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COrIACOBAHO YTBEPXIAIO

Ipencenare COIO3HOTO KOMUTETA: ,Z],Iripezrc;‘i’gpP MEOYV;HOBOHaBHOBCKHﬁ VYBK
AP OO

(~ 7 Kemancxwii JT H../ S oel é%// .\ [L.H. Yepras/

el 20/ x. Mpuxas o < » aF 20/ v. No O
Hoso/xenne 0 10TKHOCTHOH HHCTPYKUHMH paGoTHAKOB 7.5()
MBOY HosonasJiosckuii YBK
1. O6mue nonoxkenus
1.1. Hacrosiuee [lonoxenne o MODKHOCTHONH MHCTpYKIMM paGOTHHKOB (nanee

Honoxxenne) MBOY Hosomasnosckuit YBK (manee - YBK)  paszpaborano B uemsx
PEryIMpPOBAaHKs B3aMMOOTHOLICHHI MEXTY pabOTHUKOM U paboTomaTenem.

12 Hacrosmee ITonoxxenne onpezensier 0CHOBHbIE TpeGoOBaHMS K CTPYKType U
COCPXKAHNIO NOJDKHOCTHONH MHCTPyKUmK pabotHukoB YBK, a Taioke k mpouenype pa3paboTku
AOJDKHOCTHBIX MHCTPYKLMH, MOPAAKY MX NPHHATHSA, YTBEPIKICHUS, BHECCHUS B HUX JTOMNOIHEHMI
Y UBMEHEHUI.

2. IlonsiTHe JOJKHOCTHOM MHCTPYKIHH

2.1. HomxuocTHas wmHCTpykims paGotauka YBK (mamee - Jo/mkHOCTHAS
MHCTPYKIIHS) - OCHOBAHHBIH Ha HOPMAX 3aKOHONATENLCTBA O(UIMATBLHbIH MPABOBOI TIOKYMEHT,
PeriamMeHTHPYIOLIH# OpraHH3aLHOHHO-IPABOBOE NMONoXKeHue pabothika YBK, ero o6sannocTw,
TpaBa, OTBETCTBEHHOCTh, ODECIICUMBAIOIIMI YCIOBHS sl ero 3(MEKTHBHOH paGoOThHI npu
OCYIIECTBICHUH UM TPYAOBOH AEATEILHOCTH COTIACHO 3aHUMAEMOMH TOJDKHOCTH

2.2, JIOIDKHOCTHAS MHCTPYKIIMS SIBJISICTCS. HODMATUBHBIM JIOKAMBHBIM akToM YBK,
PETYIHUpPYIOLIMM OTHOWEHKA B pamkax YBK, conmepxammum o6meo0s3atensHbie TpaBHia
TIOBEACHHSA IS BCEX MJIM HEKOTOPBIX y4aCTHUKOB 00Pa30BATEIBHBIX OTHOIIEHHH, PACCYMTAHHBIM
Ha HEONHOKPATHOE MPUMEHEHHE, YTBEPXKICHHBIM MIPHKa30M aupekropa YBK.

2.3. JIO/DKHOCTHAS MHCTDPYKLMSI COCTABASETCS MO KAKIOH LITATHOM JODKHOCTH
YBK u BbL1a€TCSt pabOTHHKY 110/ PACIIACKY TPH 3aKTIOUEHHH TPYI0BOTO JIOrOBOPA, a TAKKe IMPH
NEPEMCLICHUM HA OPYryl0 NO/DKHOCTh W TPH BPEMEHHOM MCIOJHEHMM O0O0S3aHHOCTEH IO
JOJDKHOCTH.

2.4. JoIDKHOCTHAs HHCTPYKIKsA pa3pabaThIBaeTCs HCXOMS U3 33124 M byHKLmiA,
BO3JIOKCHHBIX HA KOHKPETHOTO paGOTHHMKA, B COOTBETCTBMH CO LITATHBIM PACTIHCAHHEM,
IIpaBunamu BHyTpEHHETO TPYA0BOro pacnopsnka YBK, ¢ cobmoncHuem Konctutyumu
Poccuiickoi ®eneparuu, Tpynosoro koxekca Poccuiickoit Qenepaliy U HHBIX HOPMATHUBHO-
IIPaBOBBIX AKTOB.

2.2, . OCHOBOI# 17151 pa3pabOTKH NODKHOCTHBIX MHCTPYKLAN ABIISFOTCS
«KBaM(uKaLMOHHbIE XapaKTEPHCTHKH 10JDKHOCTEH PaGOTHHKOB obpasoBanus»y ExusHoro
KBAJTH(PHUKALIMOHHOTO CIPABOYHMKA JOJDKHOCTEH PyKOBOLUTENEH, CTIEIHATHCTOB 1 CIIy KaIuX,




yTBEpAeHHOr0 IIprkasoM MUHKCTEPCTBA 31PABOOXPAHEHNS i CONMATESOND PA3BHTS
Poccuiickoii ®enepanuu ot 26 asrycra 2010 r. Ne 7615
3. TpeboBanus, NpeaBABISEMBIE K CTPYKTYPE U CONCPIKAHHID IO TAHOCTSE0MH HECTPYKLMH.

3.k JIOJDKHOCTHAS! MHCTPYKITHS COCTOUT M3 CIEAYFOMER PEilcios:

- O6mmue nonoxeHus

- Jlo/oKHOCTHBIE 0053aHHOCTH.

- ITpaBa.

- OTBETCTBEHHOCTS. .

= B3aumootHomenus. Cssi3u o JAOJDKHOCTH. l

w
N

B pasaene «O6mme momoxeHusy:
- YCTaHaBJMUBACTCA Cepa NEATEIHHOCTH JAHHOTO CISIHATHCTA,

- YCTaHaBIIMBACTCS MOPALNOK €r0 HA3HAYECHHS W OCBODOEICHHS OT P
3aHUMAEMOM JIOJDKHOCTH, l
- YCTaHaB/IMBACTCs 3aMEIICHNE 110 NODKHOCTH BO BPEMS OTCYTCTBHS,
- ONPENEISIOTCS KBAIU(DUKAIMOHHbIE TpeboBanus (Tpebosanus,
NPEIBABISEMBIE K 00Pa30BaHHIO U CTAXy PabOoThI), MOAYHHEHHOCTS CHELHATHCTA H
JOJDKHOCTHBIE JIMLA, KOTOPBIMHU OH PYKOBOJIHUT;
- NIEPEYHCIIAIOTCS IPABOBBIE AKThl H HOPMATHBHEIC JOKYMEHTBI, KOTOPHIMH |
JOJDKEH PYKOBOJCTBOBATHCS CIICIHAINCT B CBOEH JEATEILHOCTH. [
B paszgen moryT GbITh BKIIFOYEHBI APYTHe TPEOOBAHHSA H TONOKSHNS,
KOHKPETH3HPYIOLIME U YTOYHSIOIINE CTATYC JOJDKHOCTHOTO JIHIA M YCJIOBHS €r0 ACSATE/BHOCTH, |
34. Pasnen «J[0/KHOCTHBIE 0053aHHOCTHY CONEPKUT NEpPedeHb OCHOBHBIX }
(yHKUMIA TOIKHOCTHOTO JIMIIA, @ TAKKE YKA3BIBAKOTCS 00S3aHHOCTH JOJDKHOCTHOTO JIULIA, ‘
BO3JIaracMbI€ Ha HET0, YKashIBAETCA (JOpMa €ro y4acTusi B YIIPaBIECHIECKOM MPOLIECCE |
(PyKOBOAWT, yTBEpIKAACT, 00CCIICIHBACT, HOATOTABIMBAET, PACCMATPHBACT, HCTIONHSAET, |
KOHTPOJIUPYET, COTrIACOBBIBAET, MPEICTABIACT, KYPUPYET U T.1.) r
361 Pasnen «Ilpasa» conepuT nepeueHs Mpas, IPEAOCTABISEMBIX CIEIHATHCTY
JULSL BBITIOJIHEHHUS BO3JIOXKEHHBIX HAa HETO (PYHKIMI ¥ 00A3aHHOCTEH.

3.6. B pasnene «OTBETCTBEHHOCTbY» YCTAHABIMBAIOTCS BUIbl OTBETCTBEHHOCTH
32 HECBOCBDEMEHHOE U HEKAUSCTREHHOE BEINIONHEHUE CIIENMATUCTOM TODKHOCTHEIY

00513aHHOCTEH M HEMCITOTb30BAHHE IPEAOCTABIEHHbIX EMY IPaB.

37 Pasnen «BzanmooTHOmeHus. CBSI3H 110 A0KHOCTH» COAEPKHT MIEpedeHb
JOJDKHOCTHBIX JIHL, C KOTOPBIMH CIIELUAIMCT BCTYIIAET B CITy)KEeOHBIE B3aHMOOTHOILICHHS U
obecnieunBaeTcs HH(OpMANKEH, YKa3bIBAIOTCS CPOKH MOJTYUEHHS M IPEIOCTABIICHHS
MH(DOPMAIIHK, OTIPENEISETCS MOPSIOK MOTIMCAHNS, COTIIACOBAHHS U VTBEDXKICHNS
JOKYMEHTOB.

3.8. OO0s3aTeNbHBIME PEKBH3UTAMHU JIODKHOCTHOM MHCTPYKIIHH SBIISIOTCS:
- 3aro/0BOK K TEKCTY;
- BHU3bI COTTIACOBAHNS;

- HOAINCH, TP} YTBEPKICHHUS.




4. IMTopsinok paspaboTku, COTIACOBAHMS, YTBEPXKICHHS U BBEIECHHS B JeficTBHE
AOTDKHOCTHOM MHCTPYKIIUA

4.1. HomkHocTHAS HHCTPpYKUKUSA pa3pabaTsiBaercs nupekropom YBK 6o
JHLOM, yTIOTHOMOYEHHBIM JupekTopom YBK. B Citydae, eciu JIOIDKHOCTHAs HHCTPYKIus
Pa3pabaThIBAETCs JTMLOM, YIIONHOMOYEHHEM Anpekropom YBK, 10 oHa nmoxmuceBaeTcs
paspaborunkom.

4.2, HomxaocTHAS MHCTPYKIHS 1OCTIe pa3paboTky mepenaetcs B
HPO(COIO3HBII KOMHUTET NCPBUYIHOM IPOGCOr03HOM OpraHu3alli|, PEACTABISIONINIL
MHTEPECHI OOJBIIMHCTBA PaGoTHIKOB VBK (nanee - npodcorosupii KOMUTET),

TCYEHUE IATH THEH mOCTe HNOJIy4YeHUs MOTHBUPOBAHHOT'O MHECHHUS IIPpOBECTH
AOIIOIHATCIIbHBIC KOHCYibTaiii i’ipO(i)COIOSHBIM ROMHWTCTOM B LE/HIX AOC TIIKCHI
B3aHMOIIPUEMIIEMOTO pemeHns.

HpI/I HCIOCTWIKEHUHU COTJIacus BO3ZHUKIIHE pa3sHormacus O(I)OpMJISIIOTCH IIPOTOKOJIOM,

Iocsie gero nupekrop YBK umeer 1paBo yTBepAUTE Jl0/mKHOCTHYIO HUHCTPYKLIHIO.

<7 Hupexrop YBK YTBEPK)IaeT JlomKHOCTHY10 HHCTPYKUHIO ITyTEM H3AaHHS
COOTBETCTBYIOIIETO IIPHKa3a.

5.2. B npukase B o6s3atensrom NIOPsIZIKE YKa3bIBAIOTCS !
- AlaTta BB€ACHUS Jl0IDKHOCTHORM HHCTPYKIIMHK B NEeHCTBUE,

- YyKasaHue 06 03HaKOMIIEHMH PaGOTHHKOB ¢ HomxHocTHO
MHCTPYKLMEH U CPOKH 1151 3TOT0;

- (amunmn u nomkHOCTH JIMLI, OTBETCTBEHHBIX 3a COOITIONEHNE
HomxHocTHO# UHCTPYKIIHH;

- MHBIE YCIIOBHSL.

5.3. Y1Bepxnennsie HomxHocTHBIE HHCTPYKIMH MOANEKAT 0053aTeIbHOI PErHCTpaluy
B COOTBETCTBHH C TPeOOBAHUAME Acnonpoussoactsa B YBK ¢ npucBoeHmem um HOPSAIKOBOrO
HOMepa

BPEMCHHOM nepeBozie Ha APyTyio paboty. O3naxomienne ocymecTsiseT nupexrop YBK.
IMocne osnakomenus paboTHHK npocTasiser Ha HomxHoCcTHOIH UHCTPYKIAH
O3HaKOMHTEJLHYIO BU3Y - C MHCTPYKIHEH O3HAKOMJIEH, 1aTa, ITO/ITHC.
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6.3. TpeboBanusi, ycTaHOB/ICHHBIE B JIO/DKHOCTHOM HHCTPYKIMH, ACHCTBUTEILHbI
C TOr0 MOMEHTA, KOrja padOTHUK ObLI C HEHM 03HAKOMIIEH.

6.4. B cayuae ecim pabotauk YBK oTkassiBaeTcs pacnmucathbCs B 03HAKOMIICHHH
WY TI0JTy4eHUH JIOIKHOCTHOM HHCTPYKLIMH, AaHHbIH 0TKa3 QUKCHPYETCS MMyTEM COCTABJICHUS
aKTa B MPUCYTCTBMU HE3AMHTEPECOBAHHBIX CBUAETENEH. B akTe Takke dukcupyercs pakrt
O3HAaKOMJICHHs Pa0OTHHKA C couepkaHueM J{OIDKHOCTHOM HHCTPYKIIHH B HHOH Gopme
(JlomxHOCTHAs HHCTPYKUKS 3a9UTHIBAETCSA BCIyX aupektopom YBK).

6.5. Jins Texymei paboThl ¢ MOUTHHHNKA AO/DKHOCTHOH HHCTPYKIIUH CHUMAKOT
3aBEPEHHYIO KOIMIO, KOTOPYIO BbiaroT pabotauky MBJIOY, paboTaroimemy B 1aHHOM
JOJDKHOCTH.

7. BHecenne u3MeHeH!H B JIODKHOCTHYH HHCTPYKIIHIO

7. Brecenune n3MeHeHuil B JIOIDKHOCTHYHO HHCTPYKITHEO OCYIIECTBIISETCS B
CIENYIOLIMX CITy4asX:

7.1.1. B CBSI3M C M3MEHEHUEM 00513aTEIbHBIX YCIOBUI TPYAOBOTO I0rOBOpa. YKa3aHHAS
ITPOLIEypa IPOBOAKMTCS B COOTBETCTBHY ¢ TpeboBanusamu Tpynosoro koaexca P@ (paboTHuk
JIOJDKEH OBITh HE TIO3IHEE, YEM 3a 2 MECSIIa IO MPETOoNaraéMoro U3MEHEHHS MHCEMEHHO
yBeznomieH. [locnie nomyueHus: pabOTHHUKOM COTTIAIIECHNS HA MPOIOJDKEHHE TPYIOBBIX
OTHOLLEHWH, BHOCATCS U3MEHEHNS B JIOJDKHOCTHYIO HHCTPYKIIHIO).

7.1.2. ipu U3MEHEHNU OPraHHU3AMOHHbIX YCIIOBHM Tpyaa, 0€3 H3MEHEH!s TPYI0BOM
(yHKIMH paOOTHHKA.

7.2. Jupexrop YBK unu nuio, ynoJiHoMO4YE€HHOE MM, COCTaBISET JI0DKHOCTHYIO
MHCTPYKIHIO B HOBOM PENaKLUK, KOTOpasi COrNIaCOBBIBAETCS U YTBEP)KIAETCS B COOTBETCTBHH C
TpeGOBaHUAMY, YCTAHOBJICHHBIMHU pa3fenamu 4 u 5 Hactosiero [onoxenns. O3HaKOMIICHHE
paboTHuKa ¢ JIOJDKHOCTHOW MHCTPYKIMEH OCYIIECTBIISETCS B COOTBETCTBHH C TPEOOBAHUAMH,
YCTaHOBJICHHBIMH pa3nenioM 6 HacTosiero [Tomoskenms.

8. XpaHeHue NODKHOCTHBIX HHCTPYKLIMI

8.1. JIO/DKHOCTHBIE HHCTPYKIIMH XPAHATCS B COOTBETCTBHH C TPABHIIAMHY,
YCTaHOBJICHHBIMH B [lepedHeM THIOBBIX YIIPABICHIECKHX aDPXHBHBIX TOKYMEHTOB,
00pa3yioIMXCcs B IPOLIECCE ASATEIBHOCTH IOCYAaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO

CaMOYTIpaBJICHUS U OPraHU3allvii, YTBEP)KACHHBIM NpHKa3oM MuukyisTypsl Poccun oT
25.08.2010 Ne 558.

8.2. JomxHocTHBIE HHCTPYKIWH paboTHikoB Y BK nonnexaT nocTosiHHOMY
xpaneHuto B YBK B TeueHue naTH €T Mociie WX 3aMEHbI HOBBIMH.
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