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COT'JIACOBAHO
IIpencenarens Npog)COO3HOTO KOMUTETA:
M
/H. A. Pynuuk./

«ﬂ» (900 ZO/LF.

Tooxenue 06 apxuse 7.57
MBOY Hosomnasnosckuiit YBK

1. O6mue nonoxeHUs

1.1. JlokyMeHTbI, 00pa3syromuecs B AATENLHOCTH 00pa3oBaTeIbHOM opranm3aimu (nanee — YBK),
HMENIIHE UCTOPHYECKOE, KYJIbTYPHOE, HAYHHOE, COLMANIBHOE, IKOHOMUUECKOE M MOJTUTHYECKOE
3HAYEHUE, COCTABIIAIOT NOCYIaPCTBEHHYIO 4acTh ApXuBHOTO (oHna PP, aBnsr0TCA COOCTBEHHOCTRIO
rOCyAapcTBa | MOIJIEXKAT MOCTOSHHOMY XPaHEHHIO B TOCYIapCTBEHHOM YUPEKACHUT

MBOY Hosonasnosckuit YBK

Jlo mnepenaud Ha TOCyJapCTBEHHOE XpaHEHHE OJTH [JOKYMEHTbl BpPEMEHHO, B Tpelenax,
ycTaHOBJIEHHbIX DenepanbHbIM apxXWBHBIM AareHTCTBOM (masee — PocapxuB), XpaHSATCS B
BEIOMCTBEHHOM apxuse YBK.

1.2. Obpa3oBaTtenbHasi OpraHu3aiys OOECIIEYHBAET COXPAHHOCTH, y4ET, OTOOp, YHOPAMOUEHUE W
HCIIOJIb30BAHUE NOKYMEHTOB ApxuBHOro onma PO, obpasyrommxcs B MpoLecce ee IeaTeIbHOCTH. B
COOTBETCTBHM C NpaBUIaMH, ycTaHOBIEHHbIMH PocapxuBoMm, YBK obecrneunBaer CBOEBPEMEHHYIO
nepeavy 3TUX JOKYMEHTOB Ha rOCYIapCTBEHHOE XPAHEHHE.

Bce paboTsi, CBs3aHHBIE C MOATOTOBKOM, TPAHCIIOPTHPOBKOM W MeEpenadyeil apXUBHBIX JOKYMEHTOB,
TIPOM3BOJATCS CUIAMHU U 3a c4eT cpencts Y BK.

1.3. 3a yrpaty u mopuy nokymeHtoB ApxuBHoro ®onma P® VBK HeceT OTBETCTBEHHOCTH B
COOTBETCTBUH C JEHCTBYIOILINM 3aKOHOJATETECTBOM.,

1.4, ApxuB YBK cosman s xpanenus nokymeHTOB ApxuBHOoro ®onma P® ¥ 3aKOHYEHHBIX
TEONPOM3BOACTBOM JOKYMEHTOB NIPaKTUYECKOTO HAa3HAYEHHUSA, MX 0TOOpa, y4eTa, UCMONb30BaHUS U
TIOJIrOTOBKH K NEpPeadye Ha roCyJapCTBEHHOE XPaHEHHE.

1.5. B cBoeit nestensHOCcTH apxuB YBK pykoBonctByercs @enepaibHbiM 3aKk0HOM 0T 29.12.2012 Ne
273-03 "O6 obpazoBanuu B Poccuiickoit @enepanun’, OenepansbiM 3akoHOM 0T 22.10.2004 Ne
125-@3 "O6 apxusHOM nene B Poccuiickoii Penepaimu”, HOPMATHBHBIMHA NPABOBHIMH aKTAMH U
METONMYECKUMH  PEeKOMeHaauusmMu  PocapxuBa, HOpPMATHBHBIMM  TPaBOBBIMH  aKTaMH |

METOAUYCCKUMHA PCKOMCHIAIUSIMHU CY6'BCKTa P(D, YCTaBOM U JIOKaJIbHBIMH HOPMATHBHBIMH aKTaMH

YBK, HacTOAMMM TOJIOKEHHUEM.
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YSPCEACHNS, OPraHM3alMW, NPSANDHATHS, YTB. nprkasom Komureta mo nenam apxumsos npu
Hpassreascse PO or 18.08.1992 No 176, Y1Bepixaaetcs pykosomutenem YBK noce COIJIaCOBaHMs

€ SCHEPTEO-IPOBEPOIHOI KOMHCCHEH (nanee — OIIK) apxuBHOro opraua cyOnekTa PO,
1L7. O6pasosatemmnas OpraHmsaiys — obecrieduBaeT — apxus HEOOXOAMMBIM MTOMELIEHUEM,
000py I0sasEHeM H KaZIpaMu.
18 Apwws VBK Bosrmaiser OTBETCTBEHHBIH 32 apXHB, KOTODHIA HA3HAYACTCH MIPUKa30M
PysesomsTeas YBK u HenocpencTBenHo nogunnsercs pykoBoauteno YBK.
18 Apwws pabotaer no TlIaHy, YTBEPXIEHHOMY pykoBoamreneM YBK, OTBeTCTBEHHE 3a apxuB
SECET OTBETCTBEHHOCTD TIEPE]] HUM 3a CBOIO paborty.
110 OprasnsauroHHO-MeTomIecKoe PYKOBOZICTBO AEATENbHOCTBIO apXWBa OCYIIECTBIISICT apXuB
cybsexTa PO.

2. 3anaun u pynkuun apxuBa
2 1. OcHOBHBIMY 33a5a9aMu apXHBa SABJISAIOTCS:
2.1.1. KommniekroBanue apXuBa 32KOHYEHHBIMH JEIONPOU3BOACTBOM YBK JNIOKYMEHTaMH, COCTaB
KOTOPBIX MIPENlyCMOTPEH PA3/IENIOM 3 HACTOSIIETO HOJIOKEHHS.
2.1.2. Vuer, obecrneyenne COXPaHHOCTH, CO3[aHME HAYYHO-CTIPABOYHOIO amnraparta, UCI0JIb30BaHHE
AOKYMEHTOB, XPaHSAINXCS B APXUBE,
213. TloarotoBka wu CBOCBPCMCHHAs MEpeNa’a AOKYMEHTOB ApxuBHOTO ¢oHma PP wna
FOCYAAPCTBEHHOE XPAHEHHUE C COBMIONEHHEM TpeboBaHHii, ycTaHABIMBAEMbIX Pocapxusom.
214 Ocymectpenne KOHTpOJISL 32 (popMHpoBaHuEM U odopmieHuem nen B AEIOMPOU3BOCTBE
YBK.
2.2. B COOTBETCTBHH C BO3JI0KEHHBIMMN Ha HEro 3aja4aMu apXwB OCYINECTBJISET CHENYIOIHE
OyHKIm:
2.2.1. Tlpunumaer He TIO3MHEE, YeM duepe3 ABa roja Mocle 3aBCPIICHHS JEJIOTIPOM3BOICTBOM,
YYHTBIBACT U XPAHHUT JOKYMEHTHI TOCTOSHHOIO XPaHeHHs 1o IIHOMY cocTaBy YBK, 06paboranmsie
B COOTBETCTBUM C TPEOOBAHUSMH, YCTAHOBICHHBIMK Pocapxusom.
2.2.2. PaspabartsiBaer u COTIacOBBIBACT C apXMBOM CyObekTa PO rpaduKy NpeaCTaBieHNUs OMKCeli Ha
paccmotpenue SIIK apxuBHOTO opraua cybbexra PO u nepenaum AOKYMEHTOB APXHMBHOTO (hoHzma
P® na rocynapcrsennoe XpaHEHHE.
2.23. Cocrasnser u UPCACTABIACT HE MO3NHEE, YeM 4epe3 ABA Troma MoCHe 3aBEPUICHUsS
AICTIONIPOM3BOACTBOM, IOAOBBIE PA3/e/bI OMHCE e/ TIOCTOSHHOTO XpaHEHH s U 110 THIHOMY COCTABY
Ha PaCCMOTPEHHE 3KCTIEPTHOH KOMHCCHH (manee — OK) YBK u DIIK apXHWBHOIO OpraHa CyGhekTa
P,
2.2.4. OcymectBser YUYeT u obecneunBaer TIOJTHYHO COXPaHHOCTh TIPUHSTHIX HA XpaHEHUE Ae.
225. Co3snaer, momomaser u COBCPLICHCTBYET Hay4YHO-CNPABOYHBIN ammapar Kk XpaHAIUMCS B
dpXMBC JClaM M NOKyMEHTaM, o0becreduBaeT ero TIPEEMCTBEHHOCTh C  HAYYHO-CIIPABOYHBIM
annapaTtoM apxuBa cy6nekra Pd.

2.2.6. OpraHusyeT HCIOMb30BaHHE JIOKYMEHTOB:




EsdopMEpyeT pyxosoacTeo YBK 0 cocTaBe M COaep)KaHHH JOKYMEHTOB apXHBa,

BSINAST B YCTAHOBICHHOM NOPAIKE Je/a, JOKYMEHTHI WM KOIHH JOKYMEHTOB B LIEJISAX
 SRVESOHOT0 B HaYSHOTO HCMO0Tb30BaHMs [T pabOThI B IOMELICHHH apXHBa,
- MCTIONHSAST 3aNpOChl OPraHu3alii U rpaxaad 00 YCTAHOBJIEHWH TPYIOBOrO CTAXKA M IO
ADNTHM BONPOCaM COLMAJIbHO-TIPaBOBOTO XapakTepa, B YCTAHOBJICHHOM IIOPANKE BBINAET KOMUH
JOKVMEHTOB W apXUBHBIE CIIPABKH,
- BEJIET Y4ET UCMOJIb30BAHMS NOKYMEHTOB, XPAHSIIIXCS B APXKBE.
227 TIpoBoawT 5KCIEPTHU3Y LIEHHOCTH JOKYMEHTOB, XPaHSIIUXCS B aDPXMBE, yIACTBYET B pabote DK
¥BK
228 OxasplBacT METOAHYECKYIO TTOMOIIb OTBETCTBEHHBIM 3a JIEC/IONPOM3BOACTBO B COCTABJICHUH
BOMCHKNIATYPBI €7, KOHTPOJMPYET IPABWILHOCTE (opmupoBanus u O(GopMiIeHHs el B
ACHONPOH3BOJICTBE, 4 TAKXKE MOATOTOBKY €I K nepeaade B apxuB YBK
229 VuacTByeT B MPOBEICHWH MEPONpPHATHI [0 MOBBIIICHHIO KBATM()MKALMA pPaGOTHUKOB,
OTBETCTBEHHBIX 34 APXUB U JEN0NPOU3BOACTBO B YBK.
2.2.10. EsxeroqHo NpeacTaBiseT B apxuB cydbekta PO csemenus 0 cocTaBe M 00bEME JOKYMEHTOB
¢ N0 YCTaHOBIICHHOU opme.
2.2.11. lNoarorasnuBaeT U B yCTAHOBICHHOM MOPSAKE NEPEAacT HAa XPaHEHHE B apXuB cy0bekTa PO
AOKYMEHTB! ApXuBHOTO (poHna PD.
3. CocTaB 10KyMeHTOB apXHBa
B apxuB noctynarr:

‘ 3.1. 3aKoHYEHHBIE JIETONPOH3BOACTEOM NOKYMEHTHI MOCTOSHHOIO XPAaHEHHs, 00PAa30BaBIIMECS B
pesyiabTate fesiteibHOCTHE YBK. zoxymesTtel BpemenHoro (cBeimme 10 5ieT) cpoka XpaHeHus,
HEOOXONMMBIE B IPAKTHYECKOH JCATENLHOCTH, IOKYMEHTHI 110 JIAYHOMY COCTaBY.

3.2. JIokyMEHTbI TOCTOSHHOIO XPAHEHHS | 110 JHIHOMY COCTaBY YUPEXICHH-TIPE/IIIECTBEHHUKOB.
3.3. Hay4Ho-cripaBOUHBIif anmapar K JOKYMEHTaM apXHBa.
3.4. JInunsie houas pabotarkos YBK.
4. Ilpasa 1 0093aHHOCTH OTBETCTBEHHOI'0 32 APXHB
JU1si BBINOTHEHMS! BO3NIOXKEHHBIX Ha HETO 3a/{a4 OTBETCTBEHHBIH 32 apXHB UMEET IIPaBo U 06s3aH;
. 4.1. KoHTp0oMpoBaTh BHITIOIHEHHE YCTAHOBIEHHBIX MPABHII PaGOTHI ¢ JOKyMeHTaMu B YBK.

4.2. 3anpaumBats y cotpyauikos YBK cBenenus, Heo6xoammele 11s paboThl apXiBa.

4.3. Jlaats pa3bscHEHHS M PEKOMEHIALNMH 110 BOMPOCAM, BXOJISIINM B KOMIETEHIIWIO apXHBA.

5. OTBeTcTBEHHOCTD 32 PYHKIHOHHPOBAHKHE APXHBA

5.1. OTBETCTBEHHOCTh 32 HAIIEXKalliee H CBOSBPEMEHHOE BBIIONHEHHE aPXHBOM 337124 U (DyHKIIHA,

HPESAYCMOTPECHHBIX HACTOSIIWM MOJIOKSHHEM, HECET JIMIIO, OTBETCTBEHHOE 32 apXuB.

5.2, OTBETCTBEHHbIE 32 BEIEHHE AEONPOH3BOACTBA, MOATOTOBKY M MPEACTABICHHE IOKYMEHTOB Ha

APAHCHNC B apXMB, Ha3HAYAIOTCs pyKoBoauTenem YBK

. KOHTpOIIb 32 IEATETLHOCTBIO apXKBa OCYIIECTBAAET pyKoBoauTens YBK.
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