGoune mporpaMmsl KypcOB BHEYPOUHOM AESTEIBHOCTH TOJDKHBI CONEPIKATh!

1) TUTYJBHBIN JUCT;

2) pe3yJbTaThl OCBOCHUS Kypca BHEYPOUHOH AEATENbHOCTH,;

3) conmeprkaHue Kypca BHEYPOUHOH IESITENbHOCTH C yKa3aHHeM (OpM OpraHM3alui M BHIOB
IesTeNbHOCTH,

4) TeMaTu4yecKoe INIAaHUPOBAHHE.

9.10. OnuH 3K3eMIUIP YTBEPKIEHHBIX padounx yueOHBIX Mporpamm (B CTPYKType OCHOBHOMH
00pa3oBaTeNbHON MPOrpaMMbl) XPAHUTCS B TOKYMEHTALUHU LIKOJIbI B COOTBETCTBUU C HOMEHKJIATYPOH
IeJ1, BTOPOH SK3eMIUTP HAXOMUTCS Y YUUTENS I OCYIIECTBIeH!Us yueOHOro npouecca (Ha OyMaxHOM
HOCHUTEE).

9.11. KanennapHo-TeMaTHUECKUH TJIaH SIBJISIETCST 00s3aTEIbHON 4acThi0 paboueii mporpaMmel,

~
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eTCsl KOJIMYECTBO 4YacOB, OTBEICHHOE HAa M3Yyu€HHE IpeAMeTa B LeJIOM, OTAEIbHBIX TeM, Pa3liesoB,
YPOKOB.
9.12. KanennmapHo-TeMaTudeckuii IUlaH OOS3aTEIBHO JOJDKEH BKIIOUYATh — CIEAYIOLINE
seMeHThL: N2 ypoka, TeMa ypoKa, KOJIM4eCTBO YacoB, AaTa NpoBeaeHus (TaH, Gpaxr).
VYuuTens BIpaBe BKJIKOYATh B TEMAaTHUECKOE TNIAHUPOBAHUE JPYTUe AOMOJHUTEIbHbIE Pa3/eNbl B
COOTBETCTBUH €O crienuuKoil yaeOHOro npeamera.
10. Iloypo4HbIiH niaaH

10.1. TloypouHsblil IJTaH pErIaMeHTHUPYET AeSITEIbHOCTD YUUTENS U OOYHaIOIUXCsl Ha YPOKE.

10.2. OcHOBHbIE KOMITOHEHTBI, TpeOOBaHHsA K pa3paboTke, OPOPMIICHHIO U COAEPIKAHHIO
HOYPOYHOTO IUIaHA PErJIAMEHTHPYIOTCS JOKAIBHBIMH aKTaMH 00pa30BaTeIbHON OpraHU3aIuu.

10.3. IloypouHBIi IUIAH COCTABJSIETCS] YUUTENIEM B COOTBETCTBUHU C pabodell mporpamMMoil mo
npenmMery. Hamnuue noypouHOro miaHa Ha KakKIoM ypOKe 00s13aTesbHO.

10.4. TloypouHBblil IJTaH MOXKET OBITH COCTABJIEH KaK B PYKOIIMCHOM, TaK M B TIEYaTHOM BH/IE.

B noypouHblii 1J1aH ypoKa BKJIIOYAIOTCS CIENYIOIUE 3JIEMEHTHI:

- JlaTa NpPOBENEHUs ypoka M €ro HOMEpP B COOTBETCTBUU C KaJeHAAPHO-TEMaTHYECKUM
IJIAHUPOBaHUEM;

- KJIacc, B KOTOPOM MPOBOJUTCS JAHHBIH yPOK;

- TUIAaHUPYEMbIe pe3yJbTaThl ypoka (B coorBercTBun ¢ @I'OC);

- o0opynoBaHue ypokKa,

- XOI ypoKa,

- noMmariHee 3aganue (Mpu HaJIUIHHN).

10.5. V4urenb caMOCTOSITEIHHO OMNpenessieT 00beM ConepKaTesIbHON YaCTH MOYPOYHOT'O MIaHa
u ee opopMIIeHHE.

10.6. Bribop ¢opmbl MOYypOYHOro IUIAHA 3aBHCUT OT METOAMYECKOH IOATOTOBIEHHOCTH
nenarora, npodeccuoHann3Ma, onbita paboThl, ClIeUU(pUKH TPEAMETa, TUIA U POPMBI YPOKa.

IToypouHBIii I1aH MOXKET OBITH BBITOJIHEH:

- B (hopme CTPYKTYpPHO-JIOTHUECKOI CXEMBI,

- B (hopme pa3BEepHYTOrO IJTaHA-KOHCIIEKTA;

- B (hopme MOTHOH METOANYECKOH pa3padoTKy;

- B (hopme TEXHOJOrUYECKOH KapThl U AP.

Conep:kaHue M CTPYKTypa ypOKa, IPUEMBbl U METONbI OOY4EHHs TOJKHBI COOTBETCTBOBATh €r0
TeMe, LeJIAM U TUITY.

10. 7. [lomyckaeTcs WCIOJNB30BaHUE paHee pa3pabOTaHHOro IUIaHa (B TEYEHUE MABYX
NpeAbIIYIINX JIET), & TaKKe MPUMEHEHHE METOANYECKUX ITOCOOUIT C OYPOUHBIM IUIAHUPOBAHUEM IIPU
YCJIOBUH €r0 KOPPEKTHPOBKU C yHETOM OCOOEHHOCTEH Kitacca.



IIpunoxenue 1
k MHCTpyKIMH MO BENECHMIO NEJIOBOU
IOKyMeHTaUuu (MyHKT 4.7)

Mpumepnas ¢gopma perncTpaHOHHOIO KYPHAJIA BXOASIIHNX J0KYMEHTOB
00111€00pa30BATEIHLHOIO YUe0HOT0 3aBeIeHUs

Hara Iopsn Kparkoe conepkanne  |Komy nanpasnen| Pocnuch B
OTCHbLT | KOBBIil [KoppecnonaeHT AOKYMEHT NOJIy4YeHUH
KH HOMEP || gara, HHAEKC
MOCTYNHUBIIET 0
TOKYMEHTA
1 2 3 4 5 6
IpumepHast popmMa perucTPaAHMOHHOIO KYPHAJIA HCXOASAMINX JOKYMEHTOB
001me00pa3oBaTEILHOIO0 Y4e0HOT0 3aBeIeHUs
Ne Jlata s " B kakoe
o/ orenimcy | KAKOTO paTKoe coaep:RaHHe Anpecar aeJ1o
oTaesa NOJLIUTO
1 v 3 4 5
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IIpunoxenue 2

K MHCTpyKIIMK MO BEACHUIO NEJIOBON

TOKYMEHTALUH (

INPUMEPHASA HOMEHKJIIATYPA JIEJ
OBIHIEOBPA3OBATEJIBHOI'O YUPEXJIEHUA

NYHKT 5.3)

Cpox
KosumyecTs xpaHneHnus:
Nupaexc
0 eaa (Toma
3aroJioBok gesia (Toma, 4acTH) pena ( ’ IIpumeuanue
aeJa aeJ yacTu) U Ne
(ToMo0B) [(cTaTeii Mo
nepeuno '
1 2 3 4 5
01. PykoBoacTBO (KaHUEJIspHSA)
OpraHu3alMOHHO-PACTIOPSIUTEbHBIE [locrosno’
01- p P P 1 cT. 18 «B» TII [[lepexonsiiee
aKThl yupenuressi. Konuu 019
[MpoTokossl 00X codpanwuii (3acena [locTosnro cT.
01- pe P 2 18 «x» TII
HUH )paOOTHUKOB h019
[TpoTOKOMBI YIIPABJISIIOIIETO COBETA [ocTosiHHO,
01- (HabmronaTeNIbHOTO COBETA, 1 ot 18 «By TII
MOMEUYNUTETHCKOTO COBETA) U IOKYMEHTHI K 0019
01 2 1 I[locTtossano, [[locae 3aMEHb]
ct. 28 TII 2019HOBBIMU
JIntensus Ha OCYIIECTBJICHUE
00pa3zoBaTenbHON IeATeNbHOCTH u 5 J1eT. cT
, CT.
01- MMPUIIOKCHUA K HEU .HI/ILIGHSI/UI Hal 55 TI1 2019
OCYIIECTBJICHUE MEIUIIMHCKOMH|
/1o
01 CBUIETENBCTBO O FOCY JaPCTBEHHOM 1 JIMKBHAALINH
AKKpETHTALIH OpraHU3aI1H,
CT.
A1 TTT 2N1Q
JlokyMeHTBI (I0rOBOpP, KOHTPAKT, Jlo
01 CBHETENLCTBA) HA IIPABO ONEPATUBHOTO |, IMKBHAAINH
yIpaBIEHHs] UMYILECTBOM, Ha MPABO OpraHu3aiiy,
MOJIL30BAHUSI 3€MENTBHBIM YYACTKOM CT.
Q2 TTT 2010
[Tpukasel 00pa3OBaTENLHON OpraHu3aliuu [locTosnHO,
01- P P p 2 ct. 19 «a» TII
MO OCHOBHOMU JESITEIbHOCTU 019
UlokanbHble HOPMATHBHBIE aKThI
01 00pa3oBaTEILHON OpraHnu3aliy mo 2 [locTosHHO,
P P cr. 8 TIT2019

OCHOBHBIM




MHuaexc

KoaunuecTs

Cpox
XpAHEHHUSs

0 eja (Toma
rena 3aroJsioBok gesia (Toma, 4acTH) e iaJ;TPE)T“MM: Ipumeuanue
(ToMOB) [cTaTeii Mo
nepeunio '
1 2 3 4 5
BOIIPOCAM J1€ATEIbHOCTU
01- ["ocynapcTBeHHOE (MYHHULIMITAIEHOE) 1 S set, cT. 198
3anaHue «O» TIT 2019
["0m0oBOI OTYET O BBHIMOJHEHUH [TocTostHHO,
01- rOCyAapCTBEHHOTO (MYHHMLIUIAIBHOTO) 1 ct. 211 TI1
BaTaHus 2019
[TocTostHHO,
01- ITporpamma pa3Butus 1 ct. 193 TII
2019
01- JIOKyMeHTBI (aKThl, CIIPABKH, MIEPETTHUCKA) O 1 10 ner, ct. 141 fH:B]ZH}g(peHHHX
MpOBEpPKax TI12019 POBEp
OpraHu3aLuu - 5 Jer|
[TocTostHHO,
01- KonnekTuBHBIN 10rOBOP 1 ct. 386 TII
2019
01- [TpaBuia BHYTPEHHETO TPYIOBOIO 1 1 rox, cr. [Tocne 3ameHbI
pacrnopsiika 381 TII 2019 [HOBBIMH
J{OJDKHOCTHBIE HHCTPYKLUH PAOOTHHKOB PO/75 net**,
01- 1
00pa3oBaTeNbHON OpPraHu3aLH cr. 443 TI1
2019
JlOKyMeHTBHI (TIOJIOJKEHHe, pacyeT 5 et DIIK. o,
01- CTOMMOCTH, CIIPABKH, NEPErnucka) oo 1 056
OpraHU3aLNH IUIATHBIX 00Pa30BaTEIbHBIX 90 TTI 2019
[Tpu BBIOBITHH B
APYTYIO
00pa3oBaTeNbHYIO
3 roxa, ct. 330 [opranusanuo Win
01 JInuHble nena y4eHUKOB 2 M e —
(hOpPMBI MOy UEHUS
oOpa3oBaHusI -
BbIJ]a4a HAa PYKH
01- AsndaBuTHAS KHUrA 3aMTUCH YYEHUKOB 1 IS'E\/JIII?IT’ cr. 329
[MTacropT (axT) TOTOBHOCTH 3 roma, cr. 339
01- 0Opa3oBaTenbHOI OpraHu3anuu Kk Hosomy |1
TIMIT
yueOHOMY roay
01- AKTBI IIpHeMa-Tepenadn el 1 NpHIoKe- 15 ner,

—




Cpox

Hupex KosmuecTs xpaHeHus
C 3aronoBok gena (TomMa, 4acTH) © Aena (Toma, IIpumeuyanue
nena e qacn? u Ne
(ToMo0B) (cTaTeii Mo
nepeunio '

1 2 3 4 5
HUsT K HUM IIpU CMEHE pPYKOBOACTBA ct. 44 TI1 2019
0OpazoBaTeNbHOM OpraHu3aIuH,

TOJIKHOCTHBIX JIUII, MaTepHuaIbHO
[IocTosiHHO,
cT. 283 «a» TIT
01- MHCTPYKILMS N0 AENTONPOU3BOACTBY 1 019
Homenknatypa nmen  oOpa3oBaTenbHON [loctosnro, - (CTpykTypHEIX
01- 1 ct. 157 TII  |moppasnenenwuii - 3
OpraHu3aluu
2019 rona
[Tepernucka Mo OCHOBHBIM BOIIPOCAM
01- L[espreﬂbHocm O6paSOBaTeJ'IbH(I:I71 1 > siet JIIK, cr.
70 TIT 2019
OpraHu3aluu
OOpaiueHust rpaskaaH, CoaeprKarine
CBEIEHUSA O HAPYLIEHUSX U 5 ner,
us 310ynoTpeOIeHus X, JOKYMEHTHI (CIIpaBKH, 1 ct. 154 TII
CBEJICHUS, MEPEMHCKa) M0 UX 2019
DKypHan (KHUTa) perucTpalyy MpruKa3oB [MocTostHHO™*,
01- 00pa3oBaTEIbHON OPraHU3aLMH T10 1 cT. 182 «a»
OCHOBHOM JI€SITE€JIbHOCTH TII2019

01- KHuru peructpauuu BbIIaHHBIX Meaanen (1

50 ner, cT. 322
TIMIT

KHura perucrpann BbIAAHHBbIX

01-
MOKyMEHTOB 00 00pazoBaHUU

—

50 ner, cT. 322
TIMIT

01- IKHura perucrpanuu BbII[aHHbIXl 50 net, ct. 320
[MOXBAJIBHBIX JIUCTOB U NOXBAJIbHBIX IPAMOT| TTMIT

01- DKypHan (kHura) perucrpanuu oopameHni 1 5 ner, cT. 182
rpaknaH «e» TI1 2019

01- DKypHan perucTpanuu onnﬂmeﬁl 5 ner, cT. 182
KOPPECIIOHICHLUN «r» TIT 2019

01- DKypHan perucrpauuu ucxopasien 1 5 ner, cT. 182
KOPPECIIOHICHIUN «r» TIT 2019

02. YueOHnas padora
00 3pOTOKOJIBI 3aCeaHuH TIeIarorunueckoro ” CopeTa u I[MocTossHHO™ *
cAOKYMEHTbI K HUIM cT. 18 «m»




TI12019

[ locTOsIHHO,
02-  |'omoBoii miaH padoThI MIKOJIBI 1 cT. 198 «a» TII
2019
O0pa3oBaTeIbHbIE MPOTPAMMBI IIKOJIBI (110 [loctosinao, (B TII 2019 cpokos
02-  |ypoBHsM 001ero oOpa3oBaHus, BKIIIOYAs 1 ct. 271 TII HeT. Cpok B3ST U3
padouyro mporpaMMmy BOCITHUTAHUS) 2019 TIMI1
B TI1 2019 cpokos
JlononauTenbHbIe 00pa30BaTEIbHBIC [TocTosiHHO,
02- [IPOrPaMMBbI ! cr. 271 TIMIT |20
porp ' Cpoxk B3ar u3 [IMI1
VuyeOHO-MeTOHYECKHE TTOCOOUS, [locTostHHO,
02-  [pa3paboTaHHbIE B 0Opa3oBaTeIbHOMN 1 ctT. 479 TI1
OpraHu3aluu 2019
[locTostHHO,
02-  [[IyOnmunblit qOKIag O paboTe MKOJIBI 1 ct. 211 TII
2019
["0OBBIE CTATHCTUYECKNE CBEICHHUS [locTosHko,
02- . 1 ct. 335 TI1
00pa3oBaTeNIbHON OpraHu3alu
2019
[ IpoToKOJBI 3aceqaHuii COBETA POAUTEICH [locTostHHO,
02-  |(pomuTeabCKOrO KOMHUTETA) U JOKYMEHTbI 1 cT. 324 mpum.
(cripaBKH, TOKJIAAbI, THYOPMALIUH) K HUM [IMII
[IpOTOKOJIBI POAUTENBCKUX COOpPaHUi U
02- (I)DK MEHTBI (pan aBKH, TOKJIa ]Ef 1 > sier, cT. 18
ory papici, AOITAALL, 3» TIT 2019
UH(OPMALIMN) K HUM
[IpoTokobl KOH(pEpeHLNH, CEeMUHAPOB,
COBELLAHU, TIPOBEACHHBIX B [locTosHHO™®*
02- lo6pasoBaTenbHOI OpraHU3aLuL, I 1 CT. 22 «a»
TOKYMEHTBI (CTIIPABKHU, TOKJIAIBbI, 1112019
TXTTI]’\I’\V\IIQTTTXTX\ XL IIXXINA
M3bsaThIE U3
KJIACCHBIX
5 net, ¢T. 331 pKypHaNIOB CBOAHbBIE
02-  [KjaccHbIe KypHAJIbI 1 ’
P [IMII BEIOMOCTH
YCIIEBA€MOCTH - HE
MeHee 25 jeT
DKypHan yuera mponymeHHbIX U 3aMeIleHHbIX S e,
02- 1
[YPOKOB ct. 337 IIMII
02- DKypHain 3aHATUI 0 AONOIHUTENBHOMY 1 S e,
00pa30BaHUIO ct. 493 TIMI1
02 DKypHaibl Kpy»KKOBOH pabOThI 1 > Jer,
P by P or. 493 TIMIT
S ner,
02-  PKypnaza rpynmnel DpOAJI€HHOTO AHS 1

cT. 333 IIMII




03. MeToanueckast padora

[ locTOsIHHO,
cT. 34 «a» TII
03-  [[lonoxeHHE O METOAMYECKOM COBETE 1 019
[TonoskeHus1 00 METOAMYECKUX 00bETMHEHHUSIX [locrosuHo,
03- 1 cT. 34 «a» TII
pabounx rpymmax 019
[ IpoTOKOINIBI 3aceaHU METOAUYECKOTO COBETA [IocTosiHHO,
03- U TOKYMEHTHI (CTIPaBKH, JOKJIAIBL, 1 cT. 18 «m» TII
MHpOpPMAaLINN) K HUM 2010
[Ipu oTcyTcTBUN
03-  [ComoBoii maH pabOTHI METOAMYECKOTO coBera |l > niet, S1IK crjronosoro niana
A P A 200 TI12019 [paGoThl LKOMbI -
MOCTOSTHHO
[Ipu oTcyTcTBUN
03- ["omoBOI M1aH padbOThl METOIUYECKUX 1 S net, ¢T. 200 |rogoBOro mjaHa
o0benuHeHni, pabounX Py TT1 2019 PaOOTHI LIKOJIBI -
MOCTOSTHHO
04. BocnurartejibHas pa6oTa
JlokyMeHTbI (MH(pOpMaLIUK, CITPaBKH,
04- [mepemucka) Mo IMarHOCTHKE W KOHTPOJIIO 33 ] > siet OIIK, cr.
Opra’Hu3anuel BOCIUTATENbHON U 313 TIMIT
BHEKJIACCHOH PabOThI
[Tepenmcka c opraHaMu CHCTEMBbI K
04 I (I)D(I)I/IJ'IaKTI/IKI/IpI/I 0e3HaI30PHOCTH 1 > €T, I cT.
P P 70 TI12019
HECOBEPIICHHOJIETHUX
05. KagpoBoe obecieueHue
IlonnuuHuK B nene
C TIpUKa3aMHU 10
05- [[ITaTHOE pacnucaHue 0Opa30BaATENbHOM 1 /1o MUHOBaHMSI OCHOBHOM
opranuszaiuu Ha roa. Komus HaTOOHOCTH ~ EATENbHOCTH.
Iloctosinuo, ¢T.40
TI1 2019
[[ITaTHBIE pACCTAHOBKH (IITATHO-CIICOYHBII 50/75 ner, cT.
05- 1
cocTaB pabOTHUKOB) 42 TI12019
[TprKa3bl O JUYHOMY COCTaBY (IIPUEM,
repeMelieHre, COBMeIIeHNne, IEPeBO, 3
" yBOJIbHEHHE, aTTECTALIUS, JOIOJHUTEIBHOE 50/75 et
©  |mpodeccroHanbHOe 00pa3oBaHUE, U3MEHEHHE PIIK, cr. 434
(baMIITHH, TOOILIPEHHSI, HArPAXKIEHUS, OTITyCKal TI12019
Mo yxoAy 3a peOeHKoM, oTnycka 0e3
COXpaHeHMsI 3apa0OTHOM MJIaThI)
05- [TprKa3sbl O JUYHOMY COCTaBY (O €KETOHBIX 1 5 ner,

OINIAYUBACMBIX OTITyCKaX, OTIIYCKaxX B CBA3H

cT. 434 «O»,




c oOydeHueMm, IeKypCTBax He CBA3AHHBIX C
OCHOBHOH (MPOUIBHON) NEATENBHOCTBIO, O
KOPOTKHMX KOMaHIMPOBKAX)

«B», «r» TII
2019

[Ipuka3bl 0Opa3oBaTeNbHON OpraHU3aLMU 10|

S NeT,

05-  |nmyHomMy coctaBy (0 AMCUMIUIMHApPHBIX| ] cT. 434 «a» TII
B3BICKAHMUSX ) 2019
I 6036 [IocTostHHO, CT.
05- OJIOJKEHHE O MopsiaKe 00padoTKH 1 4140 «a» TIT
MEPCOHAJbHBIX JaHHBIX paOOTHUKOB h019
50/75 net’
05
06 JInunble nena pabOTHUKOB 1 DIIK, ct. 445
TI1 2019
50/75 ner’
05-  [Tpynosbie 1OroBOpEI 1 OIIK, ct. 435
TI1 2019
50/75 ner’
05-  [JIuunbie kapTouku paboTHukOB (. T-2) 1 OIIK, cr. 449
TI1 2019
1o
i BocTpeboBanus |HeBocTpeOOBaHHBI
05 TpynoBbie KHIKKH paOOTHUKOB 1 or 449 TIT e~ 75 ner*
2019
05- Cornacust Ha 00pabOTKY TEPCOHATBHBIX 1 3 roxa, ct. 441
MaHHBIX TII 2019
05 padomnkos s ocobue semma mrorsin | S zer, cr. 304
’ TI1 2019
rapaHTUu
[IpoTOKOJIBI 3aceiaHu, TOCTAHOBJIEHUS U 10 ner. or. 485
05-  |apyrue AOKYMEHTBI aTTeCTALNOHHDIX 1 TIT 2019
KOMHCCUI
JIOKyMeHTBHI (IIPECTABICHNUS, XOAATalCTBa, 5 ter
05.  [<@PAKTEPUCTHKM, BHIMICKH H3 peLeHuii u 1p.) 1 or 5 6 0 «6» TII
0 IPEACTABICHUH K HarPaKA€HHUIO 20'19
PaOOTHUKOB IIKOJIbI
3 rona, cT. 453
05 ['paduk oTIycKoB 1 I 2019
Criucku pabOTHUKOB, HArpaXkIeHHbBIX MOCTOSHHO. CT.
05.  |[FOCYZIapCTBEHHBIMH U MHBIMH HAarpajamu, 1 162 «6» Tl'f

YAOCTOCHHBIX IrOCYyAapCTBEHHBIX U MHBIX

NDAYTITITY

2019




pEeMUI

PKypHan (kHUra) perucrparyy npuKkason

50/75 net*, cT.

05-  |oOpasoBaTenbHON OpraHU3aLMH 10 JUIHOMY |1 182 «6» TII
COCTaBY 2019
PKypHan (kHUTa) perucrpanuu npruKka3os
06pa30BaTENLHON OPraHU3aLUHK M0 THIHOMY 5 ner,

05-  |cocTaBy paGOTHUKOB (O IMCUMILIMHAPHBIX || CT. 463 wi»
B3LICKAHUSIX, €5KETOJHBIX OIJIa9MBAEMBIX [IPUM.
OTITyCKaX, OTIYCKaX B CBSI3U C OOyUeHUEM, TI12019
neXKypcTBax, KOMaHIMPOBKAX )

50/75 net*>, cr.
DKypHan (kHUTa) yaera TUIHBIX e, TPYIOBbIX

05- 1 463 «o» TI1
OrOBOPOB, JTUUHBIX KapTouek (. T-2) h019
KHura yuera qBHXKEHUS TPYIOBbIX KHIDKEK U 50/75 et cr.

05- Bmaﬂbfmeﬁ o Py 1 463 «» TII

2019

05- [ IpruxoqHO-pacxoaHas KHUTrA 10 y4YeTy 5 nert, cT. 463
OJIAaHKOB TPYIOBOI KHUKKH M BKJIAbIIA B HEE «r» TI12019
OT4eThl O MPOBEACHUH CIIELUATbHON OLIEHKH
YCJIOBUH TPyAa U JOKYMEHTBI K HUM 45 e, cr. 407

05- (TPOTOKOJIBL, pEIIEHUS], 3aKIIOUSHHSI, IEPEIHU 1 TITI 2019
pabounX MeCT, IePEUHN MEPOTIPHUSITHIA IO
VJIYUIICHUIO YCJIOBUN M OXPaHbl TPYAA U 1Ip.)

JIoKyMeHTHI (TUIaHbI, TIEPEUHU TOJIKHOCTEHH,

05-  |CTIHCKHM, OTYETHI, CBEIEHHS, MIEPENncKa) Mo | S Jier, cT. 457
BEJICHUIO BOMHCKOI'O yueTa 1 OpOHHPOBAHUIO TI12019
rpakaaH, NpeObIBAIOIINX B 3a11ace

06. byxranTepckuii y4eT H 0T4eTHOCTh
/o MuHOBaHUs
CBHUIETEIBCTBO O MOCTAHOBKE HA yUeT B

06- Hanorosom oprane (MHH) ! HanoGHocty,

P cT. 24 TI1 2019
[TonokeHune 00 omare Tpyaa u [locTosiHHO, CT.

06- 1
NpeMUPOBAHUH PAOOTHUKOB 294 TI12019

06- ["on0BOi#t maH (UHAHCOBO- XO3SHCTBEHHOM 1 [locTosiHHO, CT.
NeATeNbHOCTH 247 TI12019
["0/10BOI OyXTranTepCKHil OTYET [locTostHHO, CT.

06- . 1
00pa3oBaTeNIbHOM OpraHU3ALIH 268 TI12019

[Ipu orcyTcTBUM
KBapTanbHbie, MeCSIYHbIE OyXTaaTepCcKue S ner, ¢T. 269 PH OTCYTC
06- 1 rOJOBBIX -

OT4eThl 00pPa30BaTENbHOI OpraHU3auN

«a» TIT2019

MMOCTOAHHO




{15 romoBoOit

. Oyxranrepckoit
AyIUTOpCKHE 3aKJIIOUEHHs 110 OyXranTepckoi 5 ner, cT. 286 o
06- o 1 (¢punanCcOBOI)
(¢puHaHCOBOI) OTUETHOCTH TIT 2010
OTYETHOCTH -
MOCTOSIHHO
OT4eTbl 00pa3oBaTEIHLHON OPraHU3ALUH 110
06 MEePEUUCICHUIO IEHEXKHBIX CYMM 10 1 [locTosiHHO, CT.
rOCYIapCTBEHHOMY U HETOCYAapCTBEHHOMY 268 TII 2019
CTPaxOBAHUIO
KBapranpHbie pacueTsl 00pa3oBaTeIbHOMN
OpraHU3aLIH 10 HAYNCICHHBIM U
YVIUTaY€HHBIM CTPAXOBBIM B3HOCAM Ha
00s13aTeNIbHOE COIIMAJIbHOE CTPaXxOBaHHUE Ha
Cciyuaii BpeMEHHOI HEeTPyIO0CIOCOOHOCTH H B 50/75 ner, ct.
06-  IcBsI3H ¢ MATEPHHCTBOM U 1O OGSI3aTENLHOMY 308 «6» TII
COLIMAIbHOMY CTPaXOBAaHUIO OT HECYACTHBIX 2019
CJIy4aeB Ha MPOU3BOJCTBE U
npodeCCUOHANBHBIX 3a00JI€BaHUI, & TAKXKE IO
pacxofaM Ha BBIILJIATY CTPaXOBOIO
nAecteusuua (h ADCCH
50/75
06-  JIuuesble cuera pabOOTHHKOB 1 ner*’ DIIK, cr.
296 TI1 2019
[Tocne
o 5 ner, cr. 279  [YBOJIPHEHIA
06-  |[[loroBopbl O MaTepUaIbHON OTBETCTBEHHOCTH |1 TIT 2019 MaTepHaIbHO
OTBETCTBEHHOI'O
[Tocne
S ner, cT. 264
06-  |AKTBI CBEPKH B3aUMHBIX PacueTOB 1 MPOBEICHUS
TI1 2019
B3auMOpacyeTa
06 KHura yuera OCHOBHBIX CPECTB 1 > JIeT, CT. 329
TT1 2019
s
00pa3oBaTENbHBIX
06 [TonokeHHe O 3aKyIKe TOBAPOB, paboT, ycayr (1 [locTosHoO, CT. lopranmsauui,
’ ’ 217 TI12019 |paboTaromux mno
3akony Ne 44-@3,
3axony Ne 223-P3
3 roga O1IK, cT
06- TInan 3akymok Ha 1 rox 1 >
y 218 TIT2019
JoxyMeHTaIHS IO 3aKyTKaM, BKITIOUAs
HM3BCIICHMS, 3aBKH YYACTHUKOB, IIPOTOKOJIBI, 3 rona, CT.
06-  pxypHAIBI perucTpanyy, ay JMO3anucH, 3ampockl, |1 219-223 TII
VBCIOMJICHUS, 3aIBKH, JOBCPCHHOCTH, KOITHH 2019

TOrOBOPOB (KOHTPAKTOB) U JP.




[ lomoxeHUsT 0 KOMHCCHSIX T10 pPa3sMECIICHUIO

[ IOCTOSIHHO CT.

06-
3aKa30B HA MIOCTAaBKY TOBAPOB, BBIMTOJHEHUE b 17 TI1 2019
paboT, OKa3aHHe yCIyr OpraHu3aluu
Ilocne
HUCKJTIOUYESHHS 13
S net, cT. 571
06-  |CepTudukaTs! KIr0ua NOANTHCH peecTpa
TI1 2019
cepTU(PUKATOB
KJII04eH moamnucei
07. bu61uoTeYHO-UH(POPMALIHOHHBIH LIEHTP
[locTostHHO™®*,
07-  [[lonoxeHue o OUOIMOTEKE cT. 33 «a»
TI1 2019
07- MuBeHTapHas KHUTA, a(QaBUTHBINA KaTajIor [locTosmmo .
P : 330 TI12019
S net, cT. 140
07- AKTBI IPOBEPKH OUOIMOTEUHOTO POHIA ’
poBep $onn TI1 2019
[Ipu ycnoBuu
MPOBEICHUS
MPOBEPKHU
OubIMOTEKH; ITPH
07-  |AKTBI CIUCAHUS] KHUT > JIeT, CT. 279 |go3HHKHOBEHHH
pasHorjJacui
COXPaHSIFOTCSI 10
MIPUHSTHS
o
ITUKBUAALITH
Kuura cymmapHoro y4dera OubanoTeqHoro Aatt
07- dorna Oubnuorekw,
8 cr. 171 TII
2019
1o
ITUKBUAALTH
07-  |[Kaproreka yueOHOI TUTEpaTyphI Oubnuorekw,
ct. 366 TI1
2019
o
07- KHura yuera nurepaTypbl, yTepsiHHON ITUKBUAALIH,
YUTATEJSIMU U IPUHSITON B3aMEH ct. 366 TII
2019
o
ITUKBUAALTH
07-  |KHura y4era mogapeHHbIX U3JaHUN Oubnuorexw,
ct. 366 TII

2019




DopMyJIsipbI HA
YTE€PSIHHbIE KHUTH
1 rogm,
07- KapToreka popMysipOB BbIITAHHBIX KHUT 1 747 TIMII MOTYT OBITH
CT. VHUYTOKEHbI
[MOCJie CITUCAHUS C
MHBEHTAps
] [Tocne
o roa
07- KaproTeka ¢popMysisipos unutareneit 1 ’ BO3BPALICHUA KHUT
ct. 746 IIMIT |, TAHHOMY
(bopmyisipy
08. Apxus
08- ITonoxxenue 06 apxuse, 00 3KCIIEPTHOMN 1 ITocTosiHHO, CT.
KOMMCCUU 230 TIT 2019
09. MeauuuHCKOE OTAeJIeHHe
09- [MTonoxxeHue 00 OpraHU3aALUHU IESITENIbHOCTH 1 [locTOSIHHO, CT.
MEIULIMHCKOTO KaOnHeTa 33 «a» TI12019
09- JIniensus Ha OCyLIECTBICHUE MEANLIUHCKON 1 5 ner, cT. 55 T1]
e TeNbHOCTH 2019
09- JIOKyMEHTBI 0 METULIMHCKUX OCMOTpPax U 1 3 roga, cT. 635
[IPUBUBKAX YYCHUKOB TI12019
/10 3ameHbl
. HOBBIMH, CT.
09- MenuIHCKUE KapThl AeTeit 1 ’
A PTRLA 412 «o» TII
2019
09- MeauurHCKHUE KHIKKUA PaOOTHUKOB 1 50/75 ner
09- DKypHan nmianHupoBaHuUs U y4ueTa 1 50/75 et
MPOPUIAKTUIECKUX TPUBUBOK
09- DKypHan (kHUTa) yueTa, METULUHCKAs 1 50/75 ner
MOKYMEHTaLIUs
10. Xo3siicTBEHHAS YaCTh
[Tpu ycnosun
11-0 AKTBI O IpUEMe, claue, CNUCaHUHY UMYIIECTBa 1 5 niet, ¢T. 277 \npoenenns
1 MaTEPUAJIOB TI12019 1POBEPKH
/ﬂﬂhYXﬂYXYX\
5 et [Tpu yciaosun
11-0 KHura yuera X03s1iCTBEHHOIO UMYIIECTBA 1 1 1. 329 «Gy TII POBENEHNS
MAaTCPHUAJIOB h019 MPOBEPKHU
{ﬂDDYXOYXYX\
11. OxpaHa Tpyaa ¥ TEXHHKA 0€30IACHOCTH
11- [Macropt Ge30macHOCTH 00pa3OBaATEIBHON 1 5 ner, ct. 594  [[Tocne 3aMeHbI
OpraHu3anuu TI12019 HOBBIMH




11-

[TacriopT DOPOKHOI Oe30macHOCTH

S net, cT. 593

TI1 2019
/{0 MuUHOBaHUS
11- HopMaTuBHO-IIpaBOBbIE AKTHI IO OXPaHe 1 Ha00HOCTH,
Tpyna. Konuu cT. 1 «O»
TI1 2019
11-  [[Tonoxenwue o ciykOe OXpaHbI TPyIa 1 [locTosno, CT.
33 «a» TI12019
11-  |[MHCTpyKLIMU IO OXpaHe Tpyaa 1 [Locrosturo, CT.
PyiH PaHe TPyA 33 «a» TIT2019
S et OIIK, cr.
11-  |[[Inan paGoTsl ciy>kObl OXpaHbl TPyAa 1 b00 TIT 2019
11- JIOKyMEHTBI O BPEAHBIX YCIOBUAX TPyAa 1 [10CTOAHHO, CT.
410 TIT12019
11- Cornaienue rno oxpaHe Tpyaa U JTOKyMEHTbI Ky S net OIIK, cr. lg(z)clfae I/Iegce:;;ﬂm
HeMy 11 TIT2019  [POXaA
COTJIalEHUs
11-  |JlokymMeHThI IO IOKApHOI O€30MaCHOCTH 1 > Jie, ¢T. 601
TI1 2019
11- AKTbI IPOBEPKHU UCHBITAHUS CIIOPTUBHOTO 1 5 xner, cT. 515
UHBEHTAps1 U 000PYIOBaHUS TI1 2019
CBsi3aHHBIE C
KPYIHBIM
JIOKyMEHTBI (aKThl, MPOTOKOJIbI, 3aKTFOUEHHS]) 5 MATEPHATBHBIM
11-  |o HecuacTHBIX ciy4asx ¢ paboTHukamu uc |1 4> JIeT, CT. 432
yueHHKaMu 00pa30BaTeIbHOI OpraHu3alun YeTOBeYeCKIMHI
JKEpTBaMU -
DKypHaun (KkHUra) perucTparii HeCUaCTHBIX 45 ner. ot 424
11-  |cnyyaeB Ha MPOM3BOACTBE U C YUEHUKAMU 1 ’
. TI1 2019
00pa3oBaTeIbHON OpraHnu3alu
PKypnan (kHHUra) y4era v BbIoa4d HHCTPYKLMH 3 rona, cr. 183
11- 1
MO OXpaHe TpyzAa st pabOTHUKOB «a» TIT2019
PKypHaun (kHUra) perucrpaiii BBOTHOTO
1.  [AHCTPYKTaxka ro oxpaHe Tpy/ja Ha pabouem 1 45 ner, cT. 423

MecTe(IepBUYHOTO, IOBTOPHOTO,

BHETIAHOBOT'O, LIEJIEBOTO)

«a» TIT2019




PKypHaun (kHHUra) yuera npoBepky 3HaHUH

S NeT,

11- cT. 423 «O» TII
HOPM U TIPaBUJT padOThI B SHEPTOYCTAHOBKAX 010
PKypHaun (kHHUra) yuera npucBOeHHs rpymnib 1 5 Jer,
11-  |mo anexTpobe3onacHOCTH 1 cT. 423 «O» TII
HEDJIEKTPOTEXHUYECKOMY IIEPCOHAIY 2019
11- DKypHan (kHUra) yuera nepBUYHBIX CPEICTB 1 5 ner, cT. 528
[MOKapOTYIIEHHUs], 3HAKOB 3BaKyaliu TI1 2019
DKypHan (kHUra) perucTpaniy pe3yibTaToB S ner,
11-  |ucnibITaHuit CIOPTUBHOTO UHBEHTAPS, 1 cT. 423 «o» TI1
000pyIOBaHUS U BEHTHWISILIUOHHBIX YCTAHOBOK 2019
12. CounajibHO-NMCUXO0JIOTHYECKAS CJOYK0a
o 1 ronm, ct. 202
12-  |[[omoBoii miaH paboTh! megarora-ncuxonora |1 )
8 P 8 TIT 2019
[Tocne
JloKyMeHTBI (aHKEeTbhI, MH(pOPMALIMH, CTIPABKH) S net OIIK, cr.
12- M 1 3aBEpLICHUS
[ICUXOJIOTMYECKUX UCCIIEA0BAHUN 18 «3» TIT2019
HCCJIEIOBAHUS
13. lIpodcor3HbINH KOMHUTET
[locTOsIHHO, CT.
13- [[Ipotokosel 00mux npodcor3Hbix codpanuii |1 18 «wk» TIT
2019
[IpoTokonsl 3aceqannii mpodCco3HOro llocTosuHo, cT.
13- KmeeTa g P 1 18 «ic» TIT
2019
13- [IpoTOKONBI 3ac€AaHU KOMUCCUH 11O 1 5 ner JIIK, cr.
COLIMAJIbHOMY CTPaxOBaHUIO 18 «3» TIT 2019
["onoBOi#t maH paboThI MPOPCO3HOTO > JeT,
13- COMUTET P P 1 ct. 198 «o» TI1
2019
["omoBOI (pUHAHCOBBIN JIAH U OTUET [1oCToAHHO, CT.
13- Mpo)COFO3HOTO KOMHUTETA ! 198 «a» TII
P 2019
13- OT4eThI O COCTOSTHUU YJIEHCTBA, MOCTYTUIEHUN 1 S net DIIK, cT.
1 PaCXOMOBAHUU YJIEHCKUX B3HOCOB 214 TI12019
KYMEHTBI BJICHUS, CIIPABKU, BITUCKH U
Jloxy eH (3asBaeHIA, CripaBKit, CKH 3 S ner, cT. 298
13- |peweHnuii, nepenucka) o0 Oka3zaHUN 1 T 2019
MaTepHabHOM MOMOIIU paOOTHHKAM
[Tepenucka o6 opraHu3au paboThI 3 rona, ct. 48
13- 1
npoQCO3HOTO KOMUTETA TIT1 2019




! TIpu ycraHOBNEHNH CPOKOB XPAHEHHS JOKYMEHTOB HCIIOIb30BAHbI:

IlepeueHb TUMOBBIX ApPXUBHBIX JOKYMEHTOB CO CPOKaMU XpaHEHUs, yTBEeP KAEeHHbII mpukaszom Pocap-
xuBa ot 20.12.2019 Ne 236 (manee - TI12019).

Ilepeuenp nDOKYMEHTOB cO cpokamu XpaHeHuss MunucrepcrBa npocsewmenuss CCCP, opraHos,
VUPEKOEHUN, OpPraHu3aluid W MNPEANpUSITHI CHUCTEMbl NPOCBELIEHUS, YTBEPXKACHHBIM IPUKA30M
Munnpoca CCCP ot 30.12.1980 Ne 176 (manee - ITMIT)

Cpoxk xpanenuss «llocTOSSHHO» [IJIsI JOKYMEHTOB, OOpPa3OBaBIIMXCS B  JAEATEIbHOCTU
00pa3oBaTeNbHON OpraHNU3alni, He BBICTYIAIOIINX HCTOYHUKAMH KOMIUIEKTOBAHHS FOCYIapCTBEHHBIX
WM MyHULUNAJIBbHBIX apXHUBOB, O3HAUAET, YTO yKa3aHHbIE JOKYMEHTBl XPaHATCA B OpraHU3aLusX He
mernee 10 nmer. (Cm. mpuka3 Pocapxusa ot 20.12.2019 r. Ne 237 «O6 yrBepkaernu MHCTpyKIMU 1O
npuMeHeHHIo [lepeyuHs THNIOBBIX YIPABICHYECKHX aPXUBHBIX JOKYMEHTOB, 00pa3yoImuxcs B Mporecce
NesTENbHOCTH T'OCYJapPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIpaBJEHUs U OpraHu3alui, c
yYKa3aHUEM CPOKOB MX XpaHEHUs», abd3. 6 m.4.4).

3necer W pmanee - 3HAK «*» O3HAYAET, YTO €CIM JOKYMEHTHI IO JIMYHOMY COCTaBY 3aKOHYECHBI
nenonpousBoacTBoM nocye 2003 romga, To cpok ux xpaneHus - 50 et (4. 2 cr. 22.1 PepepanbHOrO
3akoHa oT 22.10.2004 Ne 125-®3).
* TTucemo MunobpHayku ot 20.12.2000 Ne 03-51/64 (nanee - mucsmo Ne 03-51/64).

3aBeayrouIui apXuBOM HN.0. ®amunus
MIT
arta
COI'JIACOBAHO COTJIACOBAHO

OK «MBOY IIkomna Ne 1»
(npotokon ot 10.11.2020 Ne 6)

OIIK LlenTpanpHoro apxusa r. JHCKa
(mporoxoa ot 09.11.2020 Ne 233)

HTorosas 3anuchb 0 KATEropusAX H KOJHYECTBE e, 3aBeJeHHbIX B 2020 roay
B MBOY «Illkoja Ne 1»

npumep)
B Tom 4ucae:
IIo cpoxam xpaneHus Bcero
nepexoassnux ¢ orMetkoi «IIK»
1 9 3 4
[TocTositHHOTO 30 8 -
36 7 4
Bpemennoro (cbiure 10 jer)
B
PEMEHHOTO 9 19 7
(o 10 neT BKIFOUUTEIBHO)
Hroro: 158 27 31




IIpunoxxenune 3A
Kk MHCTpyKLNH IO BEIECHUIO EI0BOU
nokymenrtaruu (1. 7.5.20.3)

COI'JTACOBAHO YTBEPXJAIO
A nmvuaHCcTpaTop 9K (®HO) JlupekTop SCDHO
«»20r. «»20T.

<I)opMa OINMUCH JJICKTPOHHBLIX TOKYMEHTOB BPEMEHHOI'0O XPAHECHUSHA

3a20 _ -20__ y4eOHbIii roa

3aroJ10BOK €.
y4era

Hata co3naHust O6bem (M6aiiTt) | Koua-Bo aucros | Popmar gaHHBIX
daiiaa

1

2 3 4 S

OO6wuii obbem apxupa;

Jupextop

Mb




ITpunoxenue 3b

Kk MHCTpyKUNH IO BEIECHUIO JEI0BOU

nokymeHtauuu (1.7.5.20.7)

COI'JTACOBAHO YTBEPXJAIO
Anmvunnctparop 9K (®HO0) Jupektop SCDHO
«»20r. «»20rT.
Onucek ge1 BpeMeHHOT0 XpaHEHHs
Ne 3aroJioBoOK nesia Cpok xpanenuss | Koua-Bo qucros [Ipumeuanus
n/n
1 2 3 4 5
1 25 ner

CBOaHbIE BEZIOMOCTH yuéTa
yCIIEBAEMOCTH OOYHArOIINXCsl
9,11 k1. 3a 20 -20 y4eOHbIit rox

2 25 et

CBOaHbIE BEIOMOCTH yuéTa
yCIIEBAEMOCTH OOYHArOIINXCsI
7-8,10 k1. 32 20 -20 y4eOHBIH o]

OO6wuit obbem apxupa: CTpaHUI]

Jupextop




Oo0pa3en 3an0JIHEeHHSI KHUTH PErHCTPALMH BbIIAHHBIX T0KYMEHTOB 00 00pa30BaHUM

IIpunoxenue 4
k HMuctpykuuu 1o
nokymeHtauuu (1. 7.6.1)

S [gE¢2 = g 3 b T [
= = = z = & = @ &
= = z ) = HaumeHoBaHusi  y4eOHbIX  NpeaAMeTOB = £ & = X
2 S £ = HTOr0OBbIE 0TMETKH BBITYCKHHKA 110 HUM = E = < 2 g 2
- 2l &
2 ; *3 SE |E gyt
5 2 2 = s E = X 3
g = _ = E = = g o - E = < <
» |Z 8 E Z |35 = g SEEEE| &
(=B = > S = % oI £ £ £ S E b E S £ E O £ =« >°° S O = = [
o CRCE < o o O = = SE2EQ|= 8
: |2%% 5 |E¢ £z |EEEgsg|E¢
= |[6S5E Sz |Zs Heo |zz88EZs|xs
2014 200
\4 \4
37/1 [Hetpos  Ierp01.02.1 000000000000 |, bbb b b bl b e 25.06.20
4 [lerpoBuu 098 37, IPUIIOXKEHNE No198 142
2016 200
17.06.2 g
116 ﬁHTOHOB Anron02.03.2 000000000000 |, w b b b b b b b be be b 0160 18.06.20
HTOHOBUY 000 01, mpunoxenue Nod 57 16
17.062 [V
Olér. 16
No257

BEIEHUIO JEJIOBOU

Buwioan
oyonuxam
ammecmama,
HOMED HOBOT

YUemnoi
sanucu 29/16

ucnopuen,
AHHYTUPOBAH,
8b10AH HOBbLIL
ammecmam



26/1 Msanos  Hsan 01012 000000000000
6 HBanoBuu 000 ’
NPUJIOKEHHE
27/1 Amrowos Amron 02032 00000000000
6 AHTOHOBHY 000 ,
NPUJIOKEHHE

Knaccuwiii pyxosooumens 11-A xnacca

Iupexmop OO
M.IL
Dxcmepnut
28/1 Ceprees Cepreii 05.05.1 000000000000
28
6 Cepreesuu 995 >
MPUIIOKEHHE
Iupexmop OO
M.II
lybnuxamor
29/1 Tlerpos Tletp 01.02.1 ggOOOOOOOOOO
6 IlerpoBuu 998 >
MPUIIOKEHNE
Iupexmop OO

M1

E I S S S R I S I I T R I S S
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(0]

*

(0]
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EE T S

*

17062
Oler.

Ne257
17062
Oler.

Ne257

21.06.2
0le6

24112
0le6

v/

v

18.06.20
16

18.06.20
16

22.06.20
16

25.11.20
16

8610aH 83aMeH
YMEPAHHO20
opuuHana
Noe00000000000
037, evroannozo
25.06.20142.
HOMep yYyemmo
sanucu 37/14



IIpunoxenue 5

Kk MHCTpyKLIMHM MO BEAEHUIO AEJNOBOM NOKYMEHTALUU

(n.7.642)

O0paseLl 3a110JHEHNs] KHUTH PDETUCTPALMU BbIIAHHBIX CBUIETENLCTB 00 00yYeHUHn

o P = S HanmenoBaHus yueOHBIX IPEIMETOB H - =]
i:/ § E S § OLI€HKH, IOJyY€HHbIC BbIITYCKHUKOM IO [~ QE = Ceenenus o Bbiade nyonukara
) S g = 5 HUM i S |3
=] % 5 & ;>)\ FFFRFFFRFEFERFERERFERERERE . = f;': S o
5o |2 g2 : Skl & | B 55
s |8 ° 3 = | QiS5 |EgE | ZZ|Es |ZE
S ® | o s M = ' cIEEIEE OO m 5SS E Sz i
E |5 = g ., =i =|9ECQ =212 5 [E 23
= = w 2 ! cJE B |8E b I R % = RNl
A te} = = o [ [ I~ G s 5 = 1 S-‘ < | B 5 E = \g
cE |z 5 S S m S S [BEE | SElg R (g2
5 |2 S E g =< £ |5 | 8 5 =¥ 2 E
:; S < o L5 s S
2014
v 12.112] 13.11.2] 1371
12/1 [0000000000 | Tletpos IMetp | O1.02.1 |, L Lo |« e le b be be [ be s b 04.06.2 0000000000 0l6r 016 6
4 0012 [TerpoBuu 998 014 00013 N0576
2016
0000000000
0001 AHTOHOB 02.03.2 01.06.2
AHTOHOBUY Ne257
01.06.2 v
Ne257
Usanos Msau 01.06.2 v
11/1 |0000000000 —— O01.01.2 [, e L b b b be b be be b B b B | 0l6r
6 00011 000 No257
AHTOHOB 01.06.2 v
12/1 |0000000000 Abron 02.03.2 |, i e b b B be b b b be b b L L 0l6r
6 00012 AHTOHOBHY 000 Ne257

UCNOPYEHO,
AHHYIUPO-
8aHO, 6bl-
0ano HoBoe
cauoemelo-
cmeo



Knaccnwrii pykosooumens 9 xknacca QHO
[upexmop OO OHO
M.II.
/[yonuxamuot
0000000000 | ITerpos ITerp
00013 IlerpoBuu
13/1 01.02.1 S O o O ol Ol
6 998

Jupexmop OO [0/1

MII.




12.11.2
Oler.
Ne576

8610aH 834-
MeH ymepsiH-
HO20 opu2u-

Hana

Ne000000000

00012, 6ol-

OanHO20

04.06.20142.
HOMep yuem-

HOT 3anucu
12/14



ITpunoxenue 6
Kk MHCTpyKLIMM 1O BEAECHUIO [1€JI0BOI
nokymeHTaunu ( 1m.7.10.6.2.)

Oo0pa3sen 3ano/iHeHHs] KHUT'H PerucTPally BBIAAHHBIX MeaaJeit

«3a ocolOble ycriexH B y4eHUH

Tlognuch
YIIOJTHOMOYEHHOT
aTa 0 Jama Ilon
damniaug, MM, OpPraHU3aLHH,
Homep laTa U HOMep nuch laTa
.  loT4yecTBO (npwy OCYLIECTBJISIIOIIE
Y4eTHO# O — POKIEHHSI  |[IPUKA3A 0 |, moJ1y BbIIAYH
3anuCH BBINMYCKHHKA BbIIAa4e qareass |[MeaaJH
BBINYCKHHKA 00pa3oBaTeIbHY
MenAIH MeaATH
10 JeATeTbHOCTD,
BbLIAABIIEr0
MeaAJIb
2015 200
1/15 Cemeros 1999 20.06.2015 Nely, \ 21.06.2015
CemeHn CeMeHOBUY 236
Knaccnvrii p QUO
J[upexmop  pykosooumens 11 knacca 10 OHO
MII.
2016 200
AHTOHOB 17.06.2016
1/16 02.03.2000 V 18.06.2016
/ AHTOH AHTOHOBUY No258 v
[1BaHOB 17.06.2016
2/16 01.01.2000 | 4 18.06.2016
/ l1Ban MBaHOBUY No258 v

ML

Knaccnurit pykosooumens 11-A knacca OUO Jlupexkmop OO PHO




AOKYMEHT NOAMNMUCAH
3NTEKTPOHHOW NOANMUCBLIO

CBEAEHWA O CEPTU®WUKATE 311

CepTudbukaTt 603332450510203670830559428146817986133868575884
Bnageney, Ctedaruoea EneHa MeTpoeHa
OeicTeuTened C03.03.2021 no 03.03.2022
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